BAO HIEM XA HOI VIET CONG HOA XA HOI CHU NGHIiA VIET NAM

NAM Poc lap - Tu do - Hanh phic
S6: 636/QP-BHXH Ha N¢i, ngay 22 thang 4 nam 2016
QUYET PINH

VE VIEC BAN HANH QUY DPINH VE HO SO VA QUY TRINH GIAI QUYET HUONG
CAC CHE PO BAO HIEM XA HOQI

TONG GIAM POC BAO HIEM XA HQI VIET NAM
Can cir Ludt Bdo hiém xd héi s6 58/2014/QH13 ngay 20 thang 11 nam 2014;

Can cit Nghi quyét s6 93/2015/0H]13 ngay 22 thang 6 nam 2015 cia Québc héi vé viéc thue hién
chinh sach hieong bdo hiém xa hoi mét lan doi véi nguoi lao déng;

Can cir Nghi dinh 50 115/2015/ND-CP ngay 11 thang 11 nam 2015 cua Chinh phu huong dan mét
s0 diéu cua Ludt Bao hiém xd hoi vé bdo hiem xad hoi bat budc;

Can cir Nghi dinh s6 134/2015/ND-CP ngay 29/12/2015 cia Chinh phii quy dinh chi tiét mot s6
diéu cua Ludt Bao hiém xa hoi vé bao hiém xa hoi tw nguyén;

Can cw Nghi dinh so 01/2016/ND-CP ngay 05 thang 01 nam 2016 cua Chinh phi quy dinh chirc
nang, nhiém vu, quyén han va co cdu té chire ciia Bao hiém xda héi Viét Nam;,

Can cit Théng tw s6 59/2015/TT-BLPTBXH ngay 29 thang 12 nam 2015 ciia B¢ Lao dong - Thwong
binh va Xa hoi quy dinh chi tiét va huong dan thi hanh mét s6 diéu cia Ludt Bdo hiém xa hoi vé
béo hiém xd hoi bat bugc;

Can cit Théng tw s6 01/2016/TT-BLPTBXH ngay 18 thang 02 nam 2016 ciia B Lao dong - Thwong
binh va Xa hoi quy dinh chi tiét va huong dan thi hanh mét s6 diéu cia Ludt Bdo hiém xa hoi vé
béo hiém xa hoi tw nguyén,

Theo dé nghi cua Truong Ban Thuc hién chinh sach bao hiém xd héi,

QUYET PINH:

Piéu 1. Ban hanh kém theo Quyét dinh nay Quy dinh vé hd so va quy trinh giai quyét hudng céac
ché d¢ bao hiém xa hoi d6i v6i ngudi lao dong, ngudi sir dung lao dong tham gia bao hiém xi hoi
bat budc, nguoi tham gia bao hiém xa hoi ty nguyén va than nhan cta nguoi lao dong tham gia bao
hiém x4 hoi bit budc, than nhan cua nguoi tham gia bao hiém xa hoi tu nguyén quy dinh tai Luét
Bao hiém xa hoi.

Piéu 2. Quyét dinh nay c6 hiéu lyc thi hanh ké tir ngay 01 thang 6 niam 2016 va thay thé Quyét dinh
s6 01/QP-BHXH ngay 03 thang 01 nim 2014 ciia Bao hiém xa hoi Viét Nam, Piéu 2 Quyét dinh sé
1018/QD-BHXH ngay 10 thang 10 nim 2014 ctia Bao hiém xa hoi Viét Nam, Piéu 1 Quyét dinh so
919/Qb-BHXH ngay 26 thang 8 nam 2015 cua Bao hiém xa hoi Viét Nam. Bii bo Cong vin sb
5435/BHXH-CSXH ngay 31 thang 12 nam 2015 vé hudng dan tam thoi viéc thuc hién cac ché do
BHXH tir ngay 01/01/2016 va cac quy dinh khac tréi v6i quy dinh tai Quyét dinh nay.

Piéu 3. Thu truong cac co quan, don vi, td chuc, nguoi st dung lao dong, ngudi lao dong, than
nhan nguoi lao dong, ngudi tham gia bao hiem xa hdi tw nguyén va thu truéng cac don vi thudc Bao
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hiém x4 hoi Viét Nam, Giam d6c Bao hiém xa hoi cac tinh, thanh phd truc thude Trung wong, Giam
dbc Bao hiém xa hoi Bo Qudc phong, Giam ddc Bao hiém xa hoi Cong an nhan déan va Giam déc
Bao hiém x4 hoi huyén, quan, thi xa, thanh pho thudc tinh can ctr Quyet dinh nay dé thuc hién./.

Noi nhin:

- Tha tuéng Chinh phu;

- Vin phong Qudc hoi, Van phong Trung uong
bang;

Vin phong Chu tich nude; Van phong Chinh
phu;

- Cac B9, co quan ngang B9, co quan thude
Chinh phu;

- UBND céc tinh, TP tryc thudc Trung wong;

- Tda 4n nhan dan tdi cao;

- Vién Kiém sat nhan dan tdi cao;

- Kiém toan Nha nuéc;

- Co quan Trung uong cua cac doan thé;

- Cuc Kiém soat thu tuc hanh chinh B Tu phap;
- Hoi dong quan Iy BHXH VN;

- BHXH cac tinh, TP truc thudc TW;

- BHXH: Bé Quéc phong, Cong an nhan dan;
- Tong Giam dbc, cac Pho Téng Giam ddc;

- Cac don vi truc thuoc BHXH VN;

- Luu: VT, CSXH (35b).

TONG GIAM POC

Nguyén Thi Minh
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QUY DINH

VE HO SO VA QUY TRINH GIAI QUYET HUONG CAC CHE PQ BAO HIEM XA HQI
(Ban hanh kém theo Quyét dinh s6 636/0D-BHXH ngay 22 thang 4 nam 2016 cua Tong Giam doc
Bado hiém xa hoi Viét Nam)

Chuong I
NHUNG QUY PINH CHUNG
Piéu 1. Péi twong ap dung

Nguoi lao dong, nguoi st dung lao dong tham gia bao hiém xa hoi bat budc va ngudi tham gia bao
hiém x3 hoi tu nguyén, than nhan ngudi tham gia bao hiém x3 hoi, co quan bao hiém x3 hoi, cac co
quan, t6 chtrc, ci nhan c6 lién quan va chinh quyén dia phuong trong viéc lap hd so va giai quyét
huong cac ché d6 bao hiém xa hoi theo quy dinh ciia Luat Bao hiém xa hoi s6 58/2014/QH13.

Piéu 2. Giai thich tir ngir

1. Cac chir viét rat gon

- Tinh, thanh phd tryc thugc Trung wong sau day goi chung 14 tinh;

- Huyén, quén, thi xa, thanh phé thudc tinh sau day goi chung la huyén;

- Phong Tiép nhan va Tra két qua thii tuc hanh chinh va Phong Quén 1y hd so thudc Bao hiém xa
hdi tinh sau day goi chung 1a Phong Tiép nhan va Tra két qua TTHC;

- Té, bd phén nghiép vy, can bd nghi¢p vu thudc Bao hiém xa hoi huyén sau day goi chung la To;

- T6 Thu bao hiém xa hoi, bao hiém y té va T6 Cép s6, thé va Kiém tra thudc Bao hiém xa hoi
huyén sau day goi chung 1a T6 Thu - Cap s0, thé va Kiém tra;

- Nhéan con dudi 6 thang tudi: Nhan con;

- Nhan nu6i con nuodi dudi 6 thang tudi: Nhan nuédi con nudi;
- B4o hiém x3 hoi: BHXH;

- Bao hiém y té: BHYT;

- Bao hiém thit nghiép: BHTN;

- Tai nan lao dong: TNLD;

- Bénh nghé nghiép: BNN;

- Danh séch~dé nghi giai quyét huong ché do 6m dau, thai san, dudng strc, phuc hoi strc khoe: Danh
sach theo mau C70a-HD;

- Danh sach giai quyét huong ché d6 dm dau, thai san, dudng stc, phuc hoi sitc khoe: Danh sach
theo mau C70b-HD;

- Luét Bao hiém xa hoi s6 58/2014/QH13: Luat BHXH 2014;
- Nghi dinh 6 115/2015/ND-CP ngay 11/11/2015 ctia Chinh phu quy dinh chi tiét mt s6 diéu cia
Luat BHXH vé BHXH bit bugc: Nghi dinh s6 115/2015/ND-CP;

- Thong tu lién tich s6 37/2012/TTLT-BLDTBXH-BYT-BTC-BGDDT cua lién tich Bo Lao dong -
Thuong binh va Xa hoi - Bo Y té - BO Tai chinh - Bo Gido duc va Pao tao ngay 28/12/2012 quy
dinh viéc xac dinh muc do khuyét tat do Hoi dong xac dinh mirc d khuyét tat thyc hién: Thong tur
s6 37/2012/TTLT-BLDTBXH-BYT-BTC-BGDDT.

2. Noi cu trii ctia cong dan 1a chd ¢ hop phap ma nguoi d6 thudng xuyén sinh song. Noi cu tra ciia
cong dan la noi thuong tri hodc noi tam tri theo quy dinh ctia phap luat vé cu tra.
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3. Ban chinh, ban sao, ban sao dugc chung thuc tir ban chinh, ban sao dugc cap tir s6 goc, ban sao
lai

- “Ban chinh”, “Bén sao”, “Ban sao dugc ching thuc tir ban chinh”, “Béan sao duogc cép tr s géc”
néu trong vin ban nay duoc thuc hién theo quy dinh tai Nghi dinh s6 23/2015/ND-CP ngay
16/02/2015 ctia Chinh pha vé cip ban sao tir s6 gdc, chimg thuc ban sao tir ban chinh, ching thyuc
chir ky va ching thuc hop dong, giao dich;

- “Ban sao lai” quy dinh tai van ban nay l1a ban chuyp lai tir “Ban chinh”, “Béan sao”, “Ban sao duoc
ching thyc tr ban chinh”, “Ban sao dugc cap tur s6 goc” hoac ban “Trich luc” va dugc Bao hiém xa
ho1i tinh xac nhan sao tir ban chinh hoac tir cac ban sao néu trén dé dia bo ho so dua vao luu trir hodc
gidi thi¢u ho so tir tuat dén dia phuong noi than nhan cu tra;

- Thanh phan hd so néu tai vin ban nay néu khong quy dinh 1 ban chinh thi ¢6 thé ndp ban chinh,
ban sao (kém theo ban chinh dé do6i chicéu), ban sao dugc ching thuc hoac ban sao dugc cap tur s6
goc; cac thanh phan ho so khac quy dinh tai van ban nay ma do co quan Bao hiém xa hdi 1ap 1a ban
chinh.

4. Cac chuong, muc, diéu, khoan, diém, tiét va mau biéu dan chiéu trong van ban (trur cac mau néu
tai Khoan 4 Picu 4 van ban nay) ma khong ghi ré ngudn trich dan thi dugc hi€u la cta van ban nay.
Piéu 3. Hb s0, thoi han, thAm quyén giai quyet hwong cac ché @ BHXH va trach nhiém lap,
ndp hd so, tiép nhan, tra két qua giai quyét

1. HO so huong BHXH va thoi han giai quyét huong cac ché d6 BHXH phai dam bao dung quy
dinh cua Luat BHXH 2014.

Giam dbc BHXH tinh can cw tinh hinh thyc té tai dia phuong quy dinh cu thé thoi han giai quyét,
chi trd cac che d0 BHXH cua cac b phan nghiép vu co6 lién quan nhung khong vuot qua thoi han
quy dinh trong Luat BHXH 2014.

2. Tham quyén giai quyét huong ché d6 BHXH

2.1. BHXH huyén

2.1.1. Giai quyét hudng ché 36 6m dau, thai san, dudng suc, phuc hdi strc khoe ddi vai nguoi lao
dong thudc cac don vi st dung lao ddng do BHXH huyén thu BHXH;

2.1.2. Giai quyét huong ché do thai san déi v6i nguoi lao dong thoi viée trude thoi diém sinh con,
nhén con, nhan nudi con nudi ndp ho so dé nghi huong tai BHXH huyén;

2.1.3. Giai quyét huong BHXH mét lan dbi véi nguoi lao dong ndp hd so dé nghi huong tai BHXH
huyén.

2.2. BHXH tinh

2.2.1. Giai quyét huong ché do 6m dau, thai san, dudng sirc, phuc hdi stic khoe ddi voi nguoi lao
dong thugc céac don vi st dung lao dong do BHXH tinh thu BHXH;

2.2.2. Giai quyét huong ché do thai‘ san déi v6i ngudi lao dong thoi viée trude thoi diém sinh con,
nhan con, nhan nudi con nudi ndp ho so dé nghi hudng tai BHXH tinh;

2.2.3. Giai quyét huong ché 6 TNLD, BNN; ché d6 huu tri, BHXH mot lan, ché do tir tut; tro cap
mot 1an d6i v6i nguoi dang huong luong huu, trg cdp BHXH hang thang ra nudc ngoai dinh cu.
Giam do’c BHXH tinh can ctr vao diéu kién thyc t& ¢ dia phuong quyét dinh viéc giao thim quyén
giai quyet huong BHXH mot 1an tai BHXH tinh.

3. Nguoi lao dong, than nhan nguoi lao dong, nguoi sir dung lao dong, co quan BHXH, ca nhén, t6
chire co lién quan va chinh quyén dia phuong khi cung cap, ké khai, xac nhan, lap ho6 so phai ghi
day du, chinh xéc, trung thuc, diing thim quyén va chiu trach nhiém trudce phap luat.
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4. Viéc ti‘ép nhan ho so, tra két qua giai quyét thu tuc hudong BHXH, quy trinh luan chuyén ho so,
luu trir ho so huéng BHXH thuc hién theo quy dinh hién hanh vé tiép nhan ho so va tra két qua giai
quyét thi tuc hanh chinh vé BHXH, BHYT, BHTN va luu trit ho so BHXH.

Nguoi lao dong bao luu thoi gian dong BHXH, nguoi tham gia BHXH tu nguyén, nguoi cho du
tudi dé huong luong huu, tro cap hang thang, ngudi dé nghi huong trg cap TNLD, BNN do thuong
tat, bénh tat tai phat va than nhan nguoi lao dong néu trén co thé truc tiép hodc gian tiép nop ho so
cho co quan BHXH. Khi nhén két qua giai quyet thi phai tryc tiép nhan, truong hop khong dén
nhan tryc tiép thi phai c¢6 gidy iy quyén theo mau sé 13-HSB hodc hop dong uy quyen theo quy
dinh ctia phap luat cho ngudi dai dién hop phép ctia minh nhan két qua giai quyét huong BHXH.

Giam dbc BHXH tinh can ¢t vao tinh hinh thuc t& & dia phuong dé t6 chtrc thuc hién viéc tiép
nhan, giai quyét huong BHXH, luan chuyén hé so, luu trit hd so huong BHXH, chi tra cac ché do
BHXH cho phu hop, dam bao nguoi huong ché d6 BHXH phai duoc nhan day du quyén loi, thuan
lgi, diing thoi han quy dinh trong luat BHXH 2014.

Piéu 4. Miu, biéu ho so huéong cac ché d) BHXH.

1. Cac mau I}é so huong BHXH va cac mau, biéu ho so theo danh muyc dinh kem van ban nay tur )
01A-HSB dén s0 25D-HSB do BHXH Viét Nam ban hanh va quan ly thong nhat.

2. BHXH tinh, BHXH B¢ Qudc phong, BHXH Céng an nhan dan; BHXH huyén; ngudi lao dong;
than nhan nguoi lao dong; nguodi st dung lao dong; cac ca nhan, to chuc co6 lién quan va chinh
quyén dia phuong can ¢t cac mau, biéu quy dinh tai van ban nay dé thyc hién.

3. Mau don, mau to khai, mau van ban duoc co quan BHXH cép mif:in phi hodc do ngudi lao dong,
nguoi su dung lao dong in, chup, danh may, viét tay theo ndi dung mau quy dinh.

4. MAu gidy ra vién, gidy chimg nhan nghi viéc huéng BHXH va cac gidy to khac do co s& kham
bénh, chita bénh cip néu trong vin ban nay thuc hién theo quy dinh hién hanh cho dén khi B Y té
c6 quy dinh méi.

Piéu 5. Quy dinh vé s6 hd so hwéng cac ché do BHXH va s6 BHXH

1. 86 hd so huong ché d6 hwu tri, BHXH mot lan, ché ¢ TNLD, BNN, ché do tir tudt 1a sb so
BHXH hoéc s6 so huu tri, trg cap BHXH hang thang (néu khéng thudc dién phai cap s6 BHXH
theo quy dinh).

2. S6 BHXH (bao gdm to bia va cac trang t& roi) sau khi dé giai quyét huong ché do huu tri, tir tuat,
BHXH mét 1an duoc Iuu trit tai co quan BHXH theo quy dinh.

Piéu 6. Trach nhi¢m I4p va sao lai hé so' hwoéng BHXH

1. T6 Thuc hién chinh sach BHXH, Phong Ché @6 BHXH c6 trach nhiém 1ap da sd luong ban chinh
theo quy dinh tai van ban nay doi voi thanh phan ho so thudc trach nhiém 1ap ctia T6 hodc Phong.

2. Sau khi tiép nhan ho so da duoc giai quyét huong ché do BHXH, Phong Tiép nhan va Tra két
qua TTHC c6 trach nhiém sao lai di s6 lugng theo quy dinh tai vin ban nay ddi voi thanh phan hd
so dé nghi giai quyét huong BHXH do nguoi sir dung lao dong, nguoi lao dong va than nhan ngudi
lao dong cung c?ip dé du bo ho so dua vao luu trir hodc du bo ho so tir tudt dé gidi thigu dén dia
phuong noi than nhan cu tra; 1anh dao BHXH tinh ¢6 trach nhiém xac nhan ban sao lai hd so theo
quy dinh.

Truong hop thanh phan ho so do ca nhan hodc to chirc nop 1a ban sao (khong duge chimg thuc) thi
vién chtc tlep nhan ho so phai d6i chiéu voi ban chinh, dong thoi xac nhan trén trang nhat cua ban
sao “da doi chiéu véi ban chinh” , ky, ghi 16 ho tén va ngay, thang, ndm xac nhan sau d6 tra lai ban
chinh cho ngudi nop.

Piéu 7. Trach nhiém bdi hoan, bdi thwong trong giai quyét hwong ché do BHXH
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1. Giam dbe BHXH tinh quy dinh cu thé trach nhiém bdi hoan trong truong hop khong thu hoi duge
s0 tien giai quyet, chi tra khong diing quy dinh

Déi voi trudng hop giai quyét sai ché 6 BHXH thudc tham quyén ciia co quan BHXH dan dén chi
tra khong ding d6i tuong hodc nhicu hon mirc quy dinh thi s6 tién chi tra sai phai dugc thu hoi day
du; trudng hop khong thu hoi duoc sb tlen da chi tra, thi ca nhan céng chuc, vién chirc ¢6 lién quan
dé xay ra sai sot trong qua trinh thu, cap s6 BHXH, tlep nhén, giai quyet va chi tra ché 46 BHXH
thudc co quan BHXH c6 trach nhiém bdi hoan day du sb tién khong thu hdi duoc theo quy dinh ciia
phap luét.

2. Giam d6¢ BHXH tinh quy dinh cu thé trach nhiém bdi thuong do giai quyét huong ché d6 BHXH
cham

Truong hop giai quyét huong ché do BHXH cham so voi thoi han quy dinh thuge trach nhiém cua
co quan BHXH, gy thiét hai dén quyén, lgi ich hop phap cia nguoi huong thi ca nhan cong chuc,
vién chtic c¢6 lién quan dén viéc giai quyét cham ché do BHXH thudc co quan BHXH cé trach
nhiém bdi thudng cho nguoi huong theo quy dinh cia phap luat.

3. Co quan, t0 chirc, ¢4 nhan c6 lién quan vi pham trong viée gidi quyét huong cac ché do BHXH
thi xur Iy theo quy dinh ctia phap luat.

Chwong 11

HO SO VA QUY TRINH GIAI QUYET HUONG CHE PQ OM PAU, THAI SAN VA TRQ
CAP DUONG SUC, PHUC HOI SUC KHOE

MUC 1. HO SO HUONG CHE PQ OM PAU, THAI SAN, TRQ CAP DUGNG SUC, PHUC
HOI SUC KHOE

Piéu 8. H6 so hwéng ché do 6m dau

1. Gidy ra vién ddi véi ngudi lao dong hodc con cua ngudi lao dong d1éu tri ndi tra. Truong hop
nguoi lao dong hodc con ciia nguoi lao dong diéu tri ngoai tri phai co gidy chimg nhan nghi viéc
huong BHXH (ban chinh), truong hop ca cha va me déu nghi viéc chim con thi gidy ching nhan
nghi vi¢c cia mot trong hai nguoi la ban sao.

2. Truong hop ngudi lao dong hodc con ctia nguoi lao dong kham bénh, chira bénh & nude ngoai thi
h6 so quy dinh tai Khoan 1 Diéu nay dugc thay bang ban dich tiéng Viét duge chimg thuc cua gidy
kham bénh, chita bénh do co sé kham bénh, chita bénh & nudc ngoai cap.

3. Danh sach theo mau C70a-HD do ngudi sir dung lao dong 1ap (ban chinh).

Piéu 9. H6 so hwéng ché dd thai san

1. Hb 80 huong ché 6 thai san d(A)’i v6i lao dong nir (bao gdm lao dong nit mang thai ho) di kham
thai, say thai, nao, hl’l} thai, thai chét luu hodc pha thai‘ bénh 1y va ngudi laor dong thuc hién cac bién
phap tranh thai 1a gidy ra vién doi voi truong hop di€u tri ndi tra hodc gidy chimg nhén nghi viée
huéng BHXH (ban chinh) do6i voi truong hop diéu tri ngoai tru.

2. Ho so huong ché d6 thai san ddi voi lao dong nir dang dong BHXH sinh con hodc d6i vi chong,
nguoi nubi dudng trong trudng hop nguoi me chét hoac con chét sau khi sinh hodc nguoi me gap
rui ro sau khi sinh khong con du strc khoe dé cham soéc con gom:

2.1. Gidy khai sinh hogc trich luc khai sinh hogc gidy chung sinh ctia con trir truong hop con chét
ma chua dugc cap giay chiing sinh;

2.2. Ngoai ho so néu tai Diém 2.1 trén, c6 thém:
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2.2.1. Trudong hop con chét: Gidy chimg tir hodc trich luc khai tir ctia con hodc trich sao hd so bénh
an hodc giay ra vién clia nguoi me trong truong hgp con chét sau khi sinh ma chua duoc cap giay
chung sinh;

2.2.2. Truong hop me chét: Giéy ching tir hodc trich luc khai tir cia me;

2.2.3. Gidy x4c nhan cua co s& kham bénh, chira bénh c6 thim quyén vé viéc lao dong nit phai nghi
viéc dé dudng thai trong truong hop lao dong nir khi mang thai phai nghi viéc dudng thai (mau va
tham quyén cap theo quy dinh cia B3 Y te);

2.2.4. Gidy xac nhan ciia co sé kham bénh, chita bénh c6 thaim quyén vé tinh trang ngudi me sau
khi sinh con ma khong con du strc khoe dé cham soc con trong truong hop nguoi me sau khi sinh
con khong con dii stic khoe dé cham soc con (miu va tham quyén cip theo quy dinh cia Bo Y té).

3. H6 so huong ché do thai san ddi véi nguoi lao dong dang lam viéc nhan nudi con nudi: Gidy
chung nhén nuoi con nudi.

4. Ho so hudng ché d6 thai san dbi véi truong hop lao dong nam c6 v¢ sinh con hoac chdng cua lao
dong nit mang thai hd theo quy dinh tai Khoan 2 Pic¢u 34 Luat BHXH, gom:

4.1. Ho so theo quy dinh tai Diém 2.1, Tiét 2.2.1 Piém 2.2 Khoan 2 Diéu nay;

4.2. Gidy x4c nhan cta co sd y té ddi v6i truong hop sinh con duéi 32 tuin tudi hodc sinh con phai
phau thuat (mau va tham quyén cap theo quy dinh cia By Y t¢).

5. Ho so hudng ché do thai san d6i v6i lao dong nit mang thai ho khi sinh con, gom:

5.1. Giy khai sinh hodc trich luc khai sinh hodc gidy ching sinh ctia con trir truong hop con chét
ma chua dugc cap giay ching sinh;

5.2. Ban thoa thuén vé mang thai hg vi muc dich nhan dao theo quy dinh tai Piéu 96 cua Luat Hon
nhén va gia dinh nam 2014; van ban xac nhan thoi diém giao daa tré ciia bén nho mang thai h va
bén mang thai ho.

5.3. Ngoai ho so néu tai Piém 5.1 va Piém 5.2 trén, c6 thém:

5.3.1. Truong hop con chét: Gidy ching ttr hodc trich luc khai tir ciia con hogc trich sao hd so bénh
an hodc giay ra vién cua lao dong nir mang thai hd trong truong hop con chét sau khi sinh ma chua
duogc cap giay ching sinh;

5.3.2. Trudong hop lao dong nit mang thai ho sau khi sinh bi chét: Gidy chimg tir hodc trich luc khai
tu;

5.3.3. Gidy x4c nhén ciia co s& kham bénh, chira bénh c6 thim quyén trong truong hop lao dong ni
khi mang thai h¢ phai nghi vi¢c dé dudng thai theo chi dinh cta co s¢ kham bénh, chira bénh c6
tham quyen (mau va tham quyén cap theo quy dinh ciia B Y te).

6. HO so huong ché do thai san d6i v6i ngudi me nhd mang thai hd bao gom:

6.1. Gidy khai sinh hogc trich luc khai sinh hogc gidy chung sinh ctia con trir truong hop con chét
ma chua dugc cap giay chiing sinh;

6.2. Ban Thoa thudn vé mang thai h$ vi myc dich nhan dao theo quy dinh tai Diéu 96 cua Lut Hon
nhan va gia dinh nam 2014; van ban xac nhan thoi diém giao dira tré cua bén nhd mang thai hg va
bén mang thai ho.

6.3. Ngoai ho so néu tai Piém 6.1 va Piém 6.2 trén, c6 thém:
6.3.1. Trudng hop con chwa du 06 thang tudi bi chét: Gidy ching tir hodc trich luc khai tu;
6.3.2. Trudng hop nguoi me nhd mang thai ho chét: Gidy ching tir hodc trich luc khai tir;
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6.3.3. Gidy xac nhan cua co s¢ kham bénh, chita bénh c6 tham quyen vé tinh trang nguoi me nho
mang thai ho khong con dii sitc khoe dé cham soc con (mau va tham quyén cap theo quy dinh cia
Bo Y té).

7. Ho so trg cip mot 1an khi vo sinh con ddi véi lao dong nam (trong truong hop chi ¢ cha tham
gia BHXH) nhu quy dinh tai Diém 2.1, Tiét 2.2.1 Piém 2.2 Khoan 2 Diéu nay.

8. Danh s4ch theo mau C70a-HD do ngudi sir dung lao dong 1ap (ban chinh).
9. Ho so huong ché d6 thai san ddi vai nguoi lao ddng da thoéi viéc, phuc vién, Xuét ngil trude thoi

diém sinh con, nhan con, nhan nudi con nudi gém: S6 BHXH va ho so theo quy dinh tai Khoan 2
hodc Khoan 3 hodac Khoan 5 hodc Khoan 6 Dicu nay.

Piéu 10. HO so hwong tro cip dudng sire, phuc hoi sirc khée
Danh sach theo mau C70a-HD do ngudi sir dung lao dong 1ap (ban chinh).

MUC 2. QUY TRINH GIAI QUYET HUONG CHE PQ OM DAU, THAI SAN, TRQ CAP
DUONG SUC, PHUC HOI SUC KHOE

Piéu 11. Trach nhiém ciia ngudi lao dong

1. Trudng hop huong ché d6 6m dau: Nguoi lao dong ndp hd so quy dinh tai cac Khoan 1 va 2 Diéu
8 cho nguoi st dung lao dong noi dang dong BHXH.

2. Truong hop huong ché do thai san:

2.1. Truong hop thong thuong: Nguoi lao dong ndp hd so quy dinh tai Khoan 1; Piém 2.1 va Tiét
2.2.3 biém 2.2 Khoan 2; cac Khoan 3 va 4 bicu 9 cho nguoi st dung lao dong noi dang dong
BHXH.

2.2. Truong hop con chét sau khi sinh: Ngoai ho s0 néu tai Diém 2.1 Khoan nay thi nop thém hé so
quy dinh tai‘ cac Tiét 2.2.1 biém 2.2 Khoan 2; Tiét 5.3.1 Diém 5.3 Khoan 5; Tict 6.3.1 Bi€ém 6.3
Khoan 6 Bicu 9 cho nguoi st dung lao dong noi dang déng BHXH.

2.3. Truong hop sau khi sinh con, nhan con, ngudi me chét hodc ngudi me gap rui ro sau khi sinh
ma khong con du suc khoe dé cham soc con.

2.3.1. Truong hop chi c6 me tham gia BHXH du diéu kién hudng tro cap: Nguoi cha hodc ngudi
truc tiép nudi dudng con ndp hd so quy dinh tai Piém 2.1; cac Tiét 2.2.2,2.2.3 va 2.2.4 Piém 2.2
Khoan 2 Diéu 9 hoic hd so theo quy dinh tai Diém 6.1, 6.2 va Tiét 6.3.2 Diém 6.3 Khoan 6 Diéu 9
cho nguoi st dung lao dong noi nguoi me dong BHXH;

2.3.2. Truong hop ca cha va me déu tham gia BHXH va déu du diéu kién hudng tro cip thi nguoi
cha:

- Nop hd so quy dinh tai Tiét 2.3.1 Piém 2.3 Khoan nay cho ngudi sir dung lao dong noi nguoi me
dong BHXH d6i voi trudong hop me tham gia BHXH du diéu kién huong tro cap (dé giai quyet trg
cap mot 1an khi sinh con va trg cAp cho thoi gian ngudi me hudng khi con séng hodc giai quyét tro
cap d6i v6i nguoi cha trong truong hop nguoi cha tham gia BHXH nhung khéng nghi viéc);

- Nop hd so nhu quy dinh tai Tlf;t 2.3.1 Piém 2.3 Khoan nay cho ngudi sir dung lao dong noi nguoi
cha dong BHXH d¢ hudng trg cap cho thoi gian huong ctia ngudi cha sau khi me chét;

2.3.3. Truong hop chi ¢6 ngudi cha tham gia BHXH thi nguoi cha ngp ho so quy dinh tai Tiét 2.3.1
biém 2.3 Khoan nay (tre Tiet 2.2.3 Piém 2.2 Khoan 2 Diéu 9) cho nguoi st dung lao dong noi
nguoi cha dong BHXH;

2.4. Lao d@pg nlt mang thai hg ndp ho so quy dinh tai cac Piém 5.1, 5.2 va Tiét 5.3.3 Piém 5.3
Khoan 5 Bicu 9 cho nguoi st dung lao dong noi dang déng BHXH.
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2.5. Lao dong nam co vo sinh con hodc chong cia lao dong nir mang thai h6 nghi viéc hudng ché
d6 thai san khi vog sinh con }heo quy dinh tai Khoan 4 Diéu 3 Nghi dinh s6 115/2015/ND-CP ndp ho
so quy dinh tai Khoan 4 Bic¢u 9 cho nguoi str dung lao dong noi dong BHXH.

2.6. Lao dong nir nho mang thai hd hodc than nhén lao dong nit nho' mang thai ho nop ho so quy
dinh tai cac biém 6.1, 6.2 va Tiét 6.3.2 biém 6.3 Khoan 6 Dicu 9 cho nguoi sit dung lao dong noi
dang dong BHXH.

2.7. Nguoi lao dong thoi viée trude thoi diém sinh con, nhan con, nhin nudi con nudi ndp hd so quy
dinh tai Khoan 9 Diéu 9 cho BHXH tinh hoic BHXH huyén noi cu tra va dang ky hinh thirc nhén
tién tro cap theo mot trong cac hinh thire thong qua tai khoan tlen giri tai ngan hang, truc tiép tir co
quan BHXH hoic t6 chirc dich vu duge co quan BHXH ty quyén.

3.86 lugng hd so: 01 ban;

4. Thoi han ndp hd so: Khoéng qua 45 ngay ké tur ngay nguoi lao dong trd lai 1am viéc.

5. Nguoi 1;10 dong dang dong BHXH c6 trach nhiém ding k¥ v6i ngudi st dung lao dong vé viée
nhdn tro cap theo mét trong cac hinh thirc: Thong qua nguoi sir dung lao dong; thong qua tai khoan
ti€n gfrj mo tai ngan hang; truc tiép tir co quan BHXH hodc t6 chirc dich vu dugc co quan BHXH
Uy quyen.

Piéu 12. Trach nhiém ciia ngudi sir dung lao dong

1. Huéng dan nguoi lao dong hodc than nhan nguoi lao dong 1ap hé so va tiép nhan ho so quy dinh
tai Khoan 1, Khoan 2 Diéu 11.

2. Kiém tra va hoan thién ho so d6i voi ting nguoi lao dong theo quy dinh tai cac Khoan 1 va 2
biéu 8; cac Khoan 1, 2, 3, 4, 5, 6 va 7 Biéu 9.

3. Phéi hop v6i Ban chap hanh Cong doan co s¢ can clr }1(“) so hudng ché do ,(A')m dau, thai san,
TNLD, BNN va quy dinh cua chinh sach dé quyét dinh vé so6 ngudi lao dong va s6 ngay nghi dudng
suc, phuc hoi stc khoe sau 0m dau, thai san, TNLD, BNN theo quy dinh; truong hop tai don vi str
dung lao ddng chua thanh lap Cong doan co sé thi ngudi st dung lao dong quyet dinh.

4. Trong thoi han 10 ngay ké tir ngay nhan du hd so cia nguoi lao dong, nguoi s dyng lao dong
1ap Danh sach theo mau C70a-HD quy dinh tai Khoan 3 Biéu 8, Khoan 8 bi€u 9 va Diéu 10 nop 01
ban cho co quan BHXH noi don vi dang déng BHXH kem theo ho so d€ nghi giai quyet huong ché
dd om dau, thai san cuia tung nguoi lao dong cung ban dién tir (theo dinh dang ctia BHXH Viét
Nam) Danh sach theo mau C70a-HD néu trén.

5. Trong trudng hop nguoi lao dong nhan tro cap thong qua ngudi st dung lao dong thi nguoi st
dung lao dong c6 trach nhiém chi tra dén nguoi lao dong trong thoi han t61 da 03 ngay k& tur khi
nhén dugc tién va Danh sach theo mau C70b-HD do co quan BHXH chuyén dén.

6. Luu trit theo quy dinh Danh sach theo mau C70a-HD; Danh sach theo mau C70b-HD.

Piéu 13. Trach nhiém ciia co quan BHXH

1. Trach nhiém ctia BHXH huyén

1.1. T6 Tiép nhan va Quan 1y hd so

1.1.1. Huong qgm nguoi st dung lao dong, nguoi ‘lao dong, than nhan nguoi lao dong lap hd so
hudéng ché d¢ 6m dau, thai san, dudng stic, phuc hoi suc khoé theo quy dinh tai Muc 1, Chuong 11
van ban nay;

1.1.2. Tiép nhén hd so hudng ché d6 dm dau, thai san, dudng strc, phug hdi st 1‘<h6e tur nggbi lao
dong, than nhan nguoi lao dong hodc tir ngudi s dung lao dong; chuyén ngay ho so cho T6 Thuce
hién chinh sach BHXH; thoi han thue hién toi da 1a 01 ngay;
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1.1.3. Tiép nhan tir T6 Thuc hién chinh sich BHXH Danh sach theo mau s6 C70a-HD, Danh sach
theo mau C70b-HD ciing toan bd hod so d& nghi giai quyét huong ché do cua don vi; hd so cua
nguoi lao dong théi viée trude thoi diém sinh con, nhan con, nhin nudi con nudi; Danh sach theo
mau 01B-HSB va sao lai s6 BHXH cua nguoi lao dong thoi viée trude thoi diém sinh con, nhin
con, nhan nudi con nudi;

1.1.4. Tra 01 ban Danh sach theo mau C70b-HD cho ngudi st dung lao dong kém theo hd so chua
dugc duyét; tra s6 BHXH cho nguoi lao dong théi viée trude thoi diém sinh con, nhan con, nhan
nudi con nudi;

1.1.5. T6 chtrc lwu trir Danh sach theo mau C70a-HD, Danh sach theo mau C70b-HD cing toan bd
hd so da duge duyét huong ché do; Danh sach theo mau 01B-HSB, hd so dé nghi hudng ché do thai
san cua nguoi lao dong thoi viée trude thoi diém sinh con, nhan con, nhan nudi con nudi (bao g6m
ca ban sao lai s6 BHXH); quan 1y, lwu trit va khai thac hd so theo quy dinh.

1.1.6. Trong khi tiép nhan hd so néu phat hién hd so gia, hd so c6 dau hiu gian 1an thi bao cao
Giam doc dé co6 bién phap xir 1y kip thoi.

1.2. T6 Thyc hi¢n chinh ssch BHXH

Tiép nhén hd so tir TO Tiép nhén va Quan ly hd so dé thuc hién:

1.2.1. Kiém tra ho so dé nghi giai quyét ché d6 6m dau, thai san, dudng sire, phuc héi sirc khoe dbi
Vol timg nguoi lao dong theo Danh sach do nguoi sir dung lao dong chuyén dén; xét duyét, lap 03
ban Danh sach theo mau C70b-HD va thuc hién:

- Chuyén T K¢ toan - Chi tra va Giam dinh BHYT 01 ban Danh sach theo mau C70b-HD dé thuyc
hién chi tra cho nguoi lao dong;

- Chuyén ngay cho don vi sir dung lao dong ban dién tir Danh sach C70b-HD;

- Chuyén T6 Tiép nhan va Quéan Iy hd so 01 ban Danh sach theo mau C70b-HD va ho so chua
duyé¢t d¢€ tra don vi st dur}g lao dong; 01 7bé1n Danh sach theo mau C70a-HD va Danh sach theo mau
C70b-HD cung toan b ho so da duyét d€ luu trir theo quy dinh;

- Thoi han giai quyét: téi da 05 ngay.

1.2.2. Kiém tra ho so dé nghi giai quyét ché do thai san d6i voi ngudi lao dong da thoi viée trude
thoi diém sinh con hodc nhén con, nhén nudi con nudi theo quy dinh tai Khoan 9 Piéu 9 va xac
nhan trén s6 BHXH ndi dung hudng; xét ~duyét va lap 02 danh sach giai quyét huong ché do thai
san d6i véi nguoi thoi viée trude thoi diém sinh con, nhan con, nhan nudi con nudi theo mau sd
01B-HSB: chuyén To6 Ké toan - Chi tra va Giam dinh BHYT 01 ban; chuyén T6 Tiép nhan va Quéan
1y ho so 01 ban cung hd so hudng ché do 6m dau, thai san ctia nguoi lao dong.

1.2.3. Thuc hién hau kiém viéc lap ho so, giai quyét hudng ché d6 6m dau, thai san, dudng strc,
phuc hoi stic khoe doi voi nguoi lao dong va nguoi st dung lao dong;

1.2.4. Ché do bao cao: Trudc ngay 03 hang thang, 1ap 02 ban bao cao tong hop giai quyét ché do
6m dau, thai san, dudng sirc, phuc hdi sirc khoe trong thang trudc theo mau sé 01A-HSB va miu sb
01B-HSB dé luu 01 ban va 01 ban giri BHXH tinh cung toan bd co so dit liéu cua sb ddi tuong da
giai quyét trong thang trudc.

1.2.5. Trong khi giai quyét néu phat hién ho so gia, ho so c6 ddu hiéu gian 1an thi bao cdo Giam dbc
de co6 bién phap xur 1y kip thoi.
1.3. T6 Ké toan - Chi tra va Giam dinh BHYT

1.3.1.Tiép nhan Danh sach theo miu s6 70b-HD, td chirc chi tra tro cép dm dau, thai san, dudng
stre, phuc hoi stre khoe dén nguoi lao dong day du, thuén tién va ding thoi han quy dinh t6i da 1a 4
ngay ke tir ngay nhan Danh sach C70b-HD; tao dicu ki¢n thuédn loi nhat d€ nguoi st dung lao dong
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chu dong thuc hién trach nhi€ém chi tra trg cép cho nguoi lao dong déy da, thuén tién ding thoi han
quy dinh tai Khoan 5, Dicu 12 van ban nay.

Tiép nhan danh sach mau s6 01B-HSB t6 chirc chi tra trg cap dén nguoi lao dong trong thoi han tdi
da 1a 2 ngay ké tir ngay nhan dugc danh sach mau 01B-HSB.

1.3.2. Luu giit theo quy dinh danh sach theo mau C70b-HD, 01B-HSB.

1.4. T6 Thu - Cap s, thé va Kiém tra chu tri phdi hop voi T6 Thyc hién chinh sach BHXH, T Ké
toan - Chi tra va Giam dinh BHYT tién hanh hau kiém, ra soat, ddi chiéu co so dir liéu dong
BHXH, co s¢ dir liéu cap, quan ly gidy ra vién, gidy chung nhén nghi viéc huong BHXH va cac
gidy to khéc tai cac co sd'y té, viéc lap ho so, gidi quyet hudng ché do om dau, thai san, dudng sic,
phuc héi strc khoe, cong tac chi tra va nhén tién tro cap ciia nguoi huong.

2. Trach nhiém ctia BHXH tinh

2.1. Phong Tiép nhan va Tra k‘ét qua TTHC huéng dan ngudi sir dung lao dong, ngudi lao dong,
than nhan nguoi lao dong lap ho so theo quy dinh tai Muc 1, Chuong II van ban nay.

2.2. Tiép nhan ho so, giai quyét, luu trir ho so di giai quyét cac ché do 6m dau, thai san, dudng suc,
phuc hoi stic khoe cho nguoi lao dong. Cu thé nhu sau:

Phong Tiép nhan va Tra két qua TTHC thyc hién nhu quy dinh tai Diém 1.1 Khoan 1 Diu nay;
Phong Che d6 BHXH thuc hién nhu quy dinh tai Piém 1.2 Khoan 1 Di¢u nay; Phong K¢ hoach -
Tai chinh thyc hién nhu quy dinh tai Biém 1.3 Khoan 1 Diéu nay.

2.3. Phong Ché d6 BHXH kiém tra, ra soat viéc giai quyét ché do 6m dau, thai san, dudng stec,
phuc hdi sirc khoe dbi véi BHXH huyén va viéc 1ap ho so, giai quyét huong ché d6 dm dau, thai
san, dudng strc, phuc hoi strc khoe ciia ngudi lao dong, nguoi sir dung lao dong do BHXH tinh quan
ly; Phong Kiém tra chu tri, phdi hop v6i Phong Ché 6 BHXH, Phong Thu, Phong Ké hoach - Tai
chinh va Phong Giam dinh BHYT thyc hién héu kiém, ra soat, ddi chiéu co so dir liéu dong BHXH,
co so dir liéu cép, quan ly gidy ra vién, gidy ching nhan nghi viéc huong BHXH va cac gidy to
khac tai cac co so y té, viéc 1ap hd so, giai quyet huong ché d6 6m dau, thai san, dudng stc, phuc
héi strc khoe, cong tac chi tra va viéc nhan tién trg cAp cua ngudi hudng.

2.4. Ché @6 bao cio: Trudc ngay 05 hang thang, Phong Ché d6 BHXH tiép nhan co s dit liéu giai
quyét ché 46 6m dau, dudng sirc, phuc hoi strc khoe tir BHXH huyén va cap nhat vao co sO dir liu
tai BHXH tinh trong thang trudc, tong hop dé chuyén Phong Cong ngh¢ thong tin chuyén vé Trung
tam Cong nghé thong tin BHXH Viét Nam; Phong Ché d6 BHXH tiép nhén bao cdo theo mau sd
01A-HSB va 01B-HSB tir BHXH huyén va ciia Phong dé 1ap bao cao tong hop giai quyét ché do
6m dau, thai san, dudng sirc, phuc hdi strc khoe trong thang trudc theo mau 02-HSB kém theo ban
dién tir chuyén vé Ban Thuc hién chinh sach BHXH.

3. Trach nhiém ctia cac don vi nghiép vu truc thuéc BHXH Viét Nam
3.1. Trung tam Cong ngh¢ Thong tin

3.1.1. Tiép nhan co so dir liég gié}i qqyét hudng ché d6 do dm dau, thai san, dudng suc, phuc hoi
suc khoe do BHXH tinh chuyén dén dé tich hgp vao co s¢ dir liéu chung ctia toan Nganh;

3.1.2. Xay dung cac chuong trinh phidn mém xét duyét cac ché do 6m dau, thai san, dudng stc,
phuc hdi sirc khoe dé chuyén giao cho céc dia phuong thuc hién; xay dung phan mém dé BHXH
cac dia phuong két xuat cic bao cdo nghiép vu néu tai Chuong niy trudc ngay 05 hang thang.
Trudc ngay 05 hang thang két xuit cac chi tiéu bao cdo ciia toan Nganh theo cic mau 02-HSB,
22A-HSB, 22B-HSB dé phuc vu cong tac quan Iy.

3.2. Céac don vi nghiép vu truc thuoc BHXH Viét Nam: Ban Thyc hié€n chinh saich BHXH chu tri
phéi hop voi cac don vi nghiép vu chi dao, huéng dan, kiém tra BHXH tinh, BHXH B6 Quéc
phong, BHXH Céng an nhan dan, BHXH huyén va don vi st dung lao dong viéc giai quyét ché do
dm dau, thai san, dudng strc, phuc hdi st khoe.
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Chuong 111

HO SO VA QUY TRINH GIAI QUYET HUONG CHE DPQ TAI NAN LAO PONG, BENH
NGHE NGHIEP, HUU TRI, TU TUAT

MUC 1. HO SO HUONG CHE PQ TNLD, BNN, HUU TRI, TU TUAT
Piéu 14. Ho so hwong ché dp TNLD
1. S6 BHXH.

2. Vian ban d& nghi giai quyét ché do TNLD do nguoi sit dung lao dong 1ap theo mau s6 05-HSB
(ban chinh).

3. Bién ban diéu tra TNLD theo quy dinh.

4. Gidy ra vién sau khi da diéu trj thuong tat TNLD On dinh d6i v6i truong hop dicu tri ndi tra hogc
giay to kham, diéu tri thuong tat ban dau doi voi truong hop diéu tri ngoai tri.

5. Bién ban giam dinh muc suy giam kha ning lao dong cua Hoi dong Giam dinh y khoa (ban
chinh).

6. Truong hop bi tai nan giao thong duoc xac dinh la TNLD thi ¢6 thém mot trong cac giéy to sau:
6.1. Bién ban kham nghiém hién truong, so dd hién trudng vu tai nan giao thong.

6.2. Bién ban tai nan giao thong ciia co quan cong an hodc co quan diéu tra hinh sy quan doi.

Piéu 15. Ho so huong ché d9 BNN

1. S6 BHXH.

2. Vian ban dé nghi giai quyét ché do BNN do nguoi sir dung lao dong 1ap theo mau s 05-HSB
(ban chinh).

3. Bién ban do dac méi truong ¢ yéu td doc hai hodc két qua do, kiém tra moi truong lao dong
trong thdi han quy dinh do co quan c6 tham quyen lap; truong hop bién ban hoic két qua do, kiém
tra duoc xac dinh cho nhiéu nguoi thi hd so ciia mdi ngudi lao dong co ban trich sao bién ban hoic
trich sao két qua do, kiém tra. P6i v6i nguoi lao dong bi nhiém HIV do tai nan rai ro nghé nghiép
huong ché ¢6 BNN thi thay bang Bién ban tai nan rii ro nghé nghiép theo mau quy dinh tai Quyét
dinh s6 120/2008/QD-TTg ngay 29/8/2008 ciia Thu tudng Chinh phu.

4. Gidy ra vién ddi v6i truong hop diéu tri ndi tra sau khi diéu tri BNN 6n dinh. Déi véi truong hop
khong diéu tri ndi tra 1a gidy kham BNN hodc phiéu hoi chan BNN. Bdi véi ngudi lao dong bi
nhiém HIV do tai nan rui ro nghé nghiép huong ché d6 BNN thi thay bang gidy ching nhan bi
nhiém HIV do tai nan rii ro nghé nghiép theo miu quy dinh tai Quyét dinh s6 120/2008/QD-TTg
ngay 29/8/2008 cua Thu tudéng Chinh phu.

5. Bién ban giam dinh mirc suy giam kha ning lao dong ctia Hoi dong Giam dinh y khoa (ban
chinh).

Piéu 16. Ho so hwong trg cap TNLD, BNN tii phat
1. HO so da huong trg cip TNLD, BNN do co quan BHXH quan 1.

2. Gidy ra vién sau khi diéu tri on dinh thuong tat, bénh tat cii tai phat ddi v6i truong hop diéu tri
ndi tra. Boi voi truong hop khong dicu tri ndi tru 1a gidy to kham, di€u tri thuong tat, bénh tat tai
phat.

3. Bién ban giam dinh mirc suy giam kha nang lao dong do thuong tat, bénh tat tai phat cua Hoi
dong Gidm dinh y khoa (ban chinh).

Piéu 17. H6 so hwéng tro cip TNLD, BNN ciia ngudi lao dong dwge giam dinh tdng hop mirc
suy giam kha ning lao djng
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1. HO so da huong trg cdp TNLD hodc BNN do co quan BHXH quan 1y.

2. H6 so TNLD hoic BNN cta lan bji TNLD, BNN nhung ‘chua dugc giam dinh nhu quy dinh tai
cac Khoan 1, 2, 3, 4, 6 Bicu 14 hoac cac Khoan 1, 2, 3, 4 Bicu 15.

3. Bién ban giam dinh tong hop miic suy giam kha niang lao dong ctua Hoi dong Giam dinh y khoa
(ban chinh).

Piéu 18. HO so cip tién mua phwong tién tro gitp sinh hoat va dung cu chinh hinh ddi véi
nguoi TNLD, BNN

1. H) so hudng tro cap tai nan lao dong, bénh nghé nghiép do co quan BHXH quan 1y.

2. Chi dinh cua co s¢ chinh hinh va phuc hoi chtrc nang thudc nganh Lao dong - Thuong binh va
Xa hoi hodc cta bénh vién cap tinh va twong duong tro 1én phu hop v tinh trang thuong tat, bénh
tat do TNLD, BNN. Bdi véi truong hop co6 chi dinh lip mat gia thi ¢ thém chimg tir lap mat gia
(ban chinh).

3. Vé tau, xe di va vé (ban chinh) trong trudng hop thanh toan tién tau, xe.
Piéu 19. H6 so hwéng lwong hwru, trg cip hang thang ddi véi can bd xa
1. Béi v6i nguoi dang dong BHXH bat budce

1.1. S6 BHXH;

1.’2. Quyét dinh nghi viéc hudng ché d6 huu tri (ban chinh) t}}eo mau ban hanh kém theq Nghi dinh
s0 46/2010/ND-CP ngay 27/4/2010 cua Chinh phu hodc quyét dinh nghi viéc huong ché do huu tri
theo mau so 12-HSB (ban chinh);

1.3. Bién ban giam dinh muic suy giam kha ning lao dong ctia Hoi dong Giam dinh y khoa (ban
chinh) hodc Gidy x4c nhan khuyét tat mic do niang (twong duong véi mirc suy giam kha ning lao
dong tir 61% dén 80%) hodc Gidy xac nhan khuyét tat mirc do dic biét ning (twong dwong mirc suy
giam kha niang lao dong tir 81% trd 1én) theo quy dinh tai Thong tu s6 37/2012/TTLT-BLDTBXH-
BYT-BTC-BGDPBT dbi v6i ngudi nghi huu do suy giam kha ning lao dong;

1.4. Gidy chirng nhan bi nhiém HIV/AIDS do tai nan rii ro nghé nghiép ctia co quan c6 thaim quyén
cap doi véi nguoi nghi huu vi bi nhiem HIV/AIDS do tai nan rui ro nghé nghiép.

2. Béi véi nguoi dang tham gia BHXH tu nguyén, nguoi bao luu thoi gian tham gia BHXH (g6m ca
nguoi dang chap hanh hinh phat tt, nguoi xuat canh trai phép tré vé nude dinh cu hop phap, nguoi
dugc Toa an hiy quyét dinh tuyén bo mat tich).

2.1. S6 BHXH;
2.2. Pon theo miu sd 14-HSB (ban chinh);

2.3. Bién ban giam dinh murc suy giam kha ning lao dong ctia Hoi dong Giam dinh y khoa (ban
chinh) hodc Giay xac nhan khuyét tit mirc d6 nang (twong duong v6i mic suy giam kha ning lao
dong tir 61% dén 80%) hoac Giéy xac nhan khuyét tat mirc d9 dac bi¢t nang (twong duong mic suy
giam kha niang lao dong tir 81% trd 1én) theo quy dinh tai Thong tu s6 37/2012/TTLT-BLDTBXH-
BYT-BTC-BGDBT dbi v6i ngudi nghi huu do suy giam kha ning lao dong.

2.4. Gidy uy quyén theo miu sé 13-HSB (ban chinh) di v6i nguoi dang chap hanh hinh phat ti ma
thoi gian bat dau chdp hanh hinh phat ti tir ngay 01/01/2016 tré di; gidy chimg nhan chap hanh
xong hinh phat tu hodac giéy dac xa tha tu trude thoi han hodc quyét dinh mién thi hanh an, tam hodn
thi hanh 4n d6i véi nguoi bat diu chdp hanh hinh phat ti trong khoang thoi gian tir ngay 01/01/1995
dén ngay 31/12/2015;

2.5. Van ban cua co quan nha nudc c¢6 tham quyén vé viéc trd veé nudc dinh cu hop phap doi voi
truong hgp xuat canh trai phép;
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2.6. Quyét dinh c6 hiéu lyc phap ludt cia Toa an huy bo quyét dinh tuyén bd mét tich d6i v6i ngudi
mét tich tré vé.

3. Bdi v6i nguoi co quyet dinh hodc gidy chimg nhan cho du diéu kién vé tudi doi dé huong luong
huu hodc chd hudng tro cap hang thang theo Nghi dinh s6 09/1998/ND-CP

3.1. S6 BHXH;

3.2. Quyét dinh hodc gidy ching nhan cho du diéu kién vé tudi doi d¢é huong lwong huu hodc chd
hudng trg cap hang thang theo Nghi dinh s6 09/1998/ND-CP (ban chinh);

3.3. Bién ban giam dinh mtc suy giam kha ning lao dong ciia Hoi dong Giam dinh y khoa (ban
chinh) hodc Gidy x4c nhan khuyét tat mic do niang (twong duong voi mirc suy giam kha ning lao
dong tir 61% dén 80%) hodc Gidy xac nhan khuyét tat mirc do dic biét ning (twong dwong mirc suy
giam kha ning lao dong tir 81% tré 1én) theo quy dinh tai Thong tur lién tich s 37/2012/TTLT-
BLDTBXH-BYT-BTC-BGDDT ddi véi nguoi nghi huu do suy giam kha ning lao dong;

3.4. Gidy uy quyén lam thu tyc giai quyét ché d6 huu tri va nhan luong huu theo méu sé 13-HSB
(ban chinh) dbi véi nguoi bt dau chap hanh hinh phat ti tir ngay 01/01/2016 tro di; gidy ching
nhan chap hanh xong hinh phat ti hodc gidy dic x4 tha tu trudc thoi han hodc quyét dinh mién thi
hanh an, tam hoan thi hanh 4n d6i véi ngudi bit dau chap hanh hinh phat tu trong khoang thoi gian
tir ngay 01/01/1995 dén ngay 31/12/2015.

Piéu 20. H6 so hwong BHXH mét lin

1. S6 BHXH.

2. Pon theo mau s6 14-HSB (ban chinh).

3. P6i voi ngudi ra nudce ngoai dé dinh cu ¢ thém mot trong cac gidy td sau:

3.1. Gidy xac nhan ctia co quan c6 tham quyén vé viéc thoi qudc tich Viét Nam;

3.2. Ban dich tiéng Viét dugc chimg thuc hodc cong chimg ciia mot trong cac gidy to sau day:
3.2.1. Ho chiéu do nuéc ngoai cip;

3.2.2. Thi thuc ciia co quan nudc ngoai ¢ tham quyén cap c6 xac nhan viéc cho phép nhap canh
v6i ly do dinh cu & nude ngoai;

3.2.3. Gidy to xac nhan vé viéc dang lam thii tuc nhap qudc tich nude ngoai; glay to xac nhén hoac
thé thuong tra, cu tri ¢6 thoi han tir 05 nam tré 1én ctia co quan nude ngoai cd tham quyén cép.

4. Trich sao ho so bénh an thé hién nguoi lao dong dang bi mic mot trong nhiing bénh nguy hiém
dén tinh mang nhu ung thu, bai liét, xo gan ¢6 chudng, phong, lao néng, nhiém HIV d3 chuyén sang
giai doan AIDS va nhitng bénh khac theo quy dinh cia By Y té.

Piéu 21. H6 so huéng tro c:flp mot lan ddi véi ngwoi dang hwéng hrong hwu, tro cip BHXH
hang thiang ra nwéc ngoai dé dinh cw

1. Pon theo miu s 14-HSB (ban chinh).

2. Ho so nhu quy dinh tai Khoan 3 Diéu 20.

3. H6 so huong lwong huu, trg cip BHXH hang thang do co quan BHXH quan 1y.
Piéu 22. Ho so hwdng ché dp tir tuat

1. S6 BHXH cua nguoi dang déng BHXH, nguoi bao luu thoi gian dong BHXH va nguoi cho du
diéu kién vé tudi doi dé huong lwong huu, trg cip hang thang bi chét hoic hd so hudng luong huu,
trg cAp BHXH hang thang do co quan BHXH quan ly d6i v6i nguoi dang huong lwong huu, tro cap
BHXH hang thang bi chét.

2. Gidy chimg tir hodc gidy bao tir hodc trich luc khai tir hodc quyét dinh tuyén bd 1a di chét cua
Toa an da c6 hiéu lyc phap luét.
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3. T khai ctia than nhan theo mau s6 09A-HSB (ban chinh).

4. Bién ban hop ciia cac thdn nhan ddi vé6i truong hop di diéu kién huong trg cdp tuit hang thang
nhung chon hudng trg cép tudt mot 1an theo mau sd 16-HSB (ban chinh); trudng hop chi c6 mot
than nhan du diéu kién hudng trg cap tuat hang thang hodc nhiéu than nhan du diéu kién huong tro
cap tuat hang thang nhung chi c6 mot nguoi dai dién hop phap ma lua chon hudng tro cip tudt mot
lan thi thdn nhan lya chon huoéng trg cép tuat mot l1an hodc nguoi dai dién hop phap cua than nhan
chiu trach nhiém veé viéc lya chon va khong can bién ban nay.

5. Bién ban diéu tra TNLD ddi véi truong hop chét do TNLD (trudng hop tai nan giao thong dugc
xac dinh 1a TNLD thi c6 thém giay to néu tai Khoan 6 Picu 14); hoac bénh an diéu tri BNN doi voi
truong hgp chét do BNN.

6. Bién ban giam dinh mic suy giam kha ning lao dong cua Hoi dong Giam dinh y khoa d6i véi
than nhan bi suy giam kha niang lao dong tir 81% trd 1én (ban chinh) hodc Gidy xac nhan khuyét tat
mirc d¢ ddc biét nang (twong duong mirc suy gidm kha nang lao dong tir 81% tro 1€n) theo quy dinh
tal Théng tu s6 37/2012/TTLT-BLDTBXH-BYT-BTC-BGDPDT trong trudng hop huong tro cip
tuat hang thang.

Piéu 23. H6 so hwong tiép lwong hwu, tro cip BHXH hang thang ddi véi ngudi chip hanh
xong hinh phat tu, nguwdi xuat cianh trai phép tré vé nwéc dinh cu hgp phap, nguwoi duge Toa
an hiy quyét dinh tuyén bo mat tich

1. Pon theo miu s 14-HSB (ban chinh).

2. Gidy ching nhén chép hanh xong hinh phat tu hodc glay dic xa ra t0 trude thoi han hodc quyét
dinh ctia cép c6 tham quyén vé viéc mién hodc tam hoan chap hanh hinh phat ti d6i v6i trudng hop
bat ddu phai chap hanh hinh phat ti giam trong khoang thoi gian tir ngay 01/01/1995 dén hét ngay
31/12/2015.

3. Vian ban cla co quan nha nudc c6 tham quyén vé viéc tré vé nudc dinh cu hop phap doi voi
truong hop xudt canh trai phép.

4. Quyét dinh c6 hiéu luc phap ludt ciia Toa 4n huy bo quyét dinh tuyén bd mét tich d6i voi truong
hop nguoi mat tich tro ve.

5. Ho so hudng lwong huu hodc trg cdp BHXH hang thang do co quan BHXH quan 1y.

Piéu 24. Ho so' chuyén noi huéng lwong huu, trg ciAp BHXH hang thang; chuyén noi quén ly
hé so ché hwéng lwong hwu, ché hwéng tro cip hang thang ddi véi can b xa tir tinh nay dén
tinh khac

1. HO so chuyén noi huong lwong huu, tro cap BHXH hang thang.

1.1. DBon theo mau s6 14-HSB (ban chinh); nguoi dang hudng luong huu, trg cap BHXH hang
thang c6 phu cap khu vuc ma chuyén dén noi huéng méi c6 phu cap khu vye thi ¢6 thém ho khau
thudng trli tai noi cu tri méi. Trudng hop khong thong nhit vé ho, tén dém, tén, ngay, thing, nim
sinh gitta chimg minh thu/ho chiéu/thé cin cudc va hd so huong BHXH thi cﬁn néu 1o trong don
kém theo chtrng minh thu/hd chiéu/thé cin cudc.

1.2. HO so dang hudng lwong huu, trg cip BHXH hang thang do co quan BHXH quén 1y va Phiéu
diéu chinh mirc huong luong huu, tro cdp BHXH hang thang dbi véi timg loai ché do theo cic miu
s 24A-HSB, 24B-HSB, 24C-HSB, 24D-HSB, 24E-HSB, 24G-HSB, 24H-HSB, 24K-HSB, 24M-
HSB, 24N-HSB.

1.3. Gidy gidi thiéu tra lwong huu va tro cdp BHXH theo miu s6 C77-HD kém theo bang ké ho so
theo mau s6 17-HSB.

2. Ho so chuyén noi quan 1y hd so chd hudng lwong huu, chy hudng trg cip hang thang d6i véi can
bo xa

Béan dwgc www.phuoc-partners.com dinh dang lai. Page 15




2.1. Pon theo mau s6 14-HSB (ban chinh). Truong hop c6 su khong théqg nhét vé ho, tén fiém, tén,
ngay, thang, nam sinh gitra ching minh thu/hg chiéu/thé can cudc va hoé so BHXH thi can néu r6
trong don kém theo chiing minh thu/h chiéu/thé can cudc.

2.2. H6 so chd huong lwong huu, chd hudng tro cap hang thang ddi v6i can bd xi do co quan
BHXH quan ly.

2.3. Gidy gi6i thiéu theo mau sé 15B-HSB.

Djéu 25. Ho so' diéu chinh thong tin vé nhé‘n} than df')irvé'i nguwoi dang huéng lwong huu, tro
cap BHXH hang thang; diéu chinh, hily quyét dinh, cham dit hwéng BHXH

1. H) so diéu chinh théng tin vé nhan than d6i voi nguoi dang huong lwong huu, trg cip BHXH
hang thang

1.1. Pon theo miu sb 14-HSB (ban chinh);

1.2. Giéy khai sinh hoac trich luc khai sinh hodc trich lyc thay ddi, cai chinh, bd sung hd tich, xac
dinh lai dan toc;

1.3. H) so hudng lwong huu, tro cap BHXH hang thang do co quan BHXH quan ly.

2. Ho so diéu chinh, hity quyét dinh huéng BHXH hodc quyét dinh cham dit huong BHXH

2.1. Pon theo miu s6 14-HSB (ban chinh) trong truong hop ngudi lao dong c6 yéu cau diéu chinh;
2.2. Ho so, gidy to, vin ban lam can ctr diéu chinh, huy quyét dinh huong hodc cham dit huong
BHXH;

2.3. Ho so huéng BHXH do co quan BHXH quan 1y.

MUC 2. QUY TRINH GIAI QUYET CHE PO TNLP, BNN, HUU TRi, TU TUAT

Piéu 26. Trach nhiém ciia ngwdi lao dong va than nhan nguoi lao dong

1. Béi v6i nguoi huong ché 6 TNLD, BNN:

1.1. Nguoi lao dong bi TNLD, BNN lan dau hodc giam dinh tong hop: Nop cho nguoi s dung lao
dong ho so quy dinh tai cac Khoan 1, 4 va 6 Di€u 14 doi v6i huong ché do TNLD hodc hd so quy
di‘nh tai Khoan 1 va 47Diéu 15 d61 véi hl‘ré’ng cheé do BNN; truong hqp bi TNLD hoac mac BNN lan
dau hodc giam dinh tong hop ma Hoi dong Giam dinh y khoa tra két qua giam dinh cho nguoi lao
dong thi c6 thém bién ban giam dinh muc suy giam kha nang lao dong; néu thudc doi tuong dugc

cap tién mua phuong tién trg giap sinh hoat va dung cu chinh hinh thi c¢6 thém hd so quy dinh tai
Khoan 2 va 3 biéu 18;

1.2. Nguoi lao dong bi thuong tat, bénh tat do TNLD, BNN tai phat: Nop. ho so quy dinh tai cac
Khoan 2va3l Diéu 16 cho BHXH huyén hoic BHXH tinh noi chi tra trg cap; néu thudc dbi tuong
duoc cap tién mua phuong tién trg gitip sinh hoat va dung cu chinh hinh thi ¢c6 thém hd so quy dinh
tai cac Khoan 2 va 3 Diéu 18.

2. Bbi v6i nguoi huong ché d6 huu tri, tro cap hang thang dbi véi can bo xa
2.1. Nguoi dang déng BHXH bat budc

2.1.1. Cung cip cho ngudi sir dung lao dong cac thong tin vé dia chi noi nhan lwong huu: S6 nha,
ngd (ngach, hém), dudng phd, t6 (thon, xom, dp), xa (phudng, thi trin), huyén (thi xa, thanh phd,
quan), tinh, thanh phé; noi kham chita bénh BHYT ban dau; thong tin vé tai khoan c4 nhan khi yéu
cu nhan luvong huu qua tai khoan thé: Tén chu tai khoan, s6 tai khoan, tén ngéan hang mé tai khoan,
tén chi nhanh ngan hang;

2.1.2. Nop ho so quy dinh tai Diém 1.1 Khoan 1 Piéu 19, Diém 1.3 Khoan 1 Diéu 19 trong truong
hop nguoi lao dong huong lwong huu do suy giam kha niang lao dong ma Hoi dong Giam dinh y
khoa tra két qua giam dinh cho ngudi lao dong hodc Piém 1.4 Khoan 1 Diéu 19 ddi v6i trudng hop
nghi huu vi bi nhiém HIV/AIDS do tai nan rui ro nghé nghiép cho ngudi sit dung lao dong.
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2.2. Nguoi tham gia BHXH tu nguyén, ngudi bao luu thoi gian dong BHXH bat budc va nguoi tu
dong tiép BHXH bt budc, nguoi cho du diéu kién vé tudi dé huong luong huu hodc cho hudng trg
cép hang thang theo Nghi dinh s6 09/1998/ND-CP, nop hd so theo quy dinh tai Khoan 2, Khoan 3
Diéu 19 cho BHXH huyén hoic BHXH tinh noi cu tra dé huong luong huu, trg cap hang thang;
nop hd so theo quy dinh tai Diéu 20 cho BHXH huyén hodac BHXH tinh noi cu tra (trong trudng
hop BHXH tinh dwoc phan cap giai quyét huong BHXH mét 1an) ¢é huong BHXH mot lan.

2.3. Nguoi bat dau chap hanh hinh phat ti giam tir ngay 01/01/2016 tr di khi dii diéu kién huong
lwong huu, trg cap BHXH hang thang thi ngudi dugc ty quyén ndp hd so theo quy dinh tai Khoan
2, Khoan 3 Piéu 19 cho co quan BHXH tinh hoic BHXH huyén noi cu tra trude khi bi phat tu
giam.

2.4. Nguoi dang hudng luong huu, tro cdp BHXH hang thang ra nudc ngoai dé dinh cu co nguyén
vong hudng trg cip mot 1an ndp hd so theo quy dinh ta1 cac Khoan 1 va 2 Diéu 21 cho BHXH
huyén hodc BHXH tinh noi dang chi tra lvong huu, tro cdp BHXH hang thang.

3. Dbi v6i ngudi huong tlép lwong huu, tro cdp BHXH hang thang sau khi chap hanh xong hinh
phat tu trong truong hop bét dau phai chap hanh hinh phat ti giam trong khoang thoi gian tir ngay
01/01/1995 dén hét ngay 31/12/2015 hoéc xudt canh trai phép tré vé nudc dinh cu hop phap hodc
dugc Toa an hiy quyét dinh tuyén b mat tich ndp hd so nhu quy dinh tai cac Khoan 1, 2, 3 va 4
Diéu 23 cho BHXH huyén hodc BHXH tinh noi chi tra lwong huu, trg cdp BHXH hang thang trudc
khi di tii hodc xuét canh trai phép hodc mat tich.

4. P6i v6i than nhan huong trg cp tir tuat

4.1. Truong hop nguoi lao dong dang dong BHXH bit budc bi chét: Than nhan ndp sé BHXH va
hd so theo quy dinh tai cac Khoan 2, 3 va 6 Diéu 22, bénh an diéu tri bénh nghé nghiép lan dau quy
dinh tai Khoan 5 Diéu 22 (trong truong hop chét do bénh nghé nghiép) cho nguoi sir dung lao dong
noi nguoi lao dong lam viéc trude khi chet truong hop than nhén du diéu kién huong trg cap tuat
hang thang nhung lya chon hudng trg tudt mot 1an thi ndp thém hod so quy dinh tai Khoan 4 Diéu
22.

4.2. Truong hop ngudi lao dong bi chét ma dang bao luu thoi gian dong BHXH bt budc hoic dang
chd du didu kién vé tudi doi dé hudng ché d6 huu tri, trg cap can bo xa hang thang hodc tham gia
BHXH ty nguyén: Than nhan ndp ho so gdm: S6 BHXH (trir trudng hop ngudi chd du tudi huong
lwong huu, trg cdp hang thang) va hd so quy dinh tai cac Khoan 2, 3 va 6 Piéu 22 cho BHXH
huyén hoic BHXH tinh noi ngudi ké khai To khai cu tra; truong hop than nhan du diéu kién huong
tr(_)r‘cép tuat hang thang nhung lya chon hudng tudt mot 1an thi nop thém ho so quy dinh tai Khoan 4
bicu 22.

4.3. Trudng hop ngudi dang huong lwong huu, trg cdp BHXH hang thang bi chét: Than nhan nop
hé so theo quy dinh tai cac Khoan 2, 3 va 6 Diéu 22 cho BHXH huyén hoic BHXH tinh noi dang
chi tra lvong huu, trg cap BHXH hang thang trugce khi nguoi lao dong. chét; truong hop than nhan
du diéu kién huong tro cap tuat hang thang nhung lya chon hudng trg cip tudt mot lan thi ndp thém
hd so quy dinh tai Khoan 4 Diéu 22.

5. Nguoi dé nghi diéu chinh thong tin vé nhan than hodc diéu chinh, giai quyét lai lvong huu, tro
cap BHXH:

5.1. Nguoi dang huong lwong huu, tro cap BHXH: Nop hd so quy dinh tai cac Diém 1.1, 1.2 Khoan
1 va cac Diém 2.1, 2.2 Khoan 2 Diéu 25 kém theo s6 BHXH (trong truong hop nguoi lao dong
quan ly s6 BHXH) cho BHXH huyén hoic BHXH tinh noi chi tra lvong huu, trg cap BHXH hang
thang hodc cho co quan BHXH noi da giai quyét d6i vdi ngudi huong tro cap BHXH mot lan.

5.2. Nguoi dang huong lwong huu, trg cap BHXH hang thang do BHXH B6 Qudc phong, BHXH
Cong an nhan dan giai quyét co yéu cau diéu chinh ché d6 BHXH: Nop ho so theo quy dinh tai cac
Diém 2.1, 2.2. Khoan 2 Diéu 25 kém theo sé BHXH (trong truong hop nguoi lao dong quan 1y s6
BHXH) cho co quan BHXH noi da giai quyét.
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6. Nhan ho so di dugc giai quyét huong BHXH: Ngudi lao dong, than nhan nguoi lao dong néu tai
cac Khoan 1, 2, 3, 4 va 5 Piéu nay nhan lai hd so di duoc giai quyét theo quy dinh tai Tiét 1.4.2
Piém 1.4 Khoan 1 Diéu 28 va Tiét 1.2.1 Piém 1.2 Khoan 1 Diéu 29 theo Gidy tiép nhan hd so va
tra két qua.

7. Ngudi di chuyén hudng lwong huu, trg cip BHXH hang thang

7.1. Déi voi nguoi bat dau huong luong huu, tro cdp BHXH hang thang tai noi cu tra do BHXH
tinh khac giai quyét: Dén nhan luong huu, trg cip BHXH hang thang va thé BHYT (néu thudc dbi
tuong c6 trach nhiém tham gia BHYT) theo thoi gian va dia diém ghi trong Thong bao (mau sd
18C-HSB); ndp lai thé¢ BHYT da duoc cip trude do.

Ngudi bat dau huong lwong huu, trg cap BHXH hang thang do BHXH Bé Qubc phong, BHXH
Cong an nhan dan giai quyét chuyén dén hudng & noi cu tri thi nhan ho so da niém phong tr nguoi
sit dung lao dong (trong truong hop nguoi st dung lao dong giao hd so truc tiép cho ngudi lao
dong), ndp cho BHXH tinh noi cu tri khi huéng lwong huu, trg cdp BHXH hang thang dé dugc
nhén ché do.

7.2. Béi véi nguoi dang huong lwong huu, trg cap BHXH hang thang chuyén dén huong tai noi cu
trd moi ¢ tinh khac: Lap ho so theo quy dinh tai Piém 1.1 Khoan 1 Diéu 24 ndp hodc giri qua
dudng buu dién cho BHXH huyén hoic BHXH tinh noi dang chi tra luong huu, trg cip BHXH
hang thang; dén nhan luong huu, trg cip BHXH hang thang, thé¢ BHYT (néu thudc ddi tuong co
trach nhiém tham gia BHYT) theo Thong bao vé thoi gian, dia diém chi tra lwong huu/tro cip
BHXH hang thang (miu sé 18A-HSB); nop lai thé¢ BHYT da dugc cip trudc do.

8. Nguoi cho du diéu kién vé tudi doi huong lwong huu, trg cap hang thang dbi voi can bo xa di
chuyén hd so dén noi cu trii tai tinh khac: Lap ho so theo quy dinh tai Piém 2.1 Khoan 2 Diéu 24
nop cho BHXH tinh noi dang quan ly ho so cho du diéu kién vé tudi doi huong lvong huu, trg cap
hang thang; nhan thong bao vé viéc da tiép nhan hd so di chuyén (miu sé 18B-HSB).

9. S6 lugng ho so: 01 ban cho mdi loai gidy to.
10. Thoi han ndp ho so:

10.1. Trong thoi han 30 ngay tinh dén thoi diém nguoi lao dong dugc hudng luong huu, du diéu
kién huong BHXH mot lan, nguoi lao dong dang bao luu thoi gian dong BHXH, nguoi tham gia
BHXH ty nguyén c6 trach nhi€ém ndp ho so theo quy dinh cho co quan BHXH.

10.2. Trong thoi han 90 ngay ké tir ngay ngudi bao luu thoi gian dong BHXH, nguoi tham gia
BHXH ty nguyén, ngudi dang huong lwong huu, tro cip TNLD, BNN hang thang bi chét thi than
nhan ngudi lao dong c6 trach nhiém ndp ho so theo quy dinh cho co quan BHXH tinh hoic BHXH
huyén noi chi tra ché d6 BHXH hang thang hodc noi ngudi lao dong dang cur tru.

10.3. Trong thoi han 90 ngay ké tir ngay nguoi lao dong dang dong BHXH bat budc bi chét thi than
nhan nguoi lao dong co6 trach nhiém ndp ho so theo quy dinh cho ngudi st dung lao dong.

Piéu 27. Trach nhiém ciia ngudi sir dung lao dong

1. Huéng dan ngudi lao dong hodc than nhan ngudi lao dong 1ap hd so theo quy dinh tai Muyc 1,
Chuong III vin ban nay; kiém tra, d6i chiéu cac yéu t6 vé nhan than giira hd so tham gia BHXH va
gidy khai sinh, chimg minh thu, ho khau... cia ngudi lao dong dé dam bao tinh thong nhét cia ho so
trude khi ndp cho co quan BHXH; gidi thiéu nguoi lao dong dang dong BHXH ra Hoi dong Giam
dinh y khoa dé giam dinh mirc suy giam kha ning lao dong 1am cin ctr huong ché d6 huu tri hodc
trg cap TNLD, BNN (bao gdom ca truong hop nguoi lao dong da nghi viéc nhung trong thoi gian
lam viéc bi TNLD hodc mic BNN) trir truong hop gidm dinh do TNLD, BNN tai phat.

2. Tiép nhan ho so tir nguoi lao dong dé hoan thién theo quy dinh tai Piéu 14 hodc Piéu 15 hoic
Piéu 17 hodc Piéu 18 hodc Khoan 1 DPiéu 19 hoic Diéu 22 dé chuyén dén co quan BHXH noi
ngudi sir dung lao dong dong BHXH; truong hop ngudi st dung lao dong 1ap Quyét dinh nghi viéc
hudng ché do huu tri theo mau ban hanh kém theo Nghi dinh s 46/2010/NB-CP cuia Chinh phu va
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khong cung cip thong tin thé hién viéc nhan luong huu qua tai khoan tién giri tai ngan hang va dia
chi noi ding ky kham, chira bénh BHYT ban dau thi co quan BHXH s& chi tra luong huu théng qua
t6 chtrc dich vu duoc co quan BHXH 1ty quyén va 4n dinh dia chi noi kham, chita bénh BHYT ban
dau. Tiép nhan hd so bd sung dé nghi diéu chinh muc huong hodc giai quyét lai ché d6 BHXH cua
nguoi lao dong thudc don vi dé phdi hop véi co quan BHXH xem xét, giai quyét theo quy dinh.

3. S lwong hé so: 01 ban.
4. Thoi han ndp hd so:

4.1. Trong thoi han 30 ngay tinh dén thoi diém nguoi lao dong duoc huong luong huu nguoi sir
dung lao ddng c6 trach nhi€ém ndp ho so cho co quan BHXH noi déng BHXH.

4.2. Trong thoi han 30 ngay ké tir ngay nhan du hd so tir thdn nhan ngudi lao dong, nguoi st dung
lao dong ndp ho so hudng ché do tir tuat cho co quan BHXH noi dong BHXH.

5. Tiép nhan ho so da duoc giai quyét tir co quan BHXH; tra cho nguoi lao dong hodc than nhan
nguoi lao dong; luu trir quyét dinh huong ché do TNLD, BNN cua ngudi lao dong theo quy dinh.
Truong hop don vi sir dung lao dong c6 yéu cau nhan hd so huong lwong huu cia ngudi lao dong
thi dang ky voi co quan BHXH khi ndp ho so.

Piéu 28. Trach nhiém cia BHXH huyén
1. T6 Tiép nhan va Quan 1y hd so

1.1. Huéng dan 1ap ho so theo quy dinh tai Muc 1, Chuong III vin ban nay dbi V61 nguoi lao dong
hodc than nhan nguc‘ri‘ lao d@ng, nguoi st dung lao dong thudc doi tuwong ndp ho so cho BHXH
huyén quy dinh tai Bi¢u 26, bicu 27.

1.2. Thuc hién tiép nhan hd so TNLD, BNN; hé so huu tri, tir tudt tir ngudi s dung lao dong (dbi
v6i trudng hop nguoi lao dong dang tham gia BHXH) do BHXH huyén quéan 1y thu; tiép nhan theo
quy dinh hé so tir nguoi lao dong hodc tir than nhan nguoi lao dong; kiém tra, d6i chiéu hod so dam
bao tinh phap 1y, di thanh phan; néu ho so khong dung quy dinh thi ghi Phiéu huéng din hoan thién
ho so va tra cho ngudi ndp dé hoan thién ho so theo quy dinh.

Khi tiép nhdn ho so giai quyét huong ché do tir tudt, néu phat hién ndi dung ké khai cia than nhan
chua 16 rang, chua dam bao cin cir dé giai quyét hodc do BHXH tinh yéu ciu xac minh thi phdi hop
v6i chinh quyén dia phuong, t6 chirc, ca nhan cd lién quan dé xac minh (miu s6 09B- HSB) trong
thoi han 03 ngay lam viéc ké tir ngay tiép nhan hé so va bd sung két qua xac minh vao hd so tir tudt
dé chuyén cho BHXH tinh xem xét, giai quyét.

Trong khi tiép nhan ho so néu phat hién ho so gia, ho so c6 dau hiéu gian 1an thi bio cao Giam ddc
de c6 bién phap xur 1y kip thoi.

1.3. Pbi véi ho so thudc tham quyen gidi quyét cia BHXH huyén, chuyén ho so cho T6 Thyc hién
chinh sach BHXH hodc T6 Thu - Cap s6, thé va Kiém tra néu ho so lién quan dén diéu chinh thong

tin trén sg BHXH. (;huyen BHXH tinh theo quy dinh hd so d& nghi huéng BHXH khong thudc
tham quyén giai quyet cia BHXH huyén.

1.4.’ Tiép nhén hd Sy huong BHXH da dugc giai quyét tir T6 Thue hién chinh sach BHXH, T6 Thu
- Cap s0, thé va Kiém tra hoac ttr BHXH tinh va thuc hién nhu sau:

1.4.1. Quén 1y, luu trir 01 by hd so huéng BHXH mot lan, gdm: Ho so quy dinh tai Diéu 20 va
Quyét dinh huong BHXH mét 1an kem theo Ban qua trinh dong BHXH va Quyét dinh diéu chinh

BHXH mét 1an (néu co) hoac quyét dinh huy quyét dinh huong BHXH mét 1an (néu c6) cling ban
sao hodc sao lai ciia cac gidy to 1am can ctr diéu chinh, hiy bo;

1.4.2. Tra nguoi lao dong 01 bo hd 50, gom: Quyét dinh huong BHXH mét lan kem theo Ban qua
trinh dong BHXH va Quyét dinh di€u chinh, hiy quyét dinh huéng BHXH moét lan (n€u cd), s6
BHXH cap lai trong truong hop nguoi lao dong c6 thoi gian dong BHTN nhung chua hudng;
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1.4.3. Tra nguoi sir dung lao dong, nguoi lao dong va thén nhan nguoi lao dong hé‘so do BHXH
tinh giai quyét vdi thanh phan ho so theo quy dinh tai Tiet 1.2.1 Piém 1.2 Khoan 1 bicu 29.

2. T6 Thuc hién chinh sich BHXH

Tiép nhan ho so huong BHXH mét lan tir TS Tiép nhan va Quan Iy hd so hodc tir TS Thu - Cép sb,
thé va Kiém tra dé thuc hién:

2.1. Kiém tra, d6i chiéu ho so vé s luong, tinh phap 1y, tinh théngvnhét, dam bao du va dung quy
dinh; néu ho so khong dung quy dinh thi huéng dan cy thé va chuyén lai T6 Tiép nhén va Quan ly
ho so dé tra cho nguoi ndp hoan thién ho so theo quy dinh (kem theo Phiéu huéng dan hoan thién
ho so).

2.2. Thyc hién giai quyét huong BHXH mét 1an, gdm: Lap ban qué trinh dong BHXH theo miu sé
04-HSB va xét duyét BHXH mét 1an; trinh Giam doc ra quyét dinh huéng BHXH mét 1an theo mau
s0 07B-HSB; xac nhan vao s6 BHXH theo quy dinh vé ndi dung da huéng BHXH mot lan.

Khi giai quyét huéng BHXH mot 1an phai kiém tra, ddi chiéu cac yéu té vé nhan than, s6 sé BHXH,
dir liéu vé qua trinh déng BHXH cuia nguoi lao dong dam bao khong gidi quyet hudng trung.

Trong khi giai quyét néu phat hién hd so gia, ho so c6 dau hiéu gian 1an thi bao cao Giam dbc dé co
bién phap xu 1y kip thoi.

2.3. Chuyén ho so huong BHXH mdt 1an theo quy dinh tai Diém 1.4 Khoan 1 Biéu nay cho Tb tiép
nhan va Quan 1y ho so; doi voi truong hop nguoi huong BHXH mét lan ma c6 thoi gian dong
BHTN nhung chua huéng BHTN thi chuyén ho so cho To Thu - Cap so, thé va Kiém tra.

2.4. Lap Danh sach giai quyét huong BHXH mot 1an (theo mau s6 19G-HSB) dé chuyén T6 Ké
toan - Chi tra va Giam dinh BHYT.

2.5. Thyc hién diéu chinh ché do BHXH:

2.5.1. Piéu chinh theo quy dinh chung vé& mtc huong BHXH mot lan d6i véi hd so do BHXH
huyén da giai quyét;

2.5.2. Diéu chinh ca biét d6i véi cac truong hop do BHXH huyén di giai quyét: Can cir hd so quy
dinh tai Diéu 25 hogc s6 BHXH da duoc diéu chinh ra quyét dinh diéu chinh (miu sé 06A-HSB);
truong hop giai quyet sai hoac ho so bo sung dam bao dii can cu phap ly dé huy quyét dinh da giai
quyet thi ra quyet dinh hity quyét dinh huong BHXH (miu sé 06B-HSB), dbi véi truong hop giai
quyét sai phai diéu chinh hodc hily thi phai c6 phiéu trinh ctia b phan nghiép vu, trong d6 néu rd
ndi dung sai, sai & khiau nghiép vu nao c6 phé duyét cta lanh dao BHXH huyén, khi giai quyét xong
phai luu trit cing ho so hay (khong xem xét huy ho so huéng BHXH mot lan dbi véi trudong hop
nguoi lao dong da nhan tro cap va da dugc giai quyet dung quy dinh vé hd so, quy trinh, thim
quyén trir truong hop cé két luan ctia co quan c6 tham quyén).

Tham quyén, trinh tu diéu chinh thong tin trén s6 BHXH thyc hién theo quy dinh hién hanh vé quan
ly s6 BHXH.

2.6. Chuyén co s¢ dit liéu gidi quyét huong, diéu chinh, hiy quyét dinh huong BHXH mot lan vé
BHXH tinh theo quy dinh. Trudc ngay 03 hang thang, lap 02 ban Danh sach giai quyét dicu chinh,
hiy ché d0 BHXH (mau so6 23A-HSB) va 02 ban Danh sach gidi quyét huéng BHXH mét lan cua
thang trudc (mau s6 19G-HSB) dé€ luu trit 01 ban va guri 01 ban vé BHXH tinh.

3. T6 Thu - Cap s, thé va Kiém tra:

3.1. Tiép nhan hd so dé nghi diéu chinh lién quan dén thong tin trén s6 BHXH dé diéu chinh va
chuyén ho so dén T6 Thyc hién chinh saich BHXH;

3.2. Tiép nhan hd so huong BHXH mét 1an cia ngudi co thoi gian dong BHTN nhung chua huéng
de cap lai s6 BHXH va chuyén cho T6 Ti€p nhan va Quan 1y ho so.
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4. Thoi han giai quyét va chi tra BHXH mét lan: T6‘i da 10 ngay ké tir ngdy nhan du hd so theo quy
dinh. Truong hop khong giai quyét thi phai tra 101 bang van ban va néu 16 1y do.

Diéu 29. Trich nhiém ciia BHXH tinh
1. Phong Tiép nhan va Tra két qua TTHC

1.1. Huéng dan nguoi sir dung lao dong, ngudi lao (dong va than nhén nguoi lao dong lap ho so theo
quy dinh tai Muc 1, Chwong III vin ban nay. Tiép nhan theo quy dinh hd so dé nghi giai quyet
huong BHXH tir nguoi str dung lao dong, nguoi lao dong va than nhén nguoi lao dong thude tham
quyén giai quyét cia BHXH tinh theo quy dinh; kiém tra, d6i chiéu ho so vé sd luong, tinh phap ly,
néu dam bao thi chuyen cho Phong Ché d6 BHXH; truong hop hd so chua dam bao thi chuyén tra
va ghi Phiéu huéng dan hoan thién ho so dé ngudi ndp hoan thién ho so theo quy dinh.

Trong khi tiép nhan hd so néu phat hién hd so gia, hd so co ddu hiéu gian 1an thi bao cio Giam dbc
dé c6 bién phap xir 1y kip thoi.

1.2. Thong bao theo mau s6 18C-HSB dé nguoi lao dong, than nhan nguoi lao dong biét vé viéc
nhan luong huu, trg cip BHXH hang thang (trir truong hop chuyén hudng tai noi cu tra méi ¢ tinh
khac). Quan 1y, luu trit hd so va tra hd so huong BHXH cho nguoi st dung lao dong, ngudi lao
dong va than nhan nguoi lao dong:

Tiép nhan hd so huong BHXH do Phong Ché d¢6 BHXH chuyén dén gom: 02 bd ddi véi ho so
hudng ché d6 BHXH mot 1an dé luu trit 01 bd va 01 bo tra cho nguodi lao dong hodc than nhan
ngudi lao dong quan 1y; 03 bd d6i v6i ho so huong ché d6 BHXH hang thang dé BHXH tinh luu trit
01 bg, 01 b tra cho nguoi lao dong hodc than nhan nguoi lao dong quan ly va 01 bo chuyén BHXH
Viét Nam; truong hop nguoi sir dung lao dong c6 yéu cau va dang ky nhén hé so huong lwong huu
clia ngudi lao dong thi tra cho ngudi sir dung lao dong 1 bo hd so gom: Quyét dinh huong ché do
huu tri hang thang va Ban qua trinh dong BHXH. Riéng hd so huong ché do TNLD, BNN ¢6 thém
01 bd gdm: Quyét dinh hudng trg cdp va Ban qua trinh dong BHXH dé giao cho nguoi sir dung lao
dong.

Tra ho so huong BHXH cho nguoi s dung lao dong, ngudi lao dong, than nhén nguoi lao dong dbi
voi ting ché d9, cu thé nhu sau:
1.2.1. Ho so do ngudi lao dong, than nhan ngudi lao dong quan 1y:
a) HO so huong ché do TNLD, BNN gom:
- S6 BHXH;

Quyét dinh huong trg cép TNLD, BNN; quyét dinh diéu chinh mirc hudng tro cap TNLD, BNN
(neu ¢6); quyét dinh cép tién mua phuong tién tro giup sinh hoat, dung cu chinh hinh (néu co);

quyét dinh tam ding, hudng tiép trg cap TNLD, BNN hang thang (néu c6); quyét dinh huy quyét
dinh huong (néu co);

- Ban qua trinh déong BHXH;

- Thong bao vé viéc nhan trg cAp hang thang d6i véi ngudi huong tro cap TNLD, BNN hang thang
(mau so 18C-HSB).

b) HO so huéng lwong huu, tro cap hang thang ddi voi can bo xa gom:

Quyét dinh huong ché do huu tri hodc tro cép hang thang d6i v6i can bo xa; quyét dinh diéu chinh
ché do huu tri hodc tro cap hang thang (néu co); quyet dinh tam dung, huong tiép ché do huu tri
hoic tro cap hang thang (néu ¢o6); quyét dinh huy quyét dinh hudng ché d6 huu tri hodc tro cap
hang thang (néu c6);

- Ban qua trinh dong BHXH;

- Thong bao vé viéc nhan lwong huu hodc tro cdp hang thang (mau sd 18C-HSB) trir trudong hop
chuyén hudng tai tinh khac.
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¢) Ho so huong BHXH mot 1an: Nhu quy dinh tai Tiét 1.4.2 Diém 1.4 Khoan 1 Piéu 28.
d) Hd so huong ché do tir tudt gom:

Quyet dinh huong trg cip mai tdng d6i véi than nhan hudng tro cap mai tang (bao gdm ca tro cip
chét do TNLD, BNN, trg cap khu vuc mét lan) quyét dinh huong tro cap tudt hang thang déi voi
thdn nhan huong trg cap tuat hang thang; quyét dinh hudng trg cap tuat mot lan quyét dinh didu
chinh trg cap tudt mot lan (néu co); quyét dinh tam dung, hudng tiép tro cap tuat hang thang (néu
¢6); quyét dinh hay quyét dinh huong trg cap tuat hang thang hoic mot lan (néu co);

- Ban qua trinh dong BHXH (néu c6);
- Thong béo vé viéc nhan trg cAp hang thang (miu s6 18C-HSB).

e) Quyét dinh vé viéc huong tro cap mot lan trong truong hop dang huong luong huu, trg cip
BHXH hang thang ra nudc ngoai dé dinh cu.

g) Trudng hop don vi st dung lao dong cd yéu cau va dang ky nhan 1}6 so huéng luong huu cua
nguoi lao dong thi tra cho nguoi st dung lao dong quyét dinh hudéng ché do huu tri va ban qua trinh
doéng BHXH cua nguoi lao dong.

1.2.2. H6 so BHXH tinh quén 1y, luu trir: Ngoai hd so d6i véi timg loai ché d6 nhu quy dinh Tiét
1.2.1 biém 1.2 Khoan nay, con c6 thém:

a) Di voi ho so huong ché do TNLD, BNN: Ho so quy dinh tai cac Diéu 14, Picu 15, Diéu 16,
biéu 17 (khong bao gom s6 BHXH) va Khoan 2, Khoan 3 Dicu 18;

b) Bdi v6i hd so huong lwong huu, tro cAp hang thang ddi véi can bo xa: HO so quy dinh tai Diéu
19;

c) Déi voi hd so huéng BHXH mot lan: HO so quy dinh tai biéu 20;

d) Dci v6i hod so hudng ché do tur tuat Hb so quy dinh tai Diéu 22 (hc so ¢6 s6 BHXH thi bao gdm
ca s6 BHXH; ho so huong trg cap tuat hang thang bao gom ca quyet dinh hudng tro cap mai tang)
va két qua xac minh v€ than nhan huoéng ché do tir tuat theo mau s6 09B-HSB (néu cd); truong hop
c¢6 nhiéu than nhan hudng tro cip tuit hang thang thi chi luu mot ban ddi véi cac gidy to co trong
thanh phan ho so;

@) Déi v6i hd so hudng trg cap mot lan (trudong hop nguoi dang hudng luong huu, trg cap BHXH
hang thang ra nudc ngoai dinh cu): HO so quy dinh tai Khoan 1 va 2 bicu 21;

e) Truong hop diéu chinh ca biét, huy quyét dinh hudng theo quy dinh tai Tiét 2.4.2 Diérp 2.4
Khodn 2 Diéu nay thi ngoai cac loai ho so néu trén c6 thém ban sao hodc sao lai cua cac gidy to,
van ban lam céan ctr diéu chinh, huy quyét dinh huong quy dinh tai Diéu 25.

1.2.3. H6 so BHXH Viét Nam luu trit, quan 1y: La ban sao lai cua hd so hudng lwong huu, tro cap
BHXH hang thang do BHXH tinh luu trlt, quan ly (khong gom s6 BHXH).

DPbi V(’ﬁ truong hop da huong trg cap TNLD, BNN mot lan nhu’ng do thuong tat, bénh tat tai phat
hodc ti€p tuc bi TNLD hodc BNN ma duoc di€u chinh huong trg cap hang thang thi BHXH tinh sao
lai ho so huong trg cap TNLD, BNN mét 1an dé dua vao ho so Iuu trit tai BHXH Viét Nam.

1.2.4. HO so do ngudi st dung lao dong quan ly:

a) Doi voi hd so huong ché d6 TNLD, BNN: Quyét dinh huéng trg cip TNLD, BNN; quyét dinh
huy quyét dinh hudng (néu c6); Ban qua trinh dong BHXH;

b) Pdi voi hd so hudong luong huu hang thang (trong truong hop c6 yéu cau):’Quyét dinh hudng ché
d6 huu tri hang thang; quy€t dinh diéu chinh ché d6 huu tri hang thang (néu c6); quyet dinh huy
quyét dinh hudng ché d huu tri hang thang (n€u co6); ban qua trinh dong BHXH.

1.3. Lap thu tuc ho so di chuyén huéng BHXH, ho so cho hwong BHXH dén BHXH tinh khic theo
quy dinh tai bieu 30.
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1.4. Trudc ngay 10 hang thang, gui vé Trung tam Luu trit 01 bd hd so ‘huong luong huu, tro cap
BHXH hang thang da giai quyét trong thang trude theo quy dinh tai Tlet 1.2.3 Piém 1. 2 Khoan 1
Diéu ndy kém theo danh sach giai quyét dbi voi timg loai ché d6 (miu sd 19A-HSB, mau sé 19C-
HSB, mau s6 19E-HSB, miu sb 19H-HSB) va danh sach diéu chinh, hiy quyét dinh huéng luong
huu, tro cap BHXH hang thang (mau so 23B-HSB).

1.5. To chirc luu trit, khai thac ho so theo quy dinh.

2. Phong Ché do BHXH

Tjép nhan ho so thudc thim quyén giai quyét tir Phong Tiép nhan va Tra két qua TTHC, Phong Cap
s0, thé, BHXH huyén, BHXH tinh khac va thuc hién:

2.1. Kiém tra, d6i chiéu dam bao du thanh phan ho so, tinh phap 1y.

Khi xem xét ho so hué‘ng ché do tl"; tuét, né}l phat hién ndi dung }(é khai cua than phén chua 10 rang,
chura dam bao can cir dé giai quyét thi ph6i hop voi chinh quyén dia phuong, t6 chice, ca nhan ¢6
lién quan hodc giao BHXH huyén phdi hop véi chinh quyén dia phuong, t6 chire, ca nhan c6 lién

quan xac minh (mau sé 09B- HSB) trong thoi han 03 ngay lam viée ké tir ngdy tiép nhan ho so va bd
sung két qua xac minh vao hd so tir tudt dé xem xét, giai quyét.

2.2. Giai quyét huong ché d6 BHXH
2.2.1. Ché d6 TNLD, BNN:
- Lap ban qua trinh dong BHXH theo mau s 04-HSB va xét duyét ché 6 TNLD, BNN;

- Trinh Giam dbc ra quyét dinh huong trg cdp TNLD hang thang hodc tro cdp TNLD mét 1an theo
mau s6 03A-HSB hodc mau sé 03B-HSB, quyét dinh hudng tro cdp BNN hang thang hodc trg cip
BNN moét 1an theo miu s6 03C-HSB hodc mau sé 03D-HSB, quyét dinh diéu chinh mirc hudng trg
cdp TNLD, BNN do thuong tat, bénh tat tai phat hodc do giam dinh téng hop theo cac mau sb 03E-
HSB, 03G-HSB, 03H-HSB, 03K-HSB, 03M-HSB, 03N-HSB va 06A-HSB, quyét dinh cap tién
mua phuong tién trg gitp sinh hoat, dung cu chinh hinh theo mau s6 03P-HSB.

Lap thém 01 Quyét dinh huéng tro cdp TNLD, BNN va Ban qué trinh dong BHXH dé giao cho
nguoi st dung lao dong quan 1y.

2.2.2. Ché d¢ huru tri:

- Di v6i huong lwong huu va tro cip hang thang ddi voi can bo xa:

+ Lép ban qua trinh déng BHXH theo mau s6 04-HSB va xét duyét ché do huu tri va tro cép hang
thang doi voi can bo xa;

+ Trinh Giam dbc ra quyét dinh huong ché d6 huu tri hang thang theo miu sb 07A-HSB, Quyét
dinh huong trg cap hang thang doi voi can bd xa theo mau so 07C-HSB.

Truong hop nguoi sir dung lao dong c6 yéu cau nhan ho so hudng luong huu cua ngudi lao dong thi
lap thém 01 Quyéet dinh huong cheé d¢ huu tri hang thang va Ban qua trinh dong BHXH.

- P6i voi huong BHXH mét 1an: Thyc hién nhu quy dinh tai Diém 2.2 Khoan 2 Piéu 28;

- Tro cép mot 1an ddi voi nguoi dang hudng luong huu, trg cip hang thang ra nuéc ngoai dinh cur:
Can ctr ho6 so hudng luong huu, trg cap BHXH hang thang va don cia ngudi lao dong, xet duyét va
Trinh Giam doc ra quyét dinh hudng trg cap mét lan theo mau s6 07D-HSB.

2.2.3. Ché d tr tuat:

- Lap ban qua trinh déng BHXH theo miu s6 04-HSB va xét duyét ché do tir tuat ddi voi nguoi
dang dong hodc bao luu thoi gian dong BHXH;

- Trinh Giam dbc ra ql}yét dinh huong trg’cép mai tang theo mau 56‘ 08A-HSB hoidc 08B-HSB,
quyet dinh huong trg cap tuat hang thang doi véi ting than nhan du diéu kién hudng cu tra tai dia

Béan dwgc www.phuoc-partners.com dinh dang lai. Page 23




ban tinh~thec mau s6 08C-HSB l}oac quyé:t dinh hué’ng’ ché dér tr tuat‘ mét 1an Eheor mau s6 08D-
HSB, mau s6 08E-HSB hodc quyét dinh diéu chinh trg cap tir tuat mot lan theo mau s6 06A-HSB;

- Trudong hop c6 cac than nhan hudng trg cip hang thang khong cu tra ciing tinh thi thuc hién nhu
sau:

+ BHXH tinh noi tiép nhan ho so ban dau giai quyet tro cap mai tang, tro cap khu vire mot lan (néu
c6), tro cip chét do TNLD, BNN (néu c6) va trg cap tuat hang thang cho than nhén cu tru tai dia
ban (néu co6); trong thdi han 02 ngay lam viéc ké tir ngay ra quyét dinh huong ché do tir tut, 1ap tha
tuc gioi thiéu chuyén hd S0 déi véi cac than nhan con lai dén BHXH tinh noi c6 than nhan cu tri dé
xem xé&t, giai quyet tro cap tuat hang thang néu du diéu kién theo quy dinh. H6 so gdbm: Ban sao lai
ho so huong tro cap tir tudt di giai quyét do BHXH tinh xac nhan, gidy gidi thiéu (méu s6 15A-
HSB). Truong hop thdn nhan hudng tro cép tuit ‘hang thang dong thoi nhan trg cép mai tang thi
chuyen BHXH tinh noi thdn nhén d6 huong tro cap tudt hang thang chi tra tro cap mai ting; ngoai
ho so néu trén, c6 thém gidy gidi thidu (mau s6 C77-HD).

+ BHXH tinh noi ¢6 than nhén cu trd cén cur hd so dé tiép nhan, xem xét vé diéu kién huong va giai
quyet tro cép tudt hang thang theo quy dinh; truong hop than nhan khong du diéu kién huong trg
cap tuat hang thang thi c6 van ban thong bdo lai cho BHXH tinh noi da gidi thiéu chuyén di biét dé
phdi hop giai quyét.

- Truong hop than nhan hudng tro cip mai tang, trg cap tudt mot 1an khong cu tra cung tinh voi
nguoi lao dong dang tham gia ddng BHXH, nguoi bao luu thoi gian ddng BHXH, nguoi cho huong
che d6 BHXH hang thang, nguoi dang huong luong huu, tro cap hang thang cu tra thi thuc hién
nhu sau:

+ BHXH tinh noi tiép nhan ho so ban diu giai quyét tro cap mai ting, tro cap tudt mot 1an, trg cip
khu vuc mot 1an (néu c0) va trg cap chét do TNLD, BNN (néu c0); trong thoi han 02 ngay lam viée
ké tir ngay ra quyét dinh huong ché do tir tut, lap thu tyc gidi thidu (theo miu s C77-HD) dén
BHXH tinh noi than nhan dai dién cho cac than nhan nhan tro cap cu tri dé chi tra trg cap ngay cho
than nhan. Hc so gdom: Ban sao lai ho so theo quy dinh tai tiéu Tiét d Tiét 1.2.1 Piém 1.2 Khoan 1
Piéu nay, gidy gi61 thiéu (miu s6 C77-HD); truong hop nhén dugc théng bao tr BHXH tinh noi
gio1 thiéu chuyen dén vé viéc than nhén khong du diéu kién huong tro cip tudt mot lan thi can ctr
ho so dé phdi hop giai quyét theo quy dinh.

+ BHXH tinh noi c6 than nhan dai dién cic than nhan nhan trg cip cu tra cin cir hd so dé tiép nhén,
quan 1y d6i tugng va chi tra; truong hop than nhan khong du diéu kién hudng tro cip tuat mot lan
thi ¢6 van ban thong bao lai cho BHXH tinh noi gidi thidu chuyén di biét dé phdi hop giai quyét
theo quy dinh.

Khi giai quyét huong cac ché do BHXH phai kiém tra, doi chiéu cdc yéu t6 vé nhan than, sb so
BHXH, dir liéu vé qua trinh dong BHXH ciia nguoi lao dong dam bao khong giai quyét huong
trung.

Trong khi giai quyét néu phat hién hd so gia, ho so c6 dau hiéu gian 1an thi bao cao Giam dbc dé co
bién phap xu 1y kip thoi.

2.2.4. Giai quyét tam dimng, huong tiép luong huu, trg cdp BHXH hang thang:

a) Trinh Giam ddc ra quyét dinh tam dimg huong ché 6 BHXH hang thang (mau s6 10A- HSB) d6i
v6i ngudi chap hanh hinh phat ti nhung khong duoc huong an treo (trong trudng hop bat dau chap

hanh hinh phat tu truée ngay 01/01/2016), nguoi xudt canh trai phép, nguoi bi Toa an tuyén b 1a
mét tich.

b) Trinh Giam dbc ra quyét dinh huong tiép ché do BHXH hang thang (1\n§1u s6 10B-HSB) ddi véi
nguoi chap hanh xong hinh phat ti giam, nguoi xuat canh trai phép tré vé dinh cu hop phap, nguoi
dugc Toa an hiy quyét dinh tuyén bo mat tich.
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2.3. Kiém tra viéc giai quyét huong BHXH mot lan doi v6i BHXH huyén. Thyc hién hau kiém ddi
v6i ho so hudng che d6 huu tri, tir tuat.

2.4. Thyc hién diéu chinh, huy

2.4.1. Piéu chinh chung mirc huong luong huu, trg cap BHXH ddi v6i d6i tugng dang quan 1y, chi
tra va ddi tuong da giai quyet huéng tro cap mot 1an theo quy dinh cta chinh sach va vin ban
huéng dén tai thoi diém diéu chinh.

2.4.2. Piéu chinh ca biét hodc huy quyét dinh hudng: Can cir hd so quy dinh tai Diéu 25 hoic s6
BHXH da duoc diéu chinh trinh Gidam dbc ra quyét dinh diéu chinh (mau sé 06A-HSB); trudng hop
giai quyét sai hodc hd so bd sung dam bao du can cir phap 1y dé huy quyét dinh da giai quyét thi
trinh Giam déc ra quyét dinh hily quyét dinh huong BHXH (mau s6 06B-HSB), ddi v6i truong hop
giai quyét sai phai dicu chinh hodc hiy thi phai ¢6 phiéu trinh cta phong nghiép vu, trong dé néu rd
ndi dung sai, sai & khau nghiép vu nio cé phé duyét ctia linh dao BHXH tinh, khi giai quyét xong
thi phai luu trit cing v6i ho so diu chinh, huy.

Viéc diéu chinh, huy ddi Vo1 cac truong hop nay do BHXH tinh noi dang quan ly hd so thyc hién;
riéng doi tugng da giai quyet huéng BHXH mot 1an do BHXH noi da giai quyét thuc hién.

D6i v6i ho so do BHXH tinh khac da giai quyét, khi xem xét ho so dé diéu chinh, néu thiy can xac
minh thi ¢6 vin ban trao ddi véi co quan BHXH noi da giai quyét. Khi nhan dugc van ban trao doi,
co quan BHXH noi da giai quyét ¢6 trach nhiém xac minh, tra 15i lai bang vin ban trong thoi han
05 ngay lam viéc (ké tir ngay nhan dugc vin ban dé nghi). Cin ctr hd so va ¥ kién cia BHXH tinh
noi di giai quyét, BHXH tinh noi dang quan 1y chi tra thuc hién viéc diéu chinh hogc hity nhu quy
dinh néu trén.

Thém quyén, trinh tu diéu chinh thong tin trén s6 BHXH thyc hién theo quy dinh hién hanh vé quan
ly so BHXH.

Viéc didu chinh, huy quyét dinh huong BHXH cia BHXH B9 Quoc phong, BHXH Céng an nhan
dan giai quyét do co quan BHXH noi da giai quyét thuc hién; dong thoi chuyén ho so diéu chinh,
hay dén BHXH tinh noi dang chi tra ché d6 dé quan 1y, chi tra.

2.4.3. Truong hop diéu chinh thong tin vé nhan than ciia nguoi dang huéng lwong huu, trg cip
BHXH hang thang, néu hd so dam béo tinh phap 1y, di diéu kién thi trinh Giam déc ra quyét dinh
diéu chinh thong tin vé nhan than (miu s6 11-HSB) va diéu chinh trén phan mém quan ly dbi
tuong; viéc diéu chinh thong tin vé nhan than khong duoc lam thay déi hd so gbe va ché d6 BHXH
cua nguoi lao dong, than nhan nguoi lao dong;

2.4.4. Truong hgp c6 can cir xac dinh viéc huong BHXH khong ding quy dinh cta phap luat theo
quy dinh ctia Diém ¢ Khoan 1 Dleu 64 Luat BHXH thi phdi hop véi cac co quan lién quan kiém tra,
xac minh c6 két luan cu thé vé V1ec huong BHXH khong dung quy dinh dé xem xét, quyét dinh c6
cham dut huéng BHXH khong; neg c6 két luan vé viéc huong BHXH khong dung quy dinh cua
phdp luét thi trinh Giam doc ra quyét dinh hiy quyét dinh huong BHXH doi voi truong hop huong
ché d¢ do co quan BHXH giai quyet (mau so6 06B-HSB) hodc quyét dinh cham dut huong BHXH
(mau s6 06C-HSB) do6i véi truong hop hudng ché d6 khong do co quan BHXH giai quyét.

2.5. Xac nhan vao s6 BHXH theo quy dinh ndi dung d giai quyét ché 46 BHXH.

2.6. Chuyén Phong Tiép nhan va Tra két qua TTHC ho so huong BHXH di giai quyét.

2.7. Thuc hién viéc khiéu nai theo trinh tu ’gieirrrl dinh phuc quyét ddi véi quyét dinh cua Hoi déng
Giam dinh y khoa trong truong hop x¢ét thay két qua giam dinh khong phu hop véi tinh trang suc
kh(”)e,’ thuong tat, bénh tat cﬁg ng}r(‘yi lao df(f)ng hodc than nhan nguoi lao dong; thuc hién viéc khicu
nai doi voi truong hop xét thay két qua dieu tra TNLD khong dung véi quy dinh.

2.8. Lap danh sach hudng cac ché ¢ BHXH mot lan do BHXH tinh giai quyét (mau s6 21A-HSB,
mau so 21B-HSB) dé chi tra trg cap.
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2.9. Ché d6 bao cdo, chuyén co so dir liéu:

2.9.1. Tiép nhén co s& dir liéu giai quyét huong BHXH mot 1an do BHXH huyén chuyén dén va co
so dit liu giai quyét trg cAp tuat mot lan dé cap nhat vao chuong trinh xét duyét huong BHXH mot
lan trong toan tinh chuyén Phong Cong nghé thong tin dé chuyén vé Trung tim Cong nghé thong
tin theo quy dinh. Trudc ngay 05 hang thang, chuyén Phong Cong nghé thong tin toan bd co s¢ dit
lidu giai quyét huong, diéu chinh hudng, huy quyét dinh huong BHXH trong thang trudc dé chuyén
vé Trung tim Cong nghé thong tin.

2.9.2. Trude ngay 05 hang thang, can cu ho so da dugc BHXH huyén va BHXH tinh giai quyét 1ap
bao cao tong hop giai quyét huong ché do BHXH trong thang trude (miu sb 20- HSB), danh sach
giai quyét diéu chinh, hay, tam dimg, huong tiép lwvong huu, trg cip BHXH (miu sé 23A-HSB) giri
Ban Thuc hién chinh sich BHXH kém theo ban dién tir ctia bao cao.

2.10. Lap danh sach giai quyét huong ché do BHXH dbi v6i ting loai ché do (mau s6 19A-HSB,
mau s6 19B-HSB, mau s6 19C-HSB, mau s6 19D-HSB, miu s6 19E-HSB, méu s 19H-HSB, mau
s6 19K-HSB va miu s6 19M-HSB) chuyén Phong Tiép nhan va Tra két qua TTHC dé luu trit, quan
Iy cing Danh sach giai quyét huéng BHXH mét 1an (miu s6 19G-HSB) do BHXH huyén chuyén
dén va Danh sich giai quyét diéu chinh, hity, tam dimg, hudng tiép cac ché 46 BHXH (mau sb
23A-HSB).

3. Phong Cap s6, thé

3.1. Tiép nhan hd so Qiéu chinh hudng ché d6 BHXH lién quan dén thong tin ghi trong s6 BHXH;
thuc hién dieu chinh s6 BHXH (ké ca so BHXH da giai quyet huong cheé do hang thang, mot lan) va
chuyén Phong Cheé d¢6 BHXH.

3.2. Tiép nhan ho so huéng BHXH tir Phong Ché do BHXH dé:

3.2.1. Cap thé BHYT d6i v6i nguoi hudng luong huu, trg cap BHXH hang thang thudc dbi tuong
c6 trach nhiém tham gia BHYT (trir truong hop khi nghi huu nguoi lao dong chuyén tinh khac cu
tra).

Giam déc BHXH tinh cin ctr diéu kién thuc té & dia phuong quyét dinh viéc BHXH tinh hoac
BHXH huyén cép thé BHYT dbi v6i nguoi lao dong dé dam bao quyén loi kham, chita bénh cia
nguoi lao dong.

3.2.2. Cép lai ) BHXH hoac phéi hop v6i Phong Quan ly thu xdc nhén thong tin vé thoi gian dong
BHTN dé cap lai so BHXH d6i véi nguoi huong BHXH mét 1an c6 thoi gian dong BHTN nhung
chua hudng;

3.2.3. Chl}yén ho so huong BHXH cua nguoi lao dong cung thé BHYT va s6 BHXH (cép lai) dén
Phong Tiép nhén va Tra két qua TTHC.

4. Thoi han giai quyét huong BHXH

4.1. Giai quyét huong che do TNLD, BNN trong thoi han t6i da 15 ngay ké tir ngdy nhan du hd so
theo quy dinh; giai quyét huong ché do tir tuat trong thoi han téi da 15 ngay ké tir ngay nhan du hd
so theo quy dinh;

4.2. Giai quyét huong ché @6 huu tri trong thoi han t6i da 20 ngay ké tor ngay nhan du h(f) so theo
quy dinh; giai quyet hwong BHXH mdt lan trong thoi han 10 ngay ké tir ngay nhan du ho so theo
quy dinh;

4.3. Giai quyet huong tlep lwong huu, trg cdp BHXH hang thang sau khi chap hanh xong hinh phat
t0 hodc xuat canh tré vé nudc dinh cu hop phap hoidc duge Toa an tuyén bd mét tich trd vé trong
thoi han 15 ngay ké tir ngay nhan du hd so theo quy dinh.

4.4. Thoi han diéu chinh, hily quyét dinh huéng BHXH thyc hién nhu thoi han giai quyét huong doi
voi ting loai ché dg theo quy dinh tai cac biém 4.1, 4.2, 4.3 Khoan nay.
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4.5. PBbi v6i trudong hop can phai diéu chinh thong tin trén s6 BHXH thi thoi han diéu chinh thuce
hién nhu thoi han di€u chinh s6 BHXH theo quy dinh hién hanh. Truong hop khong giai quyét thi
phai tra 161 bang van ban néu 10 ly do.

Piéu 30. Trach nhiém ciia BHXH tinh trong viéc chgyén noi hwong lwong huu, trg ciAp BHXH
hang thiang, chd huéng lwong huu, cho huwdéng trg cap hang thang doi véi can bg xa

1. Trach nhiém cua BHXH tinh noi déi twong chuyén di

1.1. Tiép nhan don d& nghi di chuyén noi nhan luong huu, trg cip hang thang ddi voi can bo xa,
don dé nghi di chuyén ho so chd huong luong huu, tro cip hang thang tir BHXH huyén hodc cia
ngudi lao dong ddi voi ngudi dang huong lwong huu, tro cip BHXH hang thang, nguoi chd huong
lwong huu, tro cap hang thang.

1.2. Kiém tra lai hd so dam bao du va dang ché do chinh sach; riéng dbi véi hd so chd hudng luong
huu, tro cdp hang thang, kiém tra toan dién gdom: Ddi tugng tham gia, cac yéu td vé nhan than, viéc
xac dinh thoi gian tham gia BHXH, chitc danh, murc luwong, mirc sinh hoat phi... ddm bao du can cir
dé giai quyét huong ché d6. Truong hop qua kiém tra phat hién:

- Hb so cd sai sot vé ché do, chinh sach hoac chua dam bao du can cir dé giai quyét huong luong
huu, tro cap hang thang (do6i véi ho so chd hudng luong huu, tro cap hang thang) thi diéu chinh
theo quy dinh;

- Ho so khong thdng nhat vé ho, tén, tén dém, ngay thang nam sinh gilta cac gidy to trong cung ho
50, giita hd so huong BHXH véi Glay khai sinh, Gidy chirng minh nhan dan hoic s6 ho khau thi
1am van ban xac nhan dé dua vao ho so di chuyén;

- HO so gid, hd so ¢ dau hiéu gian 1an thi bao cao Giam ddc dé co bién phap xir 1y kip thoi; chua
gidi thiéu chuyén di dong thoi thong bao dé ddi tuong biét.

1.3. Lap thu tuc hd so di chuyén gdm: Ho so tai Diéu 24 d01 voi nguoi dang huong luong huu, trg
cép BHXH hang thang, nguoi chd huéng lwong huu, tro cap hang thang va hd so huong luong huu,
trg cdp BHXH hang thang theo quy dinh tai Tlet 1.2.2 Diém 1.2 Khoan 1 Diéu 29 dbi véi nguoi bat
dau huong va kem theo bang ké ho so (miu sé 17- HSB), gidy gidi thidu tra lwong huu va trg cap
BHXH (miu sé6 C77-HD); thyc hién niém phong hd so va gui bao dam bang dudng cong vu dén
BHXH tinh noi cu trii cta ddi tuong theo dia chi ghi trong Gidy tiép nhan hd so va tra két qua hodc
trong hd so hudng.

Truong hop than nhan hudng trg cap tl‘lét hang thang di chuyén nhung con c6 than nhan khac trong
cung quyét dinh khong di chuyén thi ho so hudng trg cap tudt hang thang 1a ban sao lai tir ho so luu
trit do BHXH tinh ching thyec.

1.4. Khi nhan duoc Thong bao cua BHXH noi tiép nhan hd so (mau sb 18A-HSB), kiém tra doi
tuong da gidi thiéu chuyén di. Néu dung c6 ddi tuong da giai quyét chuyén di thi xac nhan “Pung
ddi tuong” vao Thong bao (nguoi thuc hién kiém tra, ddi chiéu ky, ghi 10 ho, tén, ngay, thang, ndm
d6i chiéu) va thyc hién Iuu trit; truong hop hd so chuyén di con chwa day da hodc chua du can cir
dé giai quyét thi trong vong 05 ngay lam viéc ké tir ngay nhan duoc Thong bao phai xem xét, didu
chinh hodc hoan thién dé gui lai cho BHXH tinh noi tiép nhan ho so kém theo cong van; néu phat
hién khéng phai dbi tuong da giai quyét chuyén di thi c6 ngay cong van giri cho BHXH noi tiép
nhén ho so.

1.5. Thuc hién sao luu hd so ctia ddi twong chuyén di trén may tinh dé 1am cin cir xem xét, giai
quyét trong trudng hop hd so di chuyén bi mét; luu giir ban chup don dé nghi di chuyén cua dbi
tuong tai vi tri da luu trit ho so trude khi di chuyén. Ddi véi trudng hop hd so huong BHXH duoc
giai quyét trudc ngay 01/01/1995 thi sao luc toan bd hd so dé luu ciing ban chup gidy tiép nhan ho
so va hen tra két qua.

1.6. Ghi vao s theo ddi hd so huong BHXH hang thang di chuyén di tinh, thanh phd khac (mau s6
25A-HSB).
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1.7. Thoi han 1ap ho so di chuyén t6i da 1a 05 ngay ké tir ngay tiép nhan don dé nghi di chuyén.

1.8. Trudc ngay 10 thang 7 hang nam, 1ap béo céo ddi tuong chuyen di cua quy I va quy II trong
nam; trude ngay 10 thang 01 hang nam, 1ap bao cao d6i tugng chuyén di trong quy III va quy IV
ctia nam trudc (mau sd 25C-HSB), gui Ban thuc hién chinh saich BHXH kém theo ban dién tir ciia
bao céo.

2. Trach nhiém cua BHXH tinh noi d6i tugng chuyén dén

2.1. Tiép nhan ho so di chuyén dén (ho so ciia nguoi bat dau huong luong huu, tro cdp BHXH hang
thang do BHXH B Qudc phong, BHXH Cong an nhan dan giai quyét va chuyén dén theo quy dinh
tai Diém 6.1 Khoan 6 Piéu 31); hd so do BHXH tinh khac chuyén dén theo quy dinh tai Piém 1.3
Khoan 1 Piéu nay.

2.2. Kiém tra d6i chiéu hd so dam bao di va ding quy dinh. Truong hop qua kiém tra phat hién:

- Ho so ciia ngudi dang huong lwong huu, trg cap BHXH hang thang khong day di ma khong co
vin ban x4c nhan cia BHXH tinh noi d6i twong chuyén di hodc thiéu quyét dinh huong ma khong
c¢6 ¥ kién ctia BHXH Viét Nam hodc ho so ciia ngudi bat dau huong lwong huu, tro cap BHXH
hang thang khong du thanh phin ho so theo quy dinh thi van tiép nhan, nhung chua thyc hién chi
tra, dong thoi thong bao dé dbi tugng biét vé Iy do chua thyc hién chi tra. Khi nhan duoc cong vin
kém theo hd so bd sung tir BHXH noi chuyén di thi thyc hién chi tra luong huu, tro cap BHXH
hang thang cho nguoi lao dong;

- Ho so ghua duoc diéu ChiI‘lh theo quy dinh chung thi thp’c hién diéu chinh theo‘ quy dinh tai Tiét
2.4.1 biém 2.4 Khoan 2 Di€u 29. H6 so ¢6 sai s6t thi ti€p nhén va thyc hién diéu chinh theo quy
dinh néu tai Tiét 2.4.2 Biém 2.4 Khoan 2 Diéu 29 dé chi tra;

- H6 so gia, ho so ¢6 ddu hiéu gian 1an, hd so khong du diéu kién hudng va ho so khong du cin ctr
dé giai quyét thi chua tiép nhan va thong béo dé ddi twong biét, dong thoi 1am van ban chuyén tra
BHXH tinh noi gidi thiéu ddi twong chuyén di dé giai quyét hodc hoan thién theo quy dinh va gui
Ban Thuc hién chinh saich BHXH (01 ban) kém theo ban sao ho so dé theo doi;

- Dbi voi hd so dq BHXH B6 Quéc phong, BHXH Cong an nhan dan giai quyé:[ chua ding quy
dinh hodc khong day du theo quy dinh thi khong ti€p nhdn va c6 van ban tra lai ho so cho co quan
BHXH noi da giai quyét, néu 16 1y do; dong thoi thong bao dé doi tuong biét vé viéc khong tiep
nhan hd so.

2.3. Trong thoi han 03 ngay lam viéc ké tir khi nhan duogc hd so di chuyén dén, thyuc hién thong bao
theo mau s6 18A-HSB cho BHXH noi gi6i thiéu chuyén di va cho dbi tugng dén nhan lwong huu,
tro cip BHXH hang thang; théng bao theo mau sé 18B-HSB cho BHXH noi gioi thi¢u chuyen di va
ngudi chd hudng ché do blet vé viéc da tiép nhan ho so; thuc hién quan ly hd so, quan ly dbi tuong
va chi tra luong huu, trg cp mot 1an khi nghi huu (néu ¢6), trg cip khu viue mot 1an (néu co) va trg
cdp BHXH hang thang. Truong hop ddi tugng khong lam thu tyc dang ky nhén luong huu, tro cap
BHXH hang thang thi cin ctr vao dia chi ma nguoi dé nghi di chuyén huong ghi trén don dé quan Iy
va chi tra theo quy dinh.

Néu nhan duoc vin ban thong bao khong co d6i tugng di chuyén thi sao Iuu hd so va chuyén ho so
(ban chinh) sang co quan cong an d€ tham tra, xdc minh va xir 1y theo quy dinh cta phap luat.

2.4. Thu hoi thé BHYT cii ciia nguoi chuyén dén va cap thé¢ BHYT méi theo quy dinh.

2.5. Thue hién luu trit hod so theo quy dinh.

2.6. Ghi vao S6 theo ddi hd so huong BHXH hang thang tir tinh khic chuyén dén (miu s 25B-
HSB).

2.7. Trudce ngay 10 thang 7 hang nam, 1ap bao cao d(‘)@ tuong chuyér} dér} cua Quy I va Quy II trong
nam; trudc ngay 10 thang 01 ndm sau, 1ap bao cao doi tugng chuyén dén trong Quy III va Quy IV
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ciia nam trudc (miu sb 25D-HSB), gti Ban thuc hién chinh sich BHXH kém theo ban dién tir cia
bao cao.

Piéu 31. Trach nhiém cia BHXH B$ Quéc phong, BHXH Cong an nhan dén

1. Thuc hién cac didu quy dinh chung va cin cir hd so, thoi han giai quyét huong BHXH dé giai
quyét cac ché d0 BHXH d6i véi nguoi lao dong thudc doi tuong quan ly.

2. Xac nhén trong s6 BHXH theo quy dinh vé noi dung hudng ché do huu tri, tro cdp tai nan lao
dong, bénh nghé nghiép, tro cap tir tuat.

3. Can cr biéu mau trong Quy dinh nay, diéu chinh cho phu hop v6i quy dinh yé quan ly lao dong
thudc bd, nganh minh dé ban hanh ho so va quy trinh giai quyet hudng cac che do BHXH sau khi
c6 y kién thong nhat cia BHXH Viét Nam.

4. Quan ly va luu trir ho so da giai quyét nhu quy dinh tai Tiét 1.2.2 Diém 1.2 Khoan 1 Di?au 29;
BHXH B¢ Qudc phong, BHXH Cﬁng an nhﬁn dan cén cu vao dac thu trong hoat dong va to6 chuc
ctua nganh quy dinh cu thé so luong hd so can 1ap va quan ly.

5. Ché do bao céo va thoi han nop ho so luu trit:

5.1. Trudc ngay 20 thang 01 hang nim, lap bio céo tong hop giai quyét huong cac ché d6 BHXH
trong nam trudc gui Ban thuc hién chinh sach BHXH.

5.2. Truéc ngay 10 hang thang, gui vé Trung tdm Luu trit 01 bd hd so ‘huong luong huu, tro cap
BHXH hang thang di giai quyét trong thang truge theo quy dinh tai Tiét 1.2.3 Piém 1.2 Khoan 1
Piéu 29 kém theo Danh sach giai quyét d6i voi timg loai ché do dé luu trit, quan 1y.

6. Thyc hién viéc di chuyén ho so dbi voi nguoi di dugc giai quyét hudng lwong huu, trg cép
BHXH hang thang vé hudng tai noi cu tri nhu sau:

6.1. Vé ho so: Ngoai hg‘?) so theo quy dinh tai Tiét 1.2.2 ’Diém 1.2 Khoan 1 Diéu 29 (khong bao gdom
s0 BHXH), c6 thém giay gidi thi€u tra lvong huu, trg cap.

6.2. V& quy trinh:

- BHXH B6 Qudc phong, BHXH Céng an nhan dan tryc tiép niém phong hodc uty quyén don vi sir
dung lao dong (cdp c6 tham quyén) niém phong hd so va giri bao dam bang dudng cong vu hoic
giao cho don vi sir dung lao dong hodc nguoi huong ché d6 chuyén dén BHXH tinh noi ngudi
hudng cu tri;

- Thuc hién cac ndi dung theo quy dinh tai cac Piém 1.4, 1.6, 1.8 Khoan 1 Piéu 30.
Piéu 32. Trach nhiém ciia cic don vi nghiép vu trwe thuge BHXH Viét Nam
1. Trung tam Cong ngh¢ thong tin

1.1. Tiép nhan co s6 dit liu giai quyét huéng, diéu chinh huéng, hity quyét dinh huong ché do huu
tri, tai nan lao dong, bénh nghé nghiép va ché dd tur tuat do BHXH tinh chuyén dén dé tich hop vao
co s¢ dit liéu chung cta toan Nganh.

1.2. Xay dung cac chuong trinh phan mém xét duyét va quan Iy cac ché do huu tri, TNLD, BNN va
ché do tir tuét dé chuyén giao cho cic dia phuong thuc hién; xay dung cac phan mém dé BHXH cac
tinh két xuat dir liéu cho cac bao cao nghi€p vu néu tai Chuong nay truéc ngay 05 hang thang.
Truge ngay 05 hang thang két xuat cac chi tiéu bao cao cua toan Nganh theo cac mau s0 20-HSB,
mau s6 22C-HSB, méu s 22D-HSB, mau sé 22E-HSB, mau s6 22G-HSB, méu s 22H-HSB, miu
s6 22K-HSB, mfiu s 22M-HSB, méu sO 22N-HSB dé phuc vu cong tac quan 1y.

2. Cac don vi nghié€p vu truc thuoc BHXH Viét~Nam:7 Ban Thuc hién chinh sach BHXH Chl;l tri phéi
hop véi cac don vi nghiép vu chi dao, hudng dan, ki€ém tra BHXH tinh trong viéc giai quyét ché do
BHXH theo quy dinh tai van ban nay.
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Trong qua trinh thuc hién néu c6 vuéng mic, BHXH cac tinh phan anh vé BHXH Viét Nam dé
nghién curu, huéng dan./.

FILE PUQC PINH KEM THEO VAN BAN

i

Bieu mau
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