BQ LAO PONG - THUONG ~ CONG HOA XA HQI CHU NGHIA VIET NAM
BINH VA XA HOI
------- Poc 1ap - Tw do - Hanh phic

S6: 16/2015/TT-BLDTBXH Ha Noi, ngay 22 thang 04 nam 2015

THONG TU

HUONG DAN THU'C HIEN MQT SO PIEU CUA NGHI PINH SO 75/2014/ND-CP
NGAY 28 THANG 7 NAM 2014 CUA CHINH PHU QUY DPINH CHI TIET THI
HANH MOQT SO PIEU CUA BQ LUAT LAO PONG VE TUYEN DUNG, QUAN LY
NGUOI LAO PONG VIET NAM LAM VIEC CHO TO CHUC, CA NHAN NUOC
NGOAI TAI VIET NAM

Can cu Nghz dinh s6 106/2012/ND-CP ngay 20 thang 12 nam 2012 cua Chinh phu quy dinh
chike ndng, nhiém vu, quyén han va co cdu té chirc ciia B¢ Lao déng - Thwong binh va Xa
hoi;

Can cir Nghi dinh s6 75/2014/ND-CP ngay 28 thang 7 nam 2014 ciia Chinh phii quy dinh chi
tiét thi hanh mot s6 diéu ciia Bo ludt Lao dong vé tuyén dung, quan Iy nguoi lao dong Viét
Nam lam viéc cho 16 chire, cd nhéan nuée ngoai tai Viét Nam (sau day duoc goi tit la Nghi
dinh s6 75/2014/NP-CP);

Theo dé nghi cua Cuc truong Cuc Viéc lam,

Bé truong B Lao dong - Thuong binh va Xda héi ban hanh Thong tw hudng dan thuc hién
mét s6 diéu ciia Nghi dinh s6 75/2014/ND-CP ngay 28 thang 7 ndm 2014 ciia Chinh phii quy
dinh chi tiét thi hanh mét sé diéu cia B ludt Lao dong vé tuyén dung, qudn Iy nguwoi lao
dong Viét Nam lam viéc cho 16 chire, cd nhan nude ngoai tai Viét Nam.

Piéu 1. Pham vi diéu chinh

Thong tu nay hudng dan giao hodc y quyén viéc tuyén, quan ly nguoi lao dong Viét Nam
lam viéc cho to chte, ca nhan nudce ngoai tai Viét Nam; phiéu ding ky du tuyén lao dong;
bao cao dinh ky vé tinh hinh tuyén dung, sir dung va quan 1y nguoi lao dong Viét Nam lam
viéc cho to chtrc, c4 nhan nude ngoai tai Viét Nam theo quy dinh tai Nghi dinh )
75/2014/ND-CP.

Piéu 2. Poi twong ap dung

Dbi tuong ap dung cia Thong tu nay 1a dbi twong ap dung quy dinh tai Piéu 2 Nghi dinh s6
75/2014/ND-CP.

Diéu 3. Giao hodc uy quyén viéc tuyén, quan ly ngudi lao dong Viét Nam lam viéc cho to
chirc, ca nhan nwéc ngoai tai Viét Nam

1. B6 Ngoai giao, B Lao dong - Thu?g'ng binh va X& hoi, Uy 1t‘)an nhan dﬁqn tinh, thanh phé
truc thudc Trung wong ban hanh Quyét dinh giao hodc Gy quyén viéc tuyén, quan ly nguoi
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lao dong Viét Nam lam viéc cho to chirc, c4 nhan nudc ngoai tai Viét Nam cho to chirc co
thim quyén tuyén, quan 1y ngudi lao dong Viét Nam lam viéc cho t6 chirc, ca nhan nuoc
ngoai theo quy dinh tai Khoan 1 Diéu 4 Nghi dinh s6 75/2014/ND-CP (sau day dugc goi tat
1a t6 chirc c6 tham quyén tuyén, quan Iy nguoi lao dong Viét Nam).

2. Trong thoi han 20 ngay ké tir ngay Quyét dinh quy dinh tai Khoan 1 Diéu nay ¢ hiéu luc
thi hanh, B6 Ngoai giao, Uy ban nhén dén tinh, thanh phd tryc thudc Trung uong giri 01 ban
chinh Quyét dinh vé Bo Lao dong - Thuong binh va X hoi.

3. Trong thoi han 30 ngay ké tor ngay Quyét dinh quy dinh tai Khoan 1 Piéu nay c6 hi¢u lyc
thi hanh, t6 chtic ¢6 thim quyén tuyén, quan Iy nguoi lao dong Viét Nam phai niém yét tai try
s0, chi nhanh, van phong dai dién va théng bdo trén cac phuong tién thong tin dai ching vé
dia chi, s6 dién thoai, chtrc ndng, nhiém vu dugc giao hodc ty quyén.

Piéu 4. Phi¢u diing ky du tuyén lao dong

Phiéu dang ky du tuyép lao dong quy dinh tai Khoan 1 Diéu 5 Nghi dinh s6 75/2014/ND-CP
duogc thuc hién theo mau s6 01 ban hanh kém theo Thong tu nay.

Piéu 5. Bdo cio dinh ky vé tinh hinh tuyén dung, sit dung va quan ly nguoi lao dong
Viét Nam

1. Truce ngay 10 thang 6 va ngay 10 thang 12 héng nam, to chure, cd nhén nude ngoai tai
Viét Nam bdo cdo 6 (sdu) thang va hing nim vé& tinh hinh tuyén dung, st dung nguoi lao
dong Viét Nam lam viéc cho t6 chirc, c4 nhan nudc ngoai tai Viét Nam theo miu s6 02 ban
hanh kém theo Thong tu nay va giri bao cao nhu sau:

a) Tb chirc, c4 nhan nudc ngoai tai Viét Nam quy dinh tai cac Diéma, b, ¢ va d Khoan 2 Diéu
2 Nghi dinh s6 75/2014/ND-CP gui bao cdo v€ to chirc ¢6 tham quyén tuyen, quan 1y nguoi
lao dong Viét Nam dugc BO Ngoai giao giao hodc ty quyén;

b) T chire, c4 nhan nuéde ngoai tai Viét Nam quy dinh tai Piém d Khoan 2 Diéu 2 Nghi dinh
s6 75/2014/ND-CP gtii bao cédo vé Trung tdm dich vu viéc lam do B truéong Bo Lao dong -
Thuong binh va Xa hgi hodac Chu tich Uy ban nhan dan tinh, thanh phé tryc thugc Trung
wong quyét dinh thanh 1ap va duogc giao viéc tuyén, quan 1y nguoi lao dong Viét Nam lam
viéc cho t6 chirc, ca nhan nudc ngoai tai Viét Nam dat tai dia phuong.

2. Trude ngay 15 thang 6 va ngay 15 thang 12 hang nam, t6 chirc co tham quyén tuyen quan
Iy nguoi lao dong Viét Nam bao cao 6 (sau) thang va hang niam vé tinh hinh tuyén dung,
quan 1y ngudi lao dong Viét Nam lam viéc cho to chirc, c4 nhan nudc ngoai tai Viét Nam
theo mau s6 03 ban hanh kém theo Thong tu nay va guri bao cao nhu sau:

a) T6 chirc duge Bo Ngoai giao giao hodc iy quyén bao cdo Bo Ngoai giao;
b) Trung tadm dich vu viéc lam do B trudng Bo Lao dong - Thuong binh va Xa hoi thanh 1ap
bao cao B Lao ddng - Thuong binh va Xa hoi va S¢ Lao dong - Thuong binh va X3 hoi noi

trung tdm dat tru s chinh;

c¢) Trung t’ém dich vu viéc lam do Chu tich ny ban nhan dan tinh, thanh phé tryc thude Trung
uwong quyét dinh thanh 1dp bao cdo S& Lao dong - Thuong binh va Xa hoi.
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3. Trudc ngay 20 thang 6 va ngiy 20 thang 12 hang nim, Bo Ngoai giao, Uy ban nhan dan
tinh, thanh ph truc thudc Trung wong gii B6 Lao dong - Thuong binh va Xa héi bao cdo 6
(sdu) thang va hing ndm vé tinh hinh tuyén dung, quan 1y ngudi lao dong Viét Nam lam viéc
cho t6 chirc, ¢4 nhin nudc ngoai tai Viét Nam thudc pham vi quan 1y theo mau sé 03 ban
hanh kém theo Thong tu nay.

Piéu 6. Hi¢u lyc thi hanh

1. Thong tu ndy 6 hiéu luc ké tir ngay 06 thang 6 nam 2015.

2. Thong tu s6 09/ 1999/TT-BLDTBXH ngay 15 thang 03 nam 1999 ctua B$ Lao dong -
Thuong binh va Xa hdi huong dan thuc hiéq métﬂ s0 dieu cta Nghi dinh so 85/1998/NDb-CP
ngay 20 thang 10 nam 1998 cua Chinh phu vé tuyén chon, sir dung va quan 1y nguoi lao dong
Viét Nam lam viéc cho t6 chure, ca nhan nudc ngoai tai Viét Nam hét hiéu luc thi hanh ké tur
ngay Thong tu nay co6 hi¢u luc.

Piéu 7. Trach nhi¢m thi hanh

T6 chic co tham quyén tuyén, quan Iy nguoi lao dong Viét Nam lam vige cho t6 chuc, ca
nhén nudc ngoai, S6 Lao dong - Thuong binh va X& hoi, to chirc, ca nhan nudc ngoai tai Viét

Nam va céc co quan, t0 chirc, ca nhan c6 lién quan chiu trach nhi€m thi hanh Thong tu nay.

Trong qua trinh thyc hién néu c6 gi vudng mac dé nghi phan anh kip thoi vé B Lao dong -
Thwong binh va Xa hoi dé nghién ctru giai quyét./.

o KT. BQ TRUONG
Noi nhg’n: q THU TRUONG
- Ban Bi thu Trung wong Pang;

- Thu tudng, cac Phé Thu tuong Chinh
phu;

Lo . Nguyén Thanh Hoa
- Cac B9, co quan ngang B9, co quan

thudc Chinh phu;

- Van phong Trung wong Pang va céc
Ban cua Pang;

- Vin phong Quéc hi;
- Van phong Chu tich nudc;
- Van phong Chinh phu;

- H6i dong dén tdc va cac Uy ban cua
Quoc hoi;

- Vién kiém sat nhan dan toi cao;

- Toa an nhan dan t0i cao;
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- Kiém toan Nha nudc;
- Co quan Trung wong cua cac doan the;

- HDND, UBND c4c tinh, TP tryc thude
TU;

- S6 LDTBXH cac tinh, TP truc thudc
TU;

- Coéng bao;

- Cuc Kiém tra vin ban QPPL (B6 Tu
phap);

- Cong Thong tin dién tir Chinh phu;
- Website BO LBTBXH;

- Bo LDTBXH: B0 truong, cac Thu
trueong va cac don vi ¢6 lién quan;

- Luu: VT, Cuc VL (30 ban).
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MAu s6 01: Ban hanh kém theo Théng tw s6 16/2015/TT-BLPTBXH ngay 22 thang 04 ndm
2015 cua Bo Lao dong - Thirong binh va Xa hoi huéng dan thwe hién mét s6 diéu cua Nghi
dinh so 75/2014/ND-CP ngay 28 thang 7 nam 2014 cua Chinh phi quy dinh chi tiét thi hanh
mot so diéu ciia B ludt Lao ddng vé tuyén dung, quan Iy nguoi lao dong Viét Nam lam viéc
cho 16 chike, cd nhan nuée ngoadi tqi Viét Nam.

Anh chup CONG HOA XA HQI CHU NGHIA VIET NAM
khong qua 06 Poc lap - Tw do - Hanh phiic
thang, c604x | e
06 cm, phong wewy NGAY .. thang .. nam ...

nén sang, mit

nhin thing, dau

dé tran, khong
deo kinh

PHIEU PANG KY DU TUYEN LAO PONG
Kinh glri: ..o
1. Tén tdila (chitin hoa): .......coviiiiiiii e, Gidi tinh:..................
2. Ngay, thang, nam sinh: ... Tait e,
3. S6 chitng minh nhan dAn/HO ChibU: ..........vuveveeeeeeeeeeeeeeeeeeeeee e
Ngay cip: ........ S [oviinn. NOT CAP: v
4.DantoOC: oot TON ZIAO: o

5. Dia chi dang Ky thuong trll: .......c.eeoiiiiiiiie et

8. Piénthoai: ................ Fax:........... E-mail: .o
9. Trinh d¢ gido duc pho thong cao NhAL: ...........o.covovveeveeeeeeeeeeeeeee e
10. Trinh do chuyén mon ki thuat cao nhat: ............occooevveevieeeeeeeeeeeeeeeee e
11. Trinh d0 k§ nang ngh@ (08U CO): ....vuvveeeeeeeeeeeeeeeeee e

12. Ngoai ngit: ...ovvviiiiiieniannnnn. Trinh d0: covvieieiieeeeee e,
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Hién dang tham gia t6 chitc Doan Thanh nién Cong san H6 Chi Minh, Céng doan, Pang
Cong san Viét Nam:

13. Qua trinh dao tao

Stt Truong, co sé dao tao Chuyén nganh dio tao | Bang/chimg chi

W —

14. Qua trinh lam viéc

Stt [Thoi gian 1am viée (tir thang nim dén[Noi 1am viée (tén, dia| Vi tri viée 1am (tén
thang nam) chi) cong viéc, chirc vu)

1
2
3

15. Quan h¢ gia dinh (chong/vg, con)

A Mobi quan | . . c o en L . A ‘n Vi.fri
Stt Ho va tén hé Nam sinh [Noi ¢ hién tai| Noilam viéc | viéc
: lam
1
2
3

16. Kha nang, s¢ truong cta ban than

Sau khi nghién cttu ndi dung thong bao tuyén lao dong, t61 dang ky du tuyén vao vi tri viéc
lam (tén cong viée, noi lam viéc):

T6i xin giri cac gidy to kém theo nhu sau:
- Ban sao gidy khai sinh;

- Giay kham stic khoe;

- Ban sao vin bang, ching chi;

- Cac gidy td can thiét khac theo quy dinh ctia phép luat;
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- Cac gidy to thude dbi tugng wu tién (néu co).

T6i xin cam doan nhing ndi dung néi trén 1 ding sy that va thyc hién dung cac quy dinh vé
tuyen lao dong. Neu dugce tring tuyén lao dong t6i xin cam ket:

1. Nghiém chinh chap hanh moi quy dinh ctia phap luat lao dong;

2. Thyc hién nghiém chinh céc diéu khoan cua hop dong lao dong di ky két véi t6 chirc, ca
nhén nudc ngoai tai Viét Nam;

3. Thyc hién day du cac quy dinh cta to chic co tham quyén tuyén, quan 1y nguoi lao dong
Viét Nam lam viéc cho t6 chure, ca nhan nudc ngoai tai Viét Nam da gidi thiéu dén lam viéc;

4. Néu vi pham nhimng diéu cam két trén toi xin chiu trach nhiém vé nhiing thiét hai gay ra
theo quy dinh cta phap luat./.

Nguoi ding ky du tuyén

(Ky va ghi 10 ho tén)
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MAu s6 02: Ban hanh kém theo Théng tw s 16/2015/TT-BLPTBXH ngay 22 thang 04 ndm
2015 cua Bo Lao dong - Thwong binh va Xa hoi hudng dan thi hanh mét sé diéu cua Nghi
dinh so 75/2014/ND-CP ngay 28 thang 7 nam 2014 cua Chinh phi quy dinh chi tiét thi hanh
mot so diéu ciia B ludt Lao ddng vé tuyén dung, quan Iy nguoi lao dong Viét Nam lam viéc
cho 16 chike, cd nhan nuée ngoadi tqi Viét Nam.

TEN TO CHUC, CA NHAN NUOC NGOAI

BAO CAO

...... , ngay ...

thang ... nam

TINH HINH TUYEN DUNG, SU DUNG NGUOI LAO BONG VIET NAM

Kinh gli: ...
I. TINH HINH TUYEN DUNG NGUOI LAO PONG VIET NAM TRONG KY BAO
CAO
Hinh thirc tuyén
Tuyén thong
o Niim Tri’r\lh d(fi Vi tri ) quaxttx) chl’rg co
Stt Ho va tén . chuyén mon| ..° . Tuyén | thim quyén
sinh s A viéc lam < X P i
ky thuit : truce tiép | tuyén, quan ly
nguoi lao dong
Viét Nam
1
2
3

II. TINH HINH SU DUNG NGUOI LAO PONG VIET NAM TRONG KY BAO CAO
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Bién djng N
Pon vi Piu ky bao cio| trong ky Cuot:,:z bao
Stt Chi tiéu Lt bao cao
tinh = z
To?g T1:0n~g Ting|Giam To?g T1:0n~g
sO | do nir s0O | do nir
1 [Tong s6 ngudi lao dong Viét | Nguoi
[Nam
2 [Trinh 36 chuyén mon ky thuat
cao nhit
So cap nghé Nguoi
Trung cap Nguoi
Cao dang Nguoi
Dai hoc tro 1én Nguoi
3 |Hop dong lao dong
Hop dong khong xac dinh thoi | Nguoi
han
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Hop dong xac dinh thoi han Nguoi
Hop dong theo mua vy hodc | Nguoi
theo cong viéc nhat dinh dudi
12 thang
4 |Ly do giam nguoi lao dong X X X X X
[Viét Nam
Don phuong cham dut HDLD | Nguoi X X X X X
Ky luat, sa thai Nguoi X X X X X
Thda thuan cham dut Nguoi X X X X X
Khac Nguoi X X X X X
III. NHU CAU TUYEN DUNG NGUOI LAO PONG VIET NAM TRONG 06 THANG
TOI
P, A x S6 lwong A A ;:
Stt Vi tri viéc 1am can tuyén dung Ce Yeéu cau cu thé
(nguoi)
1
2
3

IV. KIEN NGHI, PE XUAT
1. Vi to chire ¢6 tham quyén tuyén, quan 1y nguoi lao dong Viét Nam.
2. Vé nguoi lao dong Viét Nam.
3. Cac van dé khac.
Pai dién té chirc, ca nhin nwéc ngoai tai Viét Nam

(Ky va ghi ré ho tén, déng ddu)
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MAu s6 03: Ban hanh kém theo Théng tw s6 16/2015/TT-BLPTBXH ngay 22 thang 04 ndm
2015 cua Bo Lao dong - Thwong binh va Xa hoi hudng dan thi hanh mét sé diéu cua Nghi
dinh so 75/2014/ND-CP ngay 28 thang 7 nam 2014 cua Chinh phi quy dinh chi tiét thi hanh
mot so diéu cuia B ludt Lao ddng vé tuyén dung, qudan Iy nguoi lao dong Viét Nam lam viéc
cho 16 chike, cd nhan nuée ngoadi tqi Viét Nam.

CO QUAN BAO
CAO

CONG HOA XA HOI CHU NGHIiA VIET NAM
Poc 1ap - Tw do - Hanh phiic

BAO CAO

..... , ngay ...

thang .. nam...

TINH HINH TUYEN DUNG, QUAN LY NGUGI LAO PONG VIET NAM LAM VIEC
CHO TO CHUC, CA NHAN NUGC NGOAI TAI VIET NAM

Kinh gli: ..o

I. NHU CAU TUYEN NGUOI LAO PONG VIET NAM TRONG KY BAO CAO

Stt

Tén to chire, ca
nhan nwéc ngoai

Dia chi

S6 1ao dong dwge dé nghi tuyén

Chia theo trinh do chuyén mon

ky thuit
Ton . hua
Ag Pai So Chu
) N Cao |Trung| « qua
hoc 2 £ cap |
.S | dang | cap x| dao
tro 1én nghé tao

DN R|W N |—

1L TINH HINH TUYEN CHON, GIOI THIEU NGUOI LAO PONG VIET NAM
TRONG KY BAO CAO

Stt

Tén tb
chire,
ca
nhan
nwoc
ngoai

Pia
chi

S6 lao dong da dwoc to chirc ¢6 tham
quyén tuyén, quan ly nguoi lao dong
Viét Nam tuyén chon, gigi thi¢u

S6 lao dong dwoc td chirc, ca
nhin nwdc ngoai tuyén truc tiep

Tong
)

T. dé:
S6 lao
dong
da
dugc
ky két
HDLD

Lao dong da ky HDLD
chia theo trinh do chuyén
mon ky thuit

Ton:
SO

Lao dong da ky HDLD
chia theo trinh dj chuyén
mon ky thuit

Dai
hoc| Cao [Trung
tré|dang| cap

1én

Chuwa
0'
qua

ca]?e dao
ne tao

Dai

hoc| Cao Trung
tré|dang| cap

Ién

Chua
0'
qua

Call:e dao
ne tao
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(O, NN QOS] | \S]

1L TINH HINH NGUOI LAO PONG VIET NAM LAM VIEC CHO TO CHUC, CA
NHAN NUGC NGOAI TAI VIET NAM

1. S6 1ao dong diu ky

Trinh d§ chuyén mén ky thuit

Loai hop dong lao dong

. Theo mua
Tén t? chu’?, ca Téng Pai So | Chwa | Khong )gac vu ho:‘;lc
Stt| nhan nwéc ~ - |hoc| Cao [Trung| < NN - dinh | theo cong
‘. ) o | a2 ’ cap |qua dao |xac dinh L. o A
ngoai tré |dang| cap nohd| tao |thoi han thoi | viéc nhat
1én g : M| han |dinh dusi
12 thang
1
2
3

2. S6 lao ddng ting trong ky

Stt|Tén t6 chirc, ca| Tong | Trinh d chuyén mén ky thuit | Loai hop dong lao dong
nhan nwéc 50 Pai| Cao |Trung| So | Chwa | Khong | Xac |Theo mua
ngoai hoc |dang| cdp | cAp |qua dao|xac dinh| dinh | vu hodc
tré nghé| tao |[thoihan| thoi |theo cong
Ién han | viéc nhit
dinh dwéi
12 thang
1
2
3
3. S6 lao ddng giam trong ky
Trinh d¢ chuyén mon ky | Loai hgp dong , .
Tén thugt lao dong Ly do giam
to Theo
chire, s holbai Chura| <1018y 5| mua Ky |Théa| . |
Stt| ca SN So xac |.. vu | Don phuwong |~ ~ | Ly
A | $0 |hoc|CaofTrung z [(qua| .. [dinh| "% £ .~ [luat,thuin
nhin tl:é’ dsng| cip Cap | 430 dinh thoi hoiac| cham dirt sa |chdm do
nudce R nghe thoi theo HDLD/HDLYV|  ..| .. |khac
N 1én tao han| thai| dut
ngoai * | han ["*"|cong
viée
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nhit

dinh
dudi
12
thang
1
2
3

4. S6 lao dong cudi ky

Stt| Tén to chirc,cd | Tong | Trinh d9 chuyén mén k¥ Loai hgp dong lao dong
nhin nuéc ngoai | sb thuat
Pai | Cao [Trung| So |Chuwa| Khéng | Xdc |Theo mua
hoc dﬁng ca?ip cflp qua |xac dinh| dinh | vu hodc
tro nghé| dao |thoi han| thoi [theo cong
Ién tao han |viéc nhat
dinh duéi
12 thang
1
2
3
IV. KIEN NGHI, PE XUAT
THU TRUONG PON VI

(Ky va ghi rd ho tén, dong dau)
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