TONG LIEN POAN LAO CONG HOA XA HQI CHU NGHIA VIET NAM

DPONG VIET NAM Doc 1ap - Tu do - Hanh phiic
S6: 270/HD-TLD Ha N¢i, ngay 11 thang 03 nam 2014
HUONG DAN

THU'C HIEN QUY CHE QUAN LY TAI CHINH CONG POAN VA CHE PQ KE
TOAN POI VOI CONG POAN CO SO

- Cén cu Luat Cong doan nam 2012.

- Can cir Nghi dinh s6 191/2013/ND-CP ngay 21 thang 11 nam 2013 cta Chinh phu quy dinh
chi tiét vé tai chinh cong doan.

- Can ctr Quy ché quan Iy tai chinh cong doan ban hanh kem theo Quyét dinh s6 269/Qb-
TLD ngay 07 thang 03 ndm 2014 cua Tong Lién doan.

- Can ctr Quyét dinh s6 1573/QD-TLD ngay 12/10/2006 cia Tong Lién doan vé& viée thuc
hién ché do ke toan Hanh chinh sy nghiép trong cac don vi ké toan Cong doan.

Tong Lién doan Lao dong Viét Nam hudng dan thuc hién Quy ché quan 1y tai chinh cong
doan va Ché d6 ke toan doi véi cong doan co sd nhu sau:

I- T6 chirc bd may quan Iy Tai chinh cong doan co sé.
1- T6 chitc bd may quén 1y tai chinh.

Cong doan co s6 c6 b may quan ly tai chinh 1a Ban, by phan, mang ludi tai chinh cong doan
co sd; Chu tich cong doan co s¢ 1a chi tai khoan. D6i véi Cong doan co so c6 dong
CNVCLD c6 thé phan cong Phé Chu tich hodc Uy vién thuong vu phu trach cong tac tai
chinh, iy quyén chu tai khoan.

- Ban Chap hanh (Ban Thudng vu) cong doan co s& phan cong nguoi cd nghiép vu ké toan
lam kiém nhiém ké toan va ki€ém nhiém tha quy cong doan (cong doan co s¢ khong dugce bod
tri Chu tai khoan kiém ké toan; ké toan kiém thu quy).

- Cong doan bo phan phan cong 1 Uy vién BCH cong doan b phén tryc tiép phu trach cong
tac tai chinh dé t6 chtc thu, ngp doan phi, thanh quyéet toan cac khoan chi ti€u véi cong doan
co s0 theo phén cap cta cong doan co so.

- Poan phi cong doan do to truong cong doan truc tiép thu va ndp cho cong doan bd phan
hodc cong doan co so. Truong hop thu doan phi qua lwong, cong doan co s6 quy dinh viée
ndp tién doan phi da thu cho cong doan co sé theo dung quy dinh.

2- Nhiém vu cia Ban, by phan, mang luéi tai chinh cong doan co sé:

Lap dy toan thu, chi tai chinh cong doan co s& hang nam trinh Ban Chap hanh (Ban Thuong
vu) cong doan co so thong qua, bao cdo cong doan cap trén xét duyét.
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- T6 chirc thuc hién dyu toan: Pon doc doan vién dong doan phi; don ddc co quan, to chuc,
doanh nghiép déng kinh phi cong doan; xay dung Quy ché thu, chi tai chinh cong doan co s
trinh Ban Chap hanh (Ban Thudng vu) cong doan co s& phé duyét, to chic chi tiéu phuc vu
hoat dong ctia cong doan co sé theo huéng dan ciia Tong Lién doan va Quy ché chi tidu cua
cong doan co so; Lam cong tac ké toan, 1ap béo cao quyét toan thu, chi tai chinh hang nim
trinh Ban Chap hanh (Ban Thuong vu) cong doan co s thong qua dé giri 1én cong doan cap
trén.

- Luu trit ching tu, s6 ké toan, thuc hién ban giao ké toan khi thay ddi chu tai khoan, ké toan,
tht quy; huong dan nghi¢p vu cho mang ludi tai chinh cia cong doan co sé (bo phan, to cong
doan).

- Cung cp tai liéu, s6 ké toan, chimg tir ké toan phuc vu cong tac kiém tra ciia cong doan
dong cap, cua Ban Tai chinh va Uy ban Kiém tra cong doan cap trén, ciia co quan thanh tra,
ki€ém tra, ki€m toan.

II- Cong tac quan ly tai chinh, tai sdn ctia cong doan co s6.

1- Lap bao cao du toan thu,chi tai chinh.

Cong doan co so 1ap bao cdo du toan thu, chi tai chinh cong doan hang nim theo miu sd

B14-TLD. Thoi gian glii bdo cao dy toan nim sau 1én cong doan cip trén cham nhét vao
ngay 15/11 cta nam trudc.

2- Lap bio cio quyét toan thu,chi tai chinh.
- Cong doan co s6 1ap bao cdo quyét toan thu, chi tai chinh hang nim 1én cong doan cip trén
xét duyét (Mau s6 BO7-TLD). Thoi gian giri bao cdo quyét toan 1én cong doan cap trén cham

nhat vao ngay 5 thang 3 ctia nim sau.

LDLD cap tinh, thénh‘phé va tuong duong dugc quy dinh cho cong doan co so 1ap bao cao
tai chinh 6 thang mét lan (mot nam 2 ky).

- Chi ghi s6 téng hop cac khoan thu, chi tai chinh ciia céng doan co sd. Cac khoan thu, chi
hoat ddng xa hdi phan anh vao so chi tiét thu, chi quy xa hdi va hang nam lap bao céo thu, chi
quy xa hoi voi Ban Chap hanh (Ban Thuong vu) cong doan co so.

3- Cong khai tai chinh.

Cong doan co s& thuc hién viée cong khai bao cdo dur toan, quyét toan thu, chi tai chinh nim
v6i Ban Chap hanh (Ban Thuong vu) cong doan co s va doan vién thong qua dai hdi hoac

hdi nghi cong doan co so.

Ban Chap hanh (Ban Thuong vu) Cong doan co sé co trach nhiém tra 161 chat van cia doan
vién lién quan dén thu, chi va quan ly tai chinh ctia cong doan co sd.

4- Quan ly tai san.
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Tai san do cong doan co s& mua sam hodc do co quan, to chirc, doanh nghiép cip, cho
muon, cong doan co s& phai mé s6 sach theo ddi gia tri va hién vat, di tuong duoc giao
quan ly tai san..

Do6i véi tai san co quan, to chire, doanh nghi€p cho muon khi khong cé nhu cau st dung phai
tra lai.

Pbi véi tai san do cong doan co so mua sam dugc cap khi thanh 1y, chuyén nhuong phai
thuc hién theo cac quy dinh ctia Nha nudc vé thanh 1y, chuyén nhuong tai san. SO tién thu \
thanh 1y, chuyén nhuong tai san dugc ghi thu tai chinh cong doan co so, sau khi trir chi phi vé
thanh 1y, chuyén nhugng (néu c); dong thoi ghi giam gia tri tai san trén s theo doi .

5- Quan ly tién giri ngan hang, quy tién mit.

- Cong doan co s& duoc ma tai khoan tai ngan hang dé quan 1y tién giri ciia cong doan co sd.
Truong hop cong doan co sé sir dung tai khoan ciia chuyén mon dé quan 1y kinh phi ciia cong
doan co s, ké toan cong doan do ké toan cua chuyén mén kiém nhiém. Chi tich cong doan
co s& quyét dinh cac khoan thu chi ciia cong doan co s& theo quy dinh cua Téng Lién doan.
Cac ching tur thu, chi pha1 sao luc riéng 1am can cir dé ghi s6 ké toan, 1ap bao cao quyét toan
va phuc vu cong tac kiém tra theo ding quy dinh ctia Nha nude va cua Tong Lién doan.

- Méi cong doan co sd chi duogc to chirc mot quy tién mat dé phuc vu thu, chi tai chinh cong
doan; thu, chi hoat dong cua cac quy xa hoi va cac khoan thu, chi khac ctia cong doan co so.
Cong doan co s co thé st dung thu quy co quan, t6 chire, doanh nghiép kiém nhiém tha quy
cong doan co sé.

Thii quy céng doan co sé c¢6 trach nhiém quan 1y thu, chi, ton quy tién mat. Cac khoan thu,
chi phai c6 phiéu thu, phiéu chi hop phap, hop 1¢. Cudi thang phai 1ap bao céo ton quy. S6 du

t6n quy tién mit t6i da theo Quy ché thu, chi tai chinh cta cong doan co so.

Dinh ky hodc dot xuét cong doan co so phai kiém ké t6n quy tién mat. Tha quy lam tham hut,
chi sai phai boi thuong hodc chiu trach nhiém trudc phap luat.

I1I- Cong tac ké toan cong doan co sé.
1- Nguyén tic chung.

- Cong doan co sé ap dung ché do ké toan cua don vi ké toan hanh chinh su nghiép va theo
hudng dan cua Tong Lién doan.

- Céc khoan thu, chi tai chinh cta cong doan co so phai dugc ghi chép, phan anh day du, kip
thoi vao so ke toan. K€ toan phai tuan thu quy dinh cua Luat Ké toan, cheé do ké toan don vi
HCSN veé chung tir ké toan, so ké toan, bao céo tai chinh, luu trit chung tir ké toan, ban giao
ké toan,..

- Nam tai chinh tir 01/01 - 31/12 hang nam. Don vi tién t& ghi s6 ké toan 1a Viét Nam dong.

2- Quy dinh cu thé:

2.1. Chiing tir ké toan.
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a. Lap chimg tir ké toan: Cac khoan thu, chi tai chinh phat sinh ké toan cong doan co s phai
1ap chung tir ké toan. Chimg tir ké toan chi 1ap 1 1an cho mdi nghiép vu kinh té, tai chinh phat
sinh. Noi dung ching tir ké toan phai ding vdi nghiép vu kinh té tai chinh; chir viét trén
chimng tir ké todn phai ro rang, khong tay x0a, sira chita, khong viét tit, s6 tién viét bang chir
phai khép véi s6 tién viét bang s6.

Céc khoan chi mua hang hoa, tai san ciia cong doan co sé phai dam bao quy trinh mua sim
va ¢ hoa don tai chinh theo quy dinh ciia Nha nudc. Pbi v6i cac khoan thué, mudn tai san
phuc vu hoat dong cua cong doan co s¢ nhung khong c6 hoa don tai chinh phai c¢6 hop dong
thué muon, thanh Iy hop ddng nguoi dugc giao nhiém vy phai bao cdo chii tai khoan xem xét,
phé duyét, ky hop dong thué mudn dé thuc hién.

b. Ky ching tir ké toan: Ching tir ké toan phai co du chir ky ciia cac chire danh theo mau
biéu, chimg tir quy dinh méi c6 gia tri thuc hién. Lap va ky ching tir ké toan bang but bi, but
muc; khong 1ap va ky chimg tir ké toan bang muc do, but chi hodc khic dau ky sin; Ching tir
ky timg lién; chit ky trén chimg tir ké toan ciia 1 nguoi phai théng nhat.

c. Danh myc chtmg tir ké toan:

TT [Tén chirng tir S6 hiéu

1 Bang thanh toan tien luong can by cong doan chuyén trach C02a-HD
2 Bing thanh toan phu cap can bo cong doan. C05-HD
3 Giay di duong C06-HD
4 [Phiéu thu C30-BB
S [Phicuchi C31-BB
6  [Gidy dé nghi tam tng C32-HD
7 Giay thanh toan tam ting C33-BB
8 Bién ban ki€ém quy ti€n mat C34-HD
9 |Gidy dé nghi thanh toén C37-HD
10  [Bang ké chi tién cho ngudi du hoi thao, tap huan C40a-HD
11 [Phiéu thim héi doan vién C11-TLD
12 |Gidy dé nghi tro cap kho khin C12-TLD
13 [Quyét dinh tro cap khé khin C13-TLD
14  [Thong bdo dong KPCD C14-TLD
15 [Thong bao cap KPCH C15-TLb
16 P& nghi dong kinh phi cong doan C16-TLD
17 [Ban x4c nhan vé viéc dong KPCDH C17-TLD

2.2. So ke toan:
Moi cong doan co s¢ co 1 hé thong so ké toan cho 1 ky ké toan nam.
a. Trach nhiém cua ké toan

Mo s6, khoa s6, dong dau giap lai, quan 1y, ghi s6 ké toan theo quy dinh cua Ché d6 ké toan
HCSN.

b. Ghi s6 ké toan
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K¢é toan cin ctr vao chimg tir ké toan hop phap, hop 1¢ dé ghi s6 ké toan.Khong ding muc do,
chi dé ghi so6 ke toan. Chir viet 10 rang, lién tuc, c6 h¢ thong, khi hét trang phai cdng trang dé
mang sang dau trang sau ké tiep; khi stra chita phai theo dung phuong phap quy dinh cua
Luat K¢ toan.

Hudng dan ghi s6 ké toan mot s6 nghiép vu ciia cong doan co s (kém theo phu luc).

c. Khoa so0 ké toan:

Cudi ky ke toan, ké toan Cong doan co s¢ kiém tra doi chicu gilia cac so ké toan, khoa so ke
toan d¢ cung cap so liéu 1ap Béo cao Tai chinh.

d. Danh muc s6 ké toan.

TT Tén s S6 hiéu

1 SO quy tién mat S11-H

2 SO tién giri ngdn hang S12-H

3 S6 theo doi TSCD va cong cu S32-H

4 SO doan phi S81-TLD
5 S6 thu, chi tai chinh cong doan co so S82-TLDb
6 S6 theo doi tam ung S13-TLD
7 S6 theo doi cap phat cho CBCS S14-TLD
8 S6 theo doi thu ndp cia CDCS S15-TLD
9 S6 theo doi vay, dau tu tai chinh S16-TLD
10 S6 thu chi quy xa hoi S17-TLD
11 SO theo doi cac khoan phai tra S18-TLD

2.3. Bao cao tai chinh.

a. Danh muc bao cao tai chinh.

TT [T'én bao cao S6 hiéu

1 Bao cao du toan thu, chi TCCDb B14-TLD
2 Bao cdo quyet toan thu, chi TCCD B07-TLD
3 Bao cdo tong hop du toan thu, chi tai chinh cong doan. B15-TLD
4 Béo céo tong hop quyét toan thu, chi tai chinh cong doan. B08-TLD

b. Léap bao céo tai chinh.

b.1. Phuong phap 1ap bao céo du toan thu,chi tai chinh cong doan (Mau s6 B14 - TLD).

- Céc chi tiéu co ban:

+ Lao dong lam cén cu tinh téng quy tién lwong dong kinh phi cong doan 14 lao dong thudc
doi tuong dong BHXH theo quy dinh cia Luat BHXH dén 31/12 nam trudc cong voi lao

dong j:hu@c ddi tuong dong BHXH du kién tang, trir lao dong thudc ddi tuong dong BHXH
du kién giam trong nam.
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Dbi voi s6 lao dong thudc ddi tugng phai dong BHXH bat budc nhung co quan, to chirc,
doanh nghiép chua déng BHXH, Cong doan co so cin ci tién luong trong HDLD cua d6i
tugng nay dé tinh quy lwong lam can ctr dong kinh phi cong doan dé nghi co quan, to chirc,
doanh nghi¢p dong.

+ Poan vién dé tlnh quy luong dong doan phi cong doan 1a doan vién dy kién dén 31/12 nim
trude, cong (trir) sd doan vién duy kién ting, giam trong nim. Muc luong dong doan phi cia
doan vién theo hudng dan ciia Tong Lién doan.

- Cac chi ti€u thu, chi tai chinh cong doan:

+ Cot 1 - Udc thuc hién nam trude: Can ct s6 thyc hién trén s6 tong hop thu, chi cong doan
co s0, uoc tinh so thu, chi cua thoi gian con lai trong ndm dé ghi vao céc ndi dung thu, chi
udc thue hién cia nam trude.

+ Cot 2 - Du toan ky nay: Cén cu sb liéu cua tung chi ti€u thu, chi dugc phan anh & ¢t 1
(Uéc thuc hién ndm trudce); Can c vao tinh hinh thuc té vé lao dong, tién luvong, kha nang
ngudn thu, dy kién chi tién luong, cac khoan dong theo lwong cua can bd cong doan chuyén
trach; chi phu cép can b cong doan, chi hanh chinh, dy kién chi hoat dong ctia Ban Chép
hanh, cic ban chuyén d¢; s6 kinh phi phai ndp 1én cong doan cép trén, hodc s kinh phi duoc
cap (P6i voi cong doan co s kinh phi cong doan phan cap cho cong doan cip trén thu) xay
dung s6 liéu cho tung ndi dung thu, chi.

+ Cot 3 - Cap trén duyét: Cong doan cip trén quan 1y truc tiép cin ctr sé liéu trong Béo cao
du toan thu, chi tai chinh cong doan co s¢ lap, dé phé duyét theo tirng ndi dung thu, chi.

b.2. Phuong phap 1ap bao cédo quyét toan thu, chi tai chinh céng doan.

- Co 50 so licu de 1ap bao cao Quyét toan: Cubi ky ké toan, ké toan cong so, kiém tra d6i
chiéu giita cac sO chi tiét. SO liéu cong so thu - chi tai chinh doan co s& duoc st dung dé 1ap
bao céo quyét toan thu - chi tai chinh cong doan ciia cong doan co sd.

- Céc chi tiéu co ban.

+ Lao dong lam can cu tinh tong quy tién lwong dong kinh phi cong doan 13 lao dong thudce
d6i tuong dong BHXH theo quy dinh ciia Luat BHXH (lao dong lay tai thoi diém 31/12 nam
trudc), tién lwong tong hop chung ciia cic thang trong nam theo ding s6 lao dong thudc dbi
tuong dong BHXH.

+ Poan vién dé tinh quy lwvong dong doan phi cong doan 1a doan vién tai thoi diém 31/12 cia
nam ldp bao cao tai chinh. Quy tién lvong lam can cur tinh dong doan phi la quy tién luong
tong hop cua tung thang.

- Cac chi tiéu thu, chi tai chinh:

S6 liéu cdng so thu, chi tai chinh cong doan co sé cua tirng khoan muc, dugc dua vao bao cao
quyét toan thu - chi tai chinh cong doan co s¢ theo tirng khodan muc tuong tng.

Riéng Phan II, myc 3 - "Hoat dong phong trao". Trong do: Tiéu muyc 31.01 twong tng ndi
dung chi tai myc 3.5 - "Chi dao tao can bd"; Tieu muc 31.02 tuong ung vadi ndi dung chi tai
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muc 3.8 b - "Chi trog cép"; Tiéu muc 31.03 twong ung vdi ndi dung chi tai muc 3.6 b - "Chi hd
tro du lich" theo quy dinh tqi biéu 6, Khoan 3, ban hanh kém theo Quyét dinh s6 272/Qb-
TLD ngay 07/03/2014 ctia Tong Lién doan.

2.4. K¢ toan va 1ap bao cio thu, chi hoat ddng xa hoi.

Cong doan co s to chic cac hoat dong xa hoi nhu: Huy dong dong gop cia CBCCLD, doan
vién tng hd vung bao lut, thién tai, hoa hoan, cac quy xa hoi ctia cong doan cép trén, hd tro
CBCCLD tai co quan, doanh nghiép bi tai nan lao dong, tai nan rui ro, bi bénh hiém ngheo,
bénh tat kéo dai, gia dinh bi thién tai, hoa hoan. S4 tién thu duge giao thu quy cong doan co
sO quan 1y. Can cir chimg tir thu, chi phat sinh, ké toan cong doan phan anh vao sb chi tiét
thu, chi quy hoat dong xa hoi cho timg loai quy huy dong. Cubi nim 1ap bao céo thu, chi cac
loai quy huy dong v&i Ban Chap hanh (Ban Thudng vu) cong doan co s¢ va cong khai dén
d6i twong huy dong.

2.5. Luru trir chirng tir ké toan.

Tai lidu ké toan phai luu tri t6i thiéu 10 nim gom: Ching tir ké toan st dung truc tiép dé ghi
s6 ké toan va 1ap bdo céo tai chinh, bién ban tiéu huy tai liéu ké toan luu trir va tai liéu khac
c6 lién quan dén ghi s6 ké toan va 1ap bao cao tai chinh; tai liéu ké toan lién quan dén thanh
1y, nhuong ban TSCD, tai ligu ké todn va bao cdo quyét toan von dau tu XDCB hoan thanh,
tai liéu ké toan lién quan dén thanh lap, sap nhép,.. cua don vi ké toan, két luan thanh tra,
kiém tra, kiém toan ctia co quan c6 tham quyén.

Tiéu huy tai liéu ké toan: Tai liéu hét thoi han luu trir dugc tiéu hay. Chu tai khoan thanh 1ap
hdi dong ti€u huy tai liéu ké toan, Hoi dong ti€u hay 1ap danh muc tai liéu tiéu hiy, bié€n ban
tiéu huy tai li€u ke toan hét thoi han ti€u huy trude khi ti€u huy.

2.6. Ban giao tai chinh.

a. Ban giao tai chinh khi thay ddi chu tai khoan, ké toan, thii quy.

- Khi thay d6i Chu tich Cong doan co so (Chu tai khoan) ké toan khoa s6 ké toan va 1ap bién
ban ban giao tai chinh cho Chu tich cong doan mai. Trong trudong hop can thiet, UBKT cong
doan dong cap hodc cap trén xem xét, to0 chuc kiém tra quan ly tai chinh, tai san ciia cong

doan co sd nién do lien ke thoi diém thay d6i chu tai khoan dé lam co s¢ ban giao.

- Khi thay d6i ké toan phai khoa s6 ké toan va lap bién ban ban giao tai chinh cho ké toan
mai (bao gom ca ching tur, s6 sach ké toan, bao cao, du toan, quyét toan thu, chi).

- Khi thay d6i Thii qu phai lap bién ban ban giao qui cho Thu quy méi.

b. Ban giao tai chinh khi Cong doan co s& giai thé.

- Cong doan co s¢ quyét toan thu, chi tai chinh dén thoi diém két thic hoat dong.

- Nop bao cao quyét toan thu, chi tai chinh, tich liy tai chinh (So du cac quy tién mat, tién
gui Ngén hang, Kho bac) dén thoi diém két thuc hoat dong, con ddu cho cong doan cap trén

duoc phan cap quan ly tai chinh cong doan co s¢ (1ap bién ban ky nhén cta dai dién bén giao
va bén nhan).

Ban dugc www.phuoc-partners.com dinh dang lai. Trang 7




2.7. Vé sir dung phin mém quén ly tai chinh cong doan co sé.

Téng Lién doan xdy dung va hudng dan thyc hién thong nhat phan mém quan 1y tai chinh
cong doan co sé (NOi dung hudng dan kém theo phu luc).

Trén day la huong dan thuc hién quy ché quan 1y tai chinh, tai san cong doan; che d6 ké toan
cong doan (‘101 v6i cong doan co sé. Trong qua trinh thuc hién néu c6 vudng mic cac don vi
phan anh vé Tong Lién doan (qua Ban Tai chinh) dé dugc hudng dan.

TL. POAN CHU TICH
Noi nhign:
- Cac d/c UVDCT TLD (béo céo); TRUONG BAN TAI CHINH
- LDLD cap tinh, thanh phd va tuong
duong (dé hudng dan thyc hién);
- Luu Van thu TLD.

Pham Pinh Nguu
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Cong doan cap trén: Mau S82 - TLD
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n doa ©vi cA ll':ly 6 chin
a | (24.01) (24.0 Pl qiu ™P
. | 1én
2) ky
23 2 24 222'“2 25 | 26 | 44 | 46 22+é"+4
Sb
Qu
dau
ky
1
2
3
4
5
6
7
8
Con
g

Béan duoc www.phuoc-partners.com dinh dang lai. Trang 9




Cong doan cap trén:

Pon vi:
SO THU, CHI TAI CHINH CONG POAN CO SO
Nam
I1- Phin chi
Hoat dong phong trao Kin
Luwon Trong d6 h | Kin Tai
hu | Qua phi h chin
&P | eue da . | Ban h
cap, nly A phi . A
cac han 2 3 3 nop cip g120 Tong cong
khoin = h | Tom Dao HO | Cong cap cho tai con doan
46 hin | €50 tao | Trg | tre trén | ;| chin M| tich
ong | chin can | cap | du qué cap h liiy
theo h b6 lich nly dud cudi
luwong trye i Ky
tiep
31.0 | 31.0 | 31.0 | 27+..3 27+...+4
27 29 31 7 P 3 1 37 43 47 - 48
Ngudi ghi so Phu trach ké toan 'gdy  thing  nam
(Ky, ho tén) (Ky, ho tén) TM. Ban Chap hanh

(Ky ho tén, déng dau)

Bén duoc www.phuoc-partners.com dinh dang lai. Trang 10




Cong doan cip trén: B14-TLD
Cong doan: MSbV:
Loai hinh don vi:

BAO CAO

DU TOAN THU, CHI TAI CHINH CONG POAN

Nam
A- CAC CHI TIEU CO BAN ‘
la o dong tinh quy luong dong KPCD: 1g dong KPCD: dong
- SO doan vién: 1g dong DPCD: dong

0 CP chuyén trach:

B- CAC CHI TIEU THU CHI TAI CHINH CONG POAN

Pon vi: dong
TT Noi dung Mgﬁ E;glcn ;l;lflcl D,l‘r todn Gh,i
i) truée nam nay | chu
I. PHAN THU
1 | Doan phi cong doan 23
2 | Kinh phi cong doan 22
3 | Thu Khac 24
- Chuyén mon hd tro 24.01
- Thu khac tai don vi 24.02
Cong
Kinh phi cap trén cip 25
5 | Tai chinh cong doan tich liy dauky | 26

Téng cong

I1. PHAN CHI
Luong, phu cap va cac khoan dong
1 27
theo luong
Quan ly hanh chinh 29
3 | Hoat dong phong trao 31
Trong do: - Pao tao can bo 31.01
- Tro cap 31.02
- HO tro du lich 31.03
Cong
Kinh phi ndp cip trén quan 1y truc
4 iy 37
tiep
Tong cong
II1. Duw phong 48

C- THUYET MINH

Ban dugc www.phuoc-partners.com dinh dang lai. Trang 11




PHU TRACH KE TOAN Ngay  thang  nam
(KY, ho tén) TM. BAN CHAP HANH
(Ky tén, dong dau)

n cép trén: B07-TLD
Cong doan: MSDbV:
Loai hinh don vi:

BAO CAO
QUYET TOAN THU, CHI TAI CHINH CONG POAN
Nam .....
A- CAC CHI TIEU CO BAN

g tinh quy lvong dong KPCD: 1g dong KPCD: dong

vién: 1g dong DPCD: dong

0 CD chuyén trach:
B- CAC CHI TIEU THU CHI TAI CHINH CONG POAN

Pon vi: dong
TT Noi dung % | nim | Wymiy | dhenim
I. PHAN THU
1 | Poan phi cong doan 23
2 | Kinh phi cong doan 22
3 | Thu khac 24
- Chuyén mén hd tro 24.01
- Thu khac tai don vi 24.02
Cong
4 | Kinh phi c4p trén cip 25
5 Tfli c}}inh cong doan tich liy 26
dau ky
6 | Nhan ban giao tai chinh 46
Téng cong
I1. PHAN CHI
| Llrrong, phu cép va cac khoan 27
dong theo luong
Quan ly hanh chinh 29
3 | Hoat dong phong trao 31
Trong do: - Pao tao can bd 31.01
- Tro cép 31.02
- HO trg du lich 31.03
Cong
4 Ki{lh p’hi da ngp cap trén 37
quan ly truc ti€p
5 | Ban giao tai chinh 47

Tong cong

II1. Tai chinh cong doan tich liy

cudi ky 48

Ban dugc www.phuoc-partners.com dinh dang lai. Trang 12




IV. Kinh phi phai np cip trén
quén ly truc tiép

49

C- THUYET MINH

PHU TRACH KE TOAN
(Ky, ho tén)

TM. BAN CHAP HANH
(Ky tén, dong dau)

Ban dugc www.phuoc-partners.com dinh dang lai.

Trang 13




Cong doan cAp trén: ....oceeveiiniieriininncnninns

O] 1 To30 (1121 | N

SO TONG HQOP QUYET TOAN THU, CHI TAI CHINH CONG POAN

MAiu s6 S84-TLD

Nam .......
PHAN I - CAC CHI TIEU CO BAN
Cong doan co sé Lao dong Poan vién Can by CD chuyén trach
DPon vi
Khu Khu | Pon Khu LPLD CP Cong suw
Tén | Khu @ VY€ Khu | V¥¢ vi Khu Y¥¢ cap | cap doan nghiép
TT . san |Nghiép| . san | chwa . san |Nghiép .. tinh, | trén .. | huéng | .
don vi | vuc P L Cong| vuc P . Cong| vuc P L | Cong . co S0, Cong
xuat | doan xuat | thanh xuat | doan TP va | truc .~ | lwong
HCSN| . HCSN| .. A HCSN . .Z _ |nghiép \
kinh kinh | lap kinh twong | tiep doin tir
doanh doanh |CDCS doanh dwong | co’ s& nguon
TCCDb
A B 01.01 | 01.02 | 01.03 | 01 |05.01 | 05.02 0503 05 |11.01 11.02 | 11.03 ' 11 | 17.01 |17.02] 17.03 | 17.04 | 17
LPbLDb
1 TCTy,
CbCS)
A
LPLDb
) TCTy,
CbCS)
B
Bén dugc www.phuoc-partners.com dinh dang lai. Trang 14




LDLD
TCTy,
CDCS)

Cong

PHAN II. CAC CHI TIEU THU

Cac chi tiéu thu tai chinh cong doan Céc chi tiéu luan t;l:luyen ngi by phan
Thu doan‘phl “O"€ " Thu kinh phi cong doan Cac khoan thu khac Kinh phl; cap trén . T,ﬁ i
doan cap Kinh |chinh A
. ;A Nhan Tén
STT| Pon vi Pon NSNN Thu khac tai | pon | Pom phi |cong .- 1ong
) vi 4 Chuyén| donvi Cong . vi cap |doan| . |cOng
Khu | Khu Khu | Khu cap . vi A e | or giao
- chua | . x mon ~ | thu khong | . |dwéi| tich | ..
vuc | vue Cong vuc | vuc thanh Cong ho trg cAp hé |Tan Trong Cong truc true Cong ndp | lity tai
HCSN SXKD HCSN SXKD “\ o o T;’gg d6: tigp | L& lon | diy |chinh
CPCS ' HDKT BCQT gt ky
A B 23.01 | 23.02 | 23 22.01 | 22.02 |22.03 22 45 | 24.01 [24.02{/24.021| 24 25.01 | 25.02 | 25 | 44 | 26 | 46
Tf;ng hop
thu
CbCS
CbCS
truce

Ban dugc www.phuoc-partners.com dinh dang lai.

Trang 15




thugc
LDbLD
tinh,
nganh
T™W

CDCS A

CbCS B

Cong (a)

CbCS
truce thude
CD cap
trén co so

LbLDb
(TCTy) A

LDLP
(TCTy) B

Cong (b)

Cong thu
tai CPCS
()

Tf;ng hop
thu Cb
cip trén
co' so

LPLD
(TCTy) A

LDLD

Ban dugc www.phuoc-partners.com dinh dang lai.

Trang 16




(TCTy) B

LDPLD
(TCTy) C

Cong thu
CD cip
trén co
s6 (I1)

Thu tai
LDLDb
tinh,
nganh
™

LDLDb
tinh (CDb
nganh
™W,
CDbTCty)

Pon vi su
nghiép
thudc
LDbLD
tinh

Cong thu
tai LDLD
tinh

Tf;ng
cong thu
(I+II+IID)

Bén dugc www.phuoc-partners.com dinh dang lai. Trang 17




PHAN III. CAC CHI TIEU CHI

Chi tai chinh cong doan Céc chi tiéu luan chuyén noi
bd phan chi T3 Ki
1o X Z ai |Kin
Luong, phu cép va cac Qllll?nhly 512 oh _ pantu ?(D,}lrilua Chi Kinh phi di nop Cap chin| h
Kkhoan done theo 1 an Hoat dong phong trao | sam sura chita hd A5 tré tra h | ohi
oan dong theo luong . . cap trén . p
chinh l6n TSCH clia kinh| con phai
Luon| Luong Trong d6 don |Con KP| 5 an| P fon g |nop
T Bon vi Mua h PV cap . cho| g 40| 2
1| Ponvi gphy phu . chua| g A 1o 8180| 4 | con|d08|caP
cap...| cép, | Phu Tron . x sam thanh, chi tDV khon géo tai ‘(/);n g n |trén
cua | dong cép Con Tér} g do: Tél} bao Khen Ho XDC csllleja Con lap t?érc ) rlgrc Con duI()'r chin kﬁi tlfh tgg:c
CB BHXH.CBC| g |gs6Khoa g s§| B0 thygn 119 0 g MU . CBC pite T R SNy tiép
trong| ..cua | D n chi can cap| du 6n S BCQ tiep ! an cuditron
bien| LD bo lich) |T5C T BCQ 9 - ky gky
hé | kha b T CbC
che ac S
Al B 27.01 27.02 27.03] 27 | 29 29.01| 31 311'031.04312'0313'0 34 3‘;'0 3‘;0 40 37.01137.02 37 |43 | 47 | 41 48 | 49
Tong
hop chi
CbCS
CbCS
truc
thudc
LbLDb
tinh,
nganh
Bén dugc www.phuoc-partners.com dinh dang lai. Trang 18




™W

CDCS A

CbCS B

Cong
(@)

CbCS
truc
thudc
CD cép
trén co
s&

LDLD
(TCTy)
A

LbLD
(TCTy)
B

Cong
(b)

Cong

chi tai

CbCS
(L))

Téng

hop chi
CD cép
trén co

Bén dugc www.phuoc-partners.com dinh dang lai. Trang 19




SO

LPLD
(TCTy)
A

LbLD
(TCTy)
B

LPLD
(TCTy)
C

Cong
chi CD
cAp trén
co' so

Uy

Chi tai
LDLDb
tinh,
nganh
™

LDLDb
tinh (CD
nganh
W,
CDTCty

)

Pon Vi
su

Ban dugc www.phuoc-partners.com dinh dang lai. Trang 20




nghiép
thudc
LbLb
tinh

Cong
chi tai
LDLD
tinh

Téng

cong chi
(I+II+1X
D

NGUOI GHI SO PHU TRACH KE TOAN TM. BAN THUONG VU (BCH)
(Ky, ho tén) (Ky, ho tén) (Ky, ho tén)

Bén dugc www.phuoc-partners.com dinh dang lai. Trang 21




MAiu B0S-TLD

COng doan CAP trén: ....ceeveneveeneerveneernnnenn.
Pon i coiiiiiiiiiiiiiiiiiiiiiiiiin e
BAO CAO
TONG HOP QUYET TOAN THU-CHI TAI CHINH CONG POAN
Nam...
A - CAC CHI TIEU CO BAN:

TT Chi tiéu Mai s6 Tong sb
A B C 1
I | CONG DPOAN CO SO 01
1 Khu vuc Hanh chinh su nghiép 01.01
2 Khu vuce san xuét kinh doanh 01.02
3 Nghiép doan 01.03
n | PONVI CHUA CO TO CHUC CONG 0w

POAN

III | LAO PONG 05

I. Khu vuc Hanh chinh sy nghiép 05.01
. Khu vuc san xuét kinh doanh 05.02
3. Pon vi chua thanh 1ap CBCS 05.03
IV | TONG SO POAN VIEN 11
1. Khu vuc Hanh chinh su nghiép 11.01
2. Khu vuc san xuét kinh doanh 11.02
3. Nghiép doan 11.03
v CAN BQ CONG POAN CHUYEN 17
TRACH

1. | LDPLD cap tinh, TP va twong duong 17.01
a- Can bo trong bién ché 17.011
b- Lao dong khac 17.012

2. CD cép trén tryuc tiép co s 17.02
a- Can bo trong bién ché 17.021
b- Lao dong khac 17.022

3. Cong doan co s&, nghié¢p doan 17.03
Pon vi su nghié€p hudng luong tir nguon

b qoep eI IEONE oS HERLH 17.04

B - CAC CHI TIEU THU, CHI TAI CHINH CONG POAN:

Téng Chia ra

hop A Cchb . LPLP
TT Noi dung Masé | quybt g"f‘g cdp | POV nh,

trong truc HIep twong




ky tiép dwong
cOo' SO
A B C 1 3 5
I- PHAN THU
1 | Thu doan phi Cong doan 23
a- Khu vuc HCSN 23.01
zoﬁu vuc san xuat kinh 23.00
2 | Thu kinh phi Cong doan 22
a- Khu vuc HCSN 22.01
zoﬁu vuc xuat kinh 2702
c- Bon vi chua thanh 13
oDOS P 2203
3 N:gén sach Nha nudc cip 45
ho tro
4 | Cac khoan thu khéc 24
a- Chuyén mon hd tro 24.01
b- Thu khac tai don vi 24.02
Trong do: - Thu hoat don
i s ACONE | 24,021
CONG THU
5 | Kinh phi cép trén cip 25
Z;l }f,)é(:?o\g ntl'l,lfC tiép bao céo 2501
b- Pon vi khong truc tié
BC quyéf toan - P50
6 | Kinh phi cip dudindp lén | 44
7 T~éi clklinh‘céng doan tich 2%
iy dau ky
8 | Nhan ban giao tai chinh 46
TONG CONG (I)
I1 - PHAN CHI
1 Luong, phu cip va cac 27
khoan dong theo luong
e oo
b- Luong, phu cap... cua
LDkhic 27.02
(Cj-oim cip can bo cong 2703
2 | Quan ly hanh chinh: 29
3 Trong do: - Khoan chi 29.01
Hoat dong phong trao: 31
Trong do: - Pao tao can 31.01




bo

- Khen thuéng 31.04

- Tro cép 31.02

- H4 tro du lich 31.03
4 Pau tu XD, mua sim, sta 34

chtra 16n TSCb

a. XDCB 34.01

b. Mua sam, stra chira 16n

TSCD 34.02
5 Chi hoat dong cua don vi 40

chua thanh lap CDCS

CONG CHI

6 | Kinh phi d3 ndp cip trén 37

a- Pon vi truc ti€p bao cao

quyét toan 37.01
b- Bon vi khong truc tié
BC quyét' toan - R
7 | Kinh phi cdp cho cap dudi | 43
8 | Ban giao tai chinh 47
9 Qép t.ré kinh phi cho don 4
vi khi thanh 1ap CDCS
TONG CONG (II)
II-TAICHINHCONG | ¢
POAN TiCH LUY CUOI KY
IV- KINH PHI PHAI NQP
CAP TREN TRUC TIEP 49
TRONG KY THEO BAO
CAO QUYET TOAN
..... thang ..... nam....
NGUOI LAP BIEU TRUONG BAN TAI TM. BAN THUONG VU
(Ky, ho tén) CHINH (Ky, ho tén, dong dau)

(Ky, ho tén)
C- NHAN XET CUA CONG POAN CAP TREN:
CAN BQ QUAN LY TRUONG BAN TAI

(Ky, ho tén) CHINH
(Ky, ho tén)

..... thang ..... nam....
TM. BAN THUONG VU
DCT)
(Ky, ho tén, déng ddu)




Cong doan cép trén: .... MAu s6 S11-H

Pon vi: ...
SO QUY TIEN MAT
NAM ... ‘
DPon vi: dong
Chiing tir So tién
Ngay/ S6 hiéu Noi dung ) A 3
thang | Thu | Chi Thu Chi Ton quy
S6 du dau ky
Cong

., ngay .... thang .... nam ..
Thu quy Phu trach ke toan Thi truéng don vi
(Ky, ghi ro ho tén) (Ky, ghi ro ho tén) (Ky, dong dau)




C

ong doan cap trén: ....

Don vi: ...

SO TIEN GUT NGAN HANG - KHO BAC

S6 tai khoan:

Ngan hang (Kho bac) gii:

Maiu sé S12-H

Pon vi: dong
Chiing tir S6 tién
S6 S Noi dung L i o
oA Ngay/thang Guri vao Rit ra Con lai
hi¢u
S6 du dau ky
Cong
., ngay .... thang .... nam ..
Thu quy Phu trach ke toan Thu truwdédng don vi

(Ky, ghi ro ho tén)

(Ky, ghi ro ho tén)

(Ky, déng diu)




Cong doan cap trén:

Don vi: ..

SO THEO DOI TAM UNG

NAM ...

Péi twong:...

MAiu s6 S13-TLD

Chirng tir
SO hi¢u | Ngay/thang

N¢i dung

Chi

Thu S6 dw

Pon vi: dong

S6 dw dau ky

Cong phat sinh

S6 dw cudi ky

Thi quy
(Ky, ghi ro ho tén)

Cong doan cép trén: ....
Don vi: ...

SO THEO DOI CAP PHAT CHO CONG DOAN CO SO

Phu trach ké toan
(Ky, ghi ro ho tén)

., ngay .... thang .... nam ..
Thi truéng don vi
(Ky, dong dau)

MAiu s6 S14-TLD

NAM ...
Don vi:... .
Don vi: dong
Chuirng tir .
o oame i Noi dung Chi Thu Sé du
So hiéu | Ngay/thang

S6 dw dau ky
Cong phat sinh
S6 du cudi ky

Thi quy
(Ky, ghi ro ho tén)

Phu trach ké toan
(Ky, ghi ro ho tén)

., ngay .... thang .... nam ..
Thi truéng don vi
(Ky, dong dau)



Cong doan cép trén: .... MAu s6 S15-TLD
Pon vi: ...

SO THEO DOI THU NOQP CONG POAN CO SO

NAM ...
Don vi:... i
Don vi: dong
Chirng tir e . J
o n . . No§i dung Chi Thu So dw
SO hi¢éu | Ngay/thang

S6 dw dau ky

Cong phat sinh

S6 dwr cudi ky

., ngay .... thang .... nam ..

Thi quy Phu trach ké toin Thii truéng don vi
(Ky, ghi r6 ho tén) (Ky, ghi r6 ho tén) (Ky, dong dau)
Cong doan cép trén: .... MAu sé S16-TLD
Pon vi: ...

SO THEO DOI CHO VAY, PAU TU TAI CHINH

NAM ...
Péi twong: ... i
Don vi: dong
Chirng tir e . P
F . . No§i dung Chi Thu So dw
So hi¢u | Ngay/thang

S6 dw dau ky
Cong phat sinh
S6 dwr cudi ky

., ngay .... thang .... nam ..
Nguoi ghi so Phu trach keé toan Thu truwéng don vi
(Ky, ghi r6 ho tén) (Ky, ghi r6 ho tén) (Ky, dong dau)




Cong doan cép trén: .... MAu s6 S17-TLD

Don vi: ...
SO THU, CHI QUY XA HOI
NAM...
Quy:... i
Don vi: dong
Chiing tir S6 tién
o S6 hiéu Noi dung ] o
Ngay/thang : Thu Chi Con lai
Thu | Chi
S6 dw dau ky
Cong phat sinh
S6 du cudi ky
, ngay .... thang .... nam ...
Nguoi ghi so Phu trach keé toan Thu truwéong don vi
(Ky, ghi r6 ho tén) (Ky, ghi r6 ho tén) (Ky, dong dau)

Cong doan cap trén: ....

MAiu s6 S18-TLD
Don vi: ...

SO THEO DOI CAC KHOAN PHAI TRA

NAM...
Péi twong: ... i
Don vi: dong
Chiing tir N S6 tién

£ . Noi dung . z

SO hi¢u | Ngay/thang Thu Chi So dw
S6 du dau ky
Cong
., ngay .... thang .... nam ..
Nguoi ghi so Phu trach keé toan Thu truwéong don vi
(Ky, ghi r6 ho tén) (Ky, ghi r6 ho tén) (Ky, dong dau)



Miu s6 C40a-HD
Pon vi: covveiiiiiiiiiiiiiiiiiiiiiiiiiin.
3710111 1) |
BANG KE CHI TIEN CHO NGUOI THAM DU HQI THAO, TAP HUAN
Noi dung hdi thao (tap huin):

Thoi gian hdi thao: ................... ngdy, tir ngdy... /.../.....dénngay .../ .../ ...
STT | Hovatén Chirc vu Pon vi S6 tién Ky nhin
A B C 1 2 3
Cong
Tong s6 ngudi tham du: ........oooei e
Tong s6 tién da chi (Viét bang chit): .........cccocvoeveeeeeeinn
TM. BAN CHAP HANH Ngay ... thang ... nam
(duyét)

NGUOI THUC HIEN

(Ky, ho tén)

Cong doan: ..... MAiu sé6 C11-TLD

PHIEU THAM HOI POAN VIEN
Ho vatén nguoi tham hoi: ... e
Ho va tén nguoi dugc tham hoi: ...,

Ly dotham hoi: ..o
SO HBI: .t

(BANG CHTE: .. . oo e oot e e e e e et e e et e et et e et et e e e e e 2)
Ngay ... thang ... nam ... TM. Té cong doan

TM.BCH Cong doan co s& (Ky, ho tén)
(Duyet)




PON Vit vevneeerrnieeerreneeennn, MAiu s6 C05-HD
3110 1] 1 |

BANG THANH TOAN PHU CAP CAN BQ CONG POAN
Thang... nam ...

STT Ho va tén Chire vu So tién phu cap Ky nhin

A B C 1 2

Tong s6 tién (Viét bang chit): ..........cccoeeiueeeeiiiieeen .

KE TOAN TM. BAN CHAP HANH
(Ky, ho tén) (Duyét)

_ MAusé: C13-LTD
Tén don vi: CONG HOA XA HQI CHU NGHIiA VIET NAM
-------- Déc lap - Tu do - Hanh phic

QUYET PINH
VE VIEC TRO CAP KHO KHAN
BAN CHAP HANH CONG POAN

- Can cir Quyét dinh s6 272/0D-TLD ngay 07/03/2014 vé viéc ban hanh Quy dinh thu,
chi, quan ly tai chinh cong doan co so cua Tong Lién doan.

- Can cik quy ché chi tiéu cia Cong dodn co so
Theo dé nghi cia ...
QUYET PINH

Piéu 1. Tro cip kho khin cho: ... ngudi; mic tro cip: .../ngudi. Tong sb tién la:... dong
(co danh sach kem theo).

Piéu 2. Cac ca nhan co tén tai Diéu 1, bd phén Tai chinh Cong doan co s¢ ¢ trach nhiém
thi hanh Quyét dinh nay.

TM. BAN CHAP HANH
Noi nhin: CHU TICH
- Nhu Piéu 3; (Ky tén, dong dau)
- Luu CDCS.




PON Vit cevvneiriieerieeinnnens MAiu sé C30-BB
3710111 ) |

Quyén sd:...

PHIEU THU ,
So:...
Ngay thang nam
No:...
. Co:...
Ho, tén ngudi ndp tién: .........cooovviiiiiininnnn...
Piachi: .o
Ly dongp: coooveiiiiiii
SO BN oo (Viét bang chit)
Kémtheo: ... Chung tir ké toan.
Thi truwéng don vi ) Phu trach ké toan Nguwoi lap
(Ky, ho tén, dong dau) (Ky, ho tén) o . _(Ky, ho tén)
73 nhan du so tién (Viet bang chii)................
Ngudi ndp tién Ngay thang nam
(Ky, ho tén) Thu quy
(Ky, ho tén)
571 1 U MAiu sé C31-BB
3110 1] 1 |
PHIEU CHI Quyén s0:...
Ngay thang nam So:...
No:...
. Co....
Ho, tén ngudi nhan tién: ...,
Piachi: ..o,
Ly dongp: .....oooovviiiiiiiii covesnennens
SOtEN .t (Viét bang chit)
Kémtheo: ... Ching tur ké toan.
Thi truwéng don vi ) Phu trach ké toan Nguwoi lap
(Ky, ho tén, dong dau) (Ky, ho tén) o (Ky, ho tén)
1an du so tien (Viet bang chit)................
Ngay thang nam
Thu quy Nguwoi nop tien

(Ky, ho tén) (Ky, ho tén)



Cong doAn cAp trén: ....eeevvvenneerrvnnnnnnnn. MAu s6 C16-TLD
(001 1 T [17:1 |

GIAY PE NGHI

PONG KINH PHI CONG DOAN

Kinh gli: .oooonii
Cén cir Nghi dinh s6 191/ND-CP ngay 21/11/2013 ciia Chinh phii quy dinh chi tiét vé tai
chinh cong doan. Cong doan: ............ dénghi.................. dong kinh phi cong doan
thang (quy) ......... nhu sau:

- Tong s lao dong thude ddi twong phai dong BHXH:

Dé nghi... dong kinh phi cong doan cho cong doan co sé theo sb tién néu trén.
...... ngay ... thang .... nam....
TM. BAN CHAP HANH

Chu tich
(Ky tén, dong dau)



MAu s6 C17 - TLD
Cong doan cap trén: .....ooevvveviiniiinncnnn

LO05) 1 To3 [17:1 | N

BAN XAC NHAN
VE VIEC PONG KINH PHI CONG POAN
Kinh gli: ..o
Cén cir Nghi dinh s6 191/ND-CP ngay 21/11/2013 ctia Chinh phu quy dinh chi tiét vé tai
chinh cong doan. Cong doan ... d€ nghi ... xdc nhén ve viéc dong kinh phi cong doan ndm
... cia don vi nhu sau:
- Tong s6 lao dong:

..... ngay .... thang .... nam ...
Xé4c nhan cta don vi TM. BAN CHAP HANH
Ke toan trudéng Giam doc Cha tich

(Ky, ho tén) (Ky tén, dong dau) (Ky tén, dong dau)



COng doan CAP trén: ....eueeeveennervnnnennnnn. MAu sé6 C34-HD

(001 1 T [17:1 |

BIEN BAN KIEM KE QUY TIEN MAT
Hém nay, ngady ... thang... ndm ..., vao héi... gio... phiit.
Ban kiém ké bao gdm:
Ong/Bé: ........................................ Paidién: ...
Truéng Ban
ONG/BA: ... KE tOAN: ..o
Uy vién
ONG/BA: ... Thuquy: oo

Uy vién

STT Dién giai S6 lwong (to) S tién

A B 1

| S6 du theo s6 quy X

II | S6 kiém ké thue té X

- Loai 500.000d

- Loai 200.000d

- Loai 100.000d

- Loai 20.000d

- Loai 10.000d

1
2
3
4 - Loai 50.000d
5
6
7

III | Chénh léch:

- Ly do: + Thua: ...
+ Thiéu: ...
- Két Tuin sau Khi Kiém qui: ......oeeeeie e,

Phu trach ké toan Thu quy i chiu trach nhiém kiém ké quy
(Ky, ho tén) (Ky, ho tén) (Ky, ho tén)



Cong doAn cAp trén: ....eeeevvveeneennnnnn.. Maiu S81-TLD

COng doan: ....ccevvvviniiiniiiiiiiininnn

SO THU DOAN PHi
Nam ...
s Pon vi S6 doan £ ox A on
STT | Ngay nop (hodic doan vién) nop vién So tién np Ky tén
A B C 1 2 3
S6naycod......... trang, danh tir s 1 dén trang .......

Ngay mo va ghi so:
...... , ngay .... thang ... nam ...

KE TOAN TM. BAN THUONG VU (BCH)
(Ky, ho tén) (Ky, ho tén, dong dau)




Cong doan cap trén: ....

MAu s6 S32 - H

Ghi tang TSCD va dung cu Ghi giam TSCD va dung cu
Nga Tén SO L S | Than
y | Chimgtr TSC hié Ching tir | | Gh
. Po d | L |htién| .
than b u ) bo \ 1
o nvi| S n Thz}n 0 ch
ghi | g5 | N&d | Lgg Mt gg | Ned i
sO ia y A y
hig than hi¢ than
u u
g g
A B C D E| G |1 2 3 4 5 6 | 7 8 9
Ngay .... thang .... nam 20...
Nguwoi ghi s0 Phu trach ké toan Thu truwdédng don vi

(Ky, ho tén)

(Ky, ho tén)

(Ky, ho tén, déng ddu)

Ban dugc www.phuoc-partners.com dinh dang lai.
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